UBND TINH KHANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Déc 1ap - Tw do - Hanh phuc
CONG NGHE NHA TRANG
S6: 1612/QD-CDKTCN Khénh Hoa, ngay 08 thang 11 ndm 2021
QUYET PINH

Ban hanh Quy dinh kiém tra, giam sit cac hoat dong ciia trudng

- HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cir Quyét dinh s6 24/0P-CDKTCN ngay 07/01/2020 ciia Hiéu truong
Truong Cao dang Ky thuat Cong ngh¢ Nha Trang vé viéc ban hanh Quy ché to
chire va hoat dong cua Truong Cao dang Ky thudt Cong nghé Nha Trang.

Can cir tinh hinh thuc té cac hoat dong cua truong;

Xét dé nghi ciia Truéng phong Bdo dam chdt lwong - Khdo thi.

QUYET PINH:

Diéu 1. Ban hanh keém theo Quyét dinh nay 1a Quy dinh kiém tra, gidm st
cac hoat dong cua Truong Cao dang Ky thuat Cong nghé Nha Trang.

Piéu 2. Quy dinh nay gom c6 3 chuwong va 17 diéu, dugc ap dung tai Trudng
Cao dang K§y thuat Cong nghé Nha Trang. Quyét dinh ndy thay thé cho Quyét
dinh s6 1594/QD-CPKTCN ngay 19/10/2020 ciia Hiéu truéng Truong Cao dang
K¥ thuat Cong ngh¢ Nha Trang.

Piéu 3. Trudng phong Bao dam chét lugng - Khao thi, cdc don vi truc thude
truong va ca nhan co lién quan can ctr Quyét dinh thi hanh ké tir ngay ky./.

Noi nh{gn:
- Nhu didu 3 (VBDT);
- Luu: VT, BBCL-KT.

ThS. Nguyen Van Luc



UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap - Tw do - Hanh phuc
CONG NGHE NHA TRANG

) QUY PINH
KIEM TRA, GIAM SAT CAC HOAT PONG CUA TRUONG

(Ban hanh kém theo Quyét dinh s6 1612/QD-CDKTCN ngay 08 thang 11 nim 2021
cua Hiéu truong Truong Cao dang Ky thuat Cong nghé Nha Trang)

CHUONG 1
QUY PINH CHUNG

I. MUC PICH VA YEU CAU:

1. Kiém tra noi bo nha truong la mét hoat dong quan ly thuong xuyén cua higu truong
nha trudng; 1a mot yéu cau tit yéu caa qua trinh ddi mai quan 1y, 1a khau dac biét quan trong
trong chu trinh quan ly dam bao tao 1ap mbi lién hé thuong xuyén, kip thoi giup hi¢u truong
hinh thanh co ché diéu chinh huéng dich trong qua trinh quan ly nha truong; kiém tra noi bo
con ¢6 tac dung don doc, thic day, hd tro va giup do cac d6i twong kiém tra 1am viéc tt hon,
c6 hiéu qua hon.

2. Cong tac kiém tra noi bo phai dam bao tinh toan dién, tryc tiép cac noi dung va doi
tuong trong nha trudng. Kiém tra ndi bo thuc hién viéc xem xét va danh gia mire d6 hoan thanh
nhiém vu cua cac thanh vién, bo phén trong nha truong doi Chléu véi cac quy dinh hién hanh;
phan tich nguyén nhan cua cac wu, nhuoc diém dong thoi dé xuit cac bién phap phat huy uu
diém, khic phuc nhiing han ché, thiéu sot; tir d6 diéu chinh ké hoach, tu vén, thiic day céc ca
nhan, tap thé tich cu thuc hién tét nhiém vu dugc giao.

3. Nhiém vu cua kiém tra ndi bo thuc hién céc cong viéc: Kiém tra, danh gia, tu van,
thic day.

I1. NQI DUNG:
Pi¢u 1: Pham vi diéu chinh va d6i twong ap dung

1. Van ban nay quy dinh vé cong tac kiém tra, giam sat cac hoat dong tai Truong
Cao dang Ky thuat Cong nghé Nha Trang.

2. Quy dinh nay dwoc ap dung bao gém cac don vi truc thugc, can bo quan 1y,
nha gido, nhan vién va nguoi lao dong tai Truong Cao dang Ky thuat Cong nghé Nha
Trang.

