UBND TINH KHANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT DPoc 1ap - Tw do - Hanh phiic
CONG NGHE NHA TRANG
Sb: 785/QP-CPKTCN Khanh Hoa, ngay 29 thang 5 ndm 2023
QUYET PINH

Ban hanh Quy ché dao tao thuwdng xuyén

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cit Quyét dinh sé6 1867/0P-CPKTCN ngay 24/12/2021 cia Hiéu trudng
Truwong Cao dang Ky thudt Cong nghé Nha Trang vé viéc Ban hanh Quy ché t6 chirc
va hoat dong ciia Truong Cao ding Ky thudt Cong nghé Nha Trang;

Can cir Théng tw s6 42/2015/TT-BLPTBXH ngay 20/10/2015 ciia Bé Lao dong —
Thuong binh va Xa hoi vé viée Quy dinh dao tao trinh do so cdp,‘

Can cit Théng tw s6 34/2018/TT-BLDTBXH ngay 26 thang 12 nam 2018 ciia Bo
Lao déng - Thwong binh va Xa hoi sira doi, bo sung mot so dieu Thong tw sé
42/2015/TT-BLDTBXH ngay 20/10/2015 quy dinh vé dao tao trinh dj so cdp, Thong
tw $643/2015/TT-BLDTBXH ngay 20/10/2015 quy dinh vé dao tao thwong xuyén,
Théng tw s6 07/2017/TT-BLDTBXH ngay 10/3/2017 quy dinh ché dé lam viéc ciia nha
gido gido duc nghé nghiép, Théng tw s6 08/2017/TT-BLDTBXH ngay 10/3/2017 quy
dinh chuan vé chuyén mén, nghiép vu déi véi nha gido gido duc nghe nghiép, Thong
tw s6 10/2017/TT-BLDTBXH ngdy 13/3/2017 quy dinh vé mau bang t6t nghiép trung
cdp, cao dang; viéc in, quan 1y, cdp phat, thu hoi, hiiy bé bang tot nghiép trung cap,
cao dang va Thong twr 56 31/2017/TT-BLDTBXH ngay 28/12/2017 quy dinh vé dao tao
trinh d¢ cao dang, trung cdp, so cdp theo hinh thirc ddo tao vira lam vira hoc.

Xét dé nghi cia Truéng phong Pado tao.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy ché dao tao thuong xuyén

cua Truong Cao dang K§ thuat Cong nghé Nha Trang, bao gom 4 Chuong, 16 Dicu.
(c6 quy ché kém theo)

Piéu 2. Quyét dinh nay c0 hi¢u lyc tu ngay ky. Cac quyét dinh quy dinh vé dao
tao thuong xuyén trude thoi di€ém nay khong con hi¢u luc.

Piéu 3. Cac 6ng (ba) Truong phong bao tao, Truong cac don vi va cac ca nhan
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: _ . )
- Nhu biéu 3; HIEU TRUONG

- Cac don vi (VBDT);
- Luu: VT, BT (05 ban).

Nguyén Vin Luc
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UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc lap — Tw do — Hanh phuc
CONG NGHE NHA TRANG

QUY CHE
Dao tao thwong xuyén

(Ban hanh kém theo Quyét dinh so 7185/QD-CDKTCN ngay 29 thang 5 nam 2023
cua Hiéu truong Truong Cao dang Ky thudt Cong nghé Nha Trang)

Chuong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé dao tao thuong xuyén, gdm: xay dung, lya chon, phé
duyét chuong trinh dao tao, gido trinh, tai liéu, t6 chirc va quan 1y dao tao thudng
xuyén doi véi cac chuong trinh dao tao thuong xuyén theo yéu cau ciia nguoi hoc; boi
dudng, cap nhat, nang cao kién thuc, Ky nang nghe boi dudng hoan thién ky nang
nghé nghiép; kém cip nghé, truyén nghé, tap nghé; chuyén giao céng nghé va cac
chuong trinh dao tao khac cé thoi gian dao tao dudi 03 thang.

Piéu 2. Pdi twong 4p dung

Quy ché nay quy dinh vé dao tao thuong xuyén ap dung tai Trudng Cao dang Ky
thuat Cong ngh¢ Nha Trang, cac trung tdm c6 churc dao tao thudong xuyén thude truong
va cac cé nhan co lién quan.

Piéu 3. Muc tiéu ciia cac chwong trinh dao tao thwong xuyén

1. Bdo tao thwong xuyén theo yéu cau cia nguwoi hoc nhiam trang bi kién thirc, ki
nang thuc hanh cia mot chuong trinh dao tao hoac mot mo - dun dao tao theo quy dinh
tai Khoan 3 Diéu 3 Luat Gi4o duc nghé nghiép hoic kién thtc, ki ning thuc hanh cua
mét nghé hoic mot sé cong viéc cua nghé, do hoc vién lya chon noi dung hoc, thoi
gian, dja diém hoc va gido vién, nguoi day nghé truc tiép giang day.

2. Béi duwéng, cdp nhdt, nang cao kién thic, ky ndng nghé nghiép nham trang bi,
tang thém nang luc thuc hién nghé; bo sung kien thixc mai, hoan chinh cac tiéu chuan
nghé nghiép dé néng cao kien thuc, k§ nang nghé cho nguoi lao dong.

3. Dao 10 theo hinh thizc kém cap nghé, truyen nghé nham trang bi, truyen lai
kien thac, ky nang nghé cho hoc vién théng qua vi¢c ngh¢ nhan, tho gioi truc tiep
truyen lai cac kién thirc, k¥ nang cho hoc vién trong qua trinh cung lam viéc.

4. Dao tgo theo hinh thizc tdp nghé nham hudng din hoc vién thyc hanh nhiéu
lan céc thao tac Ky néng nghé va tap 1am nghé trong mot thoi gian nhat dinh dé dap
g dugc nhu cau tuyén dung cia ngudi sir dung lao dong hoac tu tao viéc lam.

5. Boi dwdng hoan thién ki nang nghé nghiép cho nguoi lao dong nham trang bi,
ting thém kién thirc, nang Iyc thuc hién nghé, b sung kién thirc mai, hoan chinh k§
nang nghé theo cac tiéu chuan nghe nghi¢p dap ung yéu cau caa nhiém vu, cdng viéc
hodc tham gia danh gia tiéu chuan k¥ ning nghé quc gia.
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6. Chuong trinh chuyén giao coéng nghé nham trang bi cho hoc vién cac kién
thire, tién bo khoa hoc k¥ thuat, cong nghé mei, gom: phuong phéap gia cong, ché tao,
lam thay d6i trang théi, tinh chat, hinh dang nguyén vat liéu hay ban