Piéu 2: Giai thich cac tir ngir

Kiém tra, gidm sat cdc hoat dong cua truong: La cong viée kiém tra, gidm sat
moi hoat dong cua ‘nha‘l truong, dugce t6 chic hang nam, c6 ké hoach, bao cao, khen
thudng, ky luat; nham phat huy nhitng hoat dong c6 hiéu qua; khac phuc, céi tién cac
hoat dong con ton tai dap ing muc ti€u do nha truong dé ra.

Piéu 3: Cic chir viét tit trong vin ban
- Truong CDKTCNNT : Truong Cao dang K thuat Cong nghé Nha Trang;
- Phong BDCL-KT : Phong Bao dam chat lugng - Khéo thi;



- Phong Céng tac HSSV  : Phong Cong tac hoc sinh, sinh vién;

- CBQL : Can bo quan ly;

- HSSV : Hoc sinh, sinh vién;

- BbCL : Bao dam chét luong;

- SKCT : Sang kién cai tién;

-GV : Gido vién, giang vién.
CHUONG 2

NOI DUNG CHINH VE KIEM TRA, GIAM SAT
CAC HOAT PONG CUA TRUONG

Picu 4: Cac ndi dung chinh vé kiém tra, giam sat cic hoat dong ciia truong
Kiém tra, gidm sat cac hoat dong cua truong thuc hién 11 ndi dung chinh sau:

. Kiém tra cong tac hanh chinh;
. Kiém tra, giam sat hoat dong day va hoc;
. Kiém tra, giam sat cong tac khao thi;
. Kiém tra viéc chap hanh ndi quy, quy dinh ctia HSSV;
. Kiém tra, giam sat HSSV thuc tap tai doanh nghiép;
. Kiém tra, giam sat GV tham gia boi dudng, thuc tap tai doanh nghiép;
7. Kiém tra cong tac danh gia, cai tién hé théng bao dam chat luong va tu danh
gia chat luong gido duc nghé nghiép;
8. Kiém tra tién d0 thuc hién dé tai khoa hoc, sang kién cai tién cap truong;
9. Ty kiém tra tai chinh, ké toan cta nha truong va kiém tra cac mat hoat dong
cua cac trung tam tryc thudc;
10. Kiém keé tai san, cong cu dung cu va kiém tra vat tu hoc tap;
11. Kiém tra cong tac vé sinh, an toan thuc pham, phong chay chita chy.
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Piéu 5: Kiém tra cong tic hanh chinh
1. Céc ndi dung kiém tra:

- Kiém tra vi¢c chap hanh chu truong, duong 161 cia Pang va chinh sach, phap
luét cua Nha nudc doi voi can b quan ly, nha gido, nhan vién va nguoi lao dong trong
toan truong;

- Kiém tra viéc chap hanh cic ndi quy, quy dinh ctia nha truong;

- Kiém tra viéc chap hanh gi¢ gidc cong vu cua CBQL, nhan vién va nguoi lao
dong cua cac phong, ban;

- Kiém tra tic phong, trang phuc, bang tén ctia CBQL, nha gido, nhan vién va
nguoi lao dong trong toan truong;

- Kiém tra viéc thuc hién chirc nang, nhi¢m vu cua cac don vi tryc thudc truong.
2. Phan cong don vi thue hién:

Hing nam, phong T chirc - Hanh chinh 1ap ké hoach trinh Hiéu trudng phé duyét
va to chuc thuc hién cac ndi dung trén.



Hang thang, phong 1ap bao cdo vé viéc thuc hién cac ndi dung trén va tong hop
cac bao cdo vé kiém tra, gidm sat cua cac don vi khéc trinh Hi€u trudng xem xét.

Diéu 6: Kiém tra, giam sat hoat dong day va hoc

- Hang ngay phong BDCL-KT kiém tra gid gidc 1én 16p ciia GV. Hang thang bao
céo tong hop va gui vé phong T6 chire - Hanh chinh;

- No6i dung kiém tra, giam sat hoat dong day va hoc, phan cong phong BDCL-KT
tham muu trinh Hiéu truéng ra Quyét dinh ban hanh Quy dinh vé cong tac kiém tra,
gidm sat hoat dong day va hoc.

Piéu 7: Kiém tra, giam sat cong tac khao thi

1. Kiém tra, giam sat viéc té chirc bién soan va thAm dinh ngin hang dé thi
két thuc mon hoc/mé dun; de thi tot nghiép

1.1. Cdc néi dung kiém tra:

- Vé viée lap ké hoach bién soan ngan hang dé thi két thic mon hoc/mé dun theo
tung hoc ky; 1ap ké hoach bién soan ngan hang dé thi tot nghiép;

- V& viéc thanh lap td bién soan ngan hang dé thi két thuc mon hoc/md dun cua
cac nghe; to bién soan ngan hang dé thi tot nghiép;

- V& viéc thanh 1ap hoi dong thdm dinh ngan hang d¢ thi két thac mon hoc/md
dun; thanh 14p héi dong tham dinh ngan hang dé thi t6t nghiép;

- V& viéc to chirc tham dinh ngan hang dé thi két thiic mén hoc/mé dun cua cac
nghé; t6 chtrc tham dinh ngan hang dé thi tot nghi¢p.

1.2. Phdn cong don vi thuc hién:

Hang nam, Poan kiém tra ndi b ctia nha truong 1ap ké hoach va to6 chirc kiém
tra, giam sat cac hoat dong tai khoan 1 cua diéu nay.

2. Quian Iy va bao mat ngin hang dé thi két thiic mon hoc/mé dun va ngén
hang de thi tot nghi€p (goi tat 1a ngan hang de thi)

2.1. Ngi dung kiém tra, giam sat:

- Viéc quan 1y ngan hang dé thi ciia don vi phu trach;
- Viéc bao mat ngan hang dé thi.

2.2. Phdn cong thuc hién:

- Kiém tra, giam sat viéc quan Iy ngan hang dé thi giao cho Truéng phong BDCL-
KT thuc hién. Hang ndm, hoc ky b4o cdo véi Hi€u trudng;

- Kiém tra, gidm sat vi¢c bdo mat ngan hang de¢ thi:

+ Dbi véi dé thi két thic mon hoc/mo dun giao cho Trudong phong BDCL-KT
thuc hi¢n. Tung hoc ky bdo cédo voi Higu trudng;

+ Poi v6i dé thi t6t nghiép giao cho Hoi ddng thi tt nghiép thuc hién. Két thic
ky thi thi tot nghi€p c6 bao cdo, danh gia.

3. Kiém tra, giam sat cong tac to chirc thi két thic mén hoc/mé dun va thi
tot nghiép.

3.1. Nji dung kiém tra, gidm sdt:



- Kiém tra, giam sat cac ky thi két thiic moén hoc/mé dun, thi tét nghiép hé trung
cap, hé cao dang tai truong va tai doanh nghiép;

- Kiém tra, giam sat cac ky thi cudi hoc ky cac mon van héa hé giao duc thuong
Xuyeén;

- Kiém tra, gidm sat cac ky thi theo chuong trinh dao tao thudng xuyén, chuong
trinh dao tao so cap.

3.2. Phén cong don vi thwc hién:

Phan cong Poan kiém tra ndi bo thyuc hién kiém tra, giam sat cac ndi dung tai
diém 3.1. khoan 3 cua di€u nay.

Diéu 8: Kiém tra viéc chip hanh ndi quy, quy dinh cia HSSV
1. Noi dung kiém tra, giam sat:
- Kiém tra viéc chap hanh ndi quy, quy dinh ciia nha trudong, phap luat Nha nudc;
- Kiém tra tac phong HSSV theo quy dinh;
- Kiém tra si s6 HSSV.
2. Phan cong don vi thuc hién:

Phén cong phong Cong tac HSSV chu tri, phbi hop véi cac don vi khoa, b mén,
Doan thanh nién cong san H6 Chi Minh va Ho1 HSSV cung thuc hién.

Hang thang, phong bao cdo két qua kiém tra giri vé phong T6 chuc - Hanh Chlnh
va dugc xem xét trong cudc hop giao ban. Bao cdo dot xuat khi Hiéu truong yéu cau.

Diéu 9: Kiém tra, giam sat HSSV thuc tip tai doanh nghiép
1. Cac ndi dung kiém tra, giam sat:

- Kiém tra HSSV thuc tap, thuc hanh tai doanh nghiép theo ké hoach dao tao;
- Kiém tra, gidm sat GV hudng dan HSSV thuc tap.

2. Phén cong don vi thue hién

Phan cong phong BPCL-KT thyc hién kiém tra, giam sat theo cac ndi dung tai
khoan 1 cua di€u nay.

Dinh ky, 1ap ké hoach kiém tra, giam sat trinh Hi¢u trudng phé duyét va bdo cao
vo1 Hig¢u truong dot xuat hoac khi da hoan thanh nhi¢m vu.

Diéu 10: Kiém tra, giam sat gido vién, giang vién tham gia boi dudng, thwe tip tai
doanh nghiép

1. Cac ndi dung kiém tra, giam sat:

- Kiém tra, giam sat GV tham gia bdi dudng, thyuc tip tai doanh nghiép theo ké
hoach da dang ky tir ddu nam hoc;

- Kiém tra, giam sat ndi dung boi dudng, thuc tap tai doanh nghiép ctia GV phu
hop véi chuong trinh dao tao va ap dung hi€u qua trong hoat dong day va cua nha truong.

2. Phan cong don vi thue hién:

- Theo ké hoach dao tao hang nam, phan cong phong bao tao kiém tra ké hoach
dang ky hoc tap, boi dudng tai doanh nghiép cta cac khoa (mau BM/QT.26/TC-HC/02);



- Phong BDCL-KT chu tri, phbi hop véi phong Dao tao kiém tra, giam sét viéc
tham gia boi dudng, thuc tap tai doanh nghiép cia GV;

- Phong BDCL-KT bao céo két qua kiém tra, giam sat trinh Hiéu truong xem xét.
Diéu 11: Kiém tra cong tac danh gia, cai tién hé thong bao dam chét lwrong va ty
danh gia chat lwgng gido duc nghé nghiép

1. Noi dung kiém tra:

- Kiém tra viéc 1ap ké hoach van hanh, dénh gié, cai tién hé thong bao dam chat
luong, ké hoach tu danh gid chat lugng cia cac don vi trinh Hi€u trudng phé duyét;

- Kiém tra ndi dung van hanh, danh gia, cai tién hé thong bao dam chat lugng va
tu danh gia chat lugng cua cac don vi theo ké hoach.

2. Phén cong don vi thuc hién:

- Hang nam, phan cong cho phong BDCL-KT xay dung ké hoach, t6 chirc kiém
tra cong tac van hanh, danh gia, cai tién hé thong bao dam chat lugng cua cac don vi;
bao cao két qua kiém tra trinh Hiéu trudng xem xét;

- Hang nam, phan cong cho Hoi dong ty danh gia chit lwong cia nha truong xay
dung ké hoach, t6 churc ki€ém tra cong tac ty danh gid cia cdc don vi; bao cao két qua
kiém tra trinh Hi¢u truéng xem xét.

Piéu 12: Kiém tra tién do thwe hién deé tai, sang kién cai tién

1. Noi dung Kkiém tra:

Kiém tra tién do thuc hién dé tai nghién ctru khoa hoc, cong nghé sang kién cai
tién cap truong theo ké hoach chung cua nha truong.

2. Phan cong don vi thuc hién:

Phan cong cho phong BBCL-KT thi chu tri, xdy dung ké hoach va to chirc kiém
tra. Bdo cédo két qua kiém tra trinh Hi¢u truédng xem xét.

Picu 13: Ty Kiém tra tai chinh, ké toan ciia nha trudng va kiém tra cac mit hoat
dong cac trung tam truwe thudc

1. Tw Kiém tra tai chinh, ké toan ciia nha truong:

Hang nam, phan cong cho phong Ké hoach - Tai chinh tu kiém tra tai chinh ké
to4n cua nha truong theo Quyét dinh sé 67/2004/QD-BTC ngay 13/08/2004 cua B
treong Bo Tai chinh vé viéc ban hanh "Quy ché vé tu kiém tra tai chinh, ké toan tai cac
co quan, don vi €0 st dung kinh phi ngan sach nha nudc™.

2. Kiém tra cac mit hoat dong cac trung tdm truc thudc:

2.1. Ngi dung kiém tra:

- Kiém tra cong tac dao tao;

- Kiém tra cong tac bao dam chat luong;
- Kiém tra cong tac ké hoach - tai chinh;
- Kiém tra cdng tac to chirc - hanh chinh;
- Kiém tra cong tac quan tri - thiét bi;

- Kiém tra céc hoat dong dich vu.

2.2. Phan cong bg phéan thec hién:



Hang nam, phén céng cho Doan kiém tra noi bo cua nha truong xay dung ké
hoach va té chuc kiém tra cac trung tdm tryc thudc truong. Bao cdo két qua kiém tra
trinh Hiéu trudng xem Xet.

Diéu 14: Kiém ke tai sin, cong cu dung cu; kiém tra vat tw hoc tap
1. Kiém ké tai san, cong cu dung cu:

Hang nam, phan cong cho phong Ké hoach - Tai chinh tham muru cho Higu truéng
thanh 14p Hoi dong kiém ké tai san, cong cu dung cu. T6 chirc thue hién kiém ké tai san,
cong cu dung cu theo cac van ban cua Nha nudc hién hanh.

Tong hop va bao cdo két qua kiém ké trinh Hiéu trudng xem xét.
2. Kiém tra vat tu hoc tap:

Hang nam, phan cong cho phong Ké hoach - Tai chinh tham muu cho Hiéu truong
thanh lap Hoi dong kiém tra vat tu hoc tap. Phdi hop v6i phong Quan tri thiét bi va Du
an t6 chuc kiém tra vat tu hoc tap cua HSSV.

Bao c4o két qua kiém tra trinh Hiéu trudng xem xét.

Piéu 15: Kiém tra cong tac vé sinh, an toan thwc pham, phong chay chira chay
1. Kiém tra cong tac vé sinh, an toan thwc pham:
1.1. Ngi dung kiém tra:

- Kiém tra cong tac vé sinh: Xuong thuc hanh, phong hoc 1y thuyét, hanh lang,
cau thang, WC, san truong;
- Kiém tra an toan thuc pham, nudc uong.

1.2. Phdn cong don vi thuc hién:

- Phan cong cho phong To chitc — Hanh chinh chu tri, tham muu Hiéu truong vé
cong tac vé sinh, an toan thuc phdm va phan cong cic ca nhan thuc hién cong tac kiém
tra va bao cdo két qua kiém tra.

- Pinh ky, bao cio két qua kiém tra cong tac vé sinh, an toan thuc pham trinh
Hi¢u truong xem xét.

2. Kiém tra cong tiac phong chiy chira chay:

2.1. Ngi dung kiém tra:

Kiém tra cong tac phong chay chira chdy tai tit ca cac khu vuc trong toan truong.

2.2. Phan cong don vi thuc hi¢n:

- Phan c6ng phong Quan tri Thiét bi va Du 4n chi tri, tham muu Hiéu truong vé
cong tac phong chay chira chay; phan cong cac ca nhan thuc hi¢n cong tac kiém tra;

- Pinh ky, bdo cao két qua kiém tra cong tac phong chay chita chdy trinh Hiéu
trudng xem xet.



~ CHUONG3
PIEU KHOAN THI HANH

Diéu 16: Hiéu lic thi hanh

- Quy dinh nay c6 hiéu lyc ké tir ngay ky;

- Viée ]36 sung, sira doi cac Piéu khoan trong Quy dinh nay do Hiéu truong
Truong Cao dang Ky thuat Cong ngh¢ Nha Trang quyét dinh.
Diéu 17: Té chirc thuc hién

1. Cac phong, ban, khoa, trung tam thu¢c Truong Cao dang K thuat Cong nghé
Nha Trang chiu trach nhi€ém quan triét va t6 chirc thuc hién Quy dinh nay.

2. Trong qua trinh thyc hién, néu c6 kho khan, vudng mic hoic phat hién nhiing

diém moi phat sinh c6 trach nhiém phan anh kip thoi vé phong BDCL-KT d€ hudng dan
hodc trinh Hi¢u trudng bo sung, diéu chinh cho phu hop./.
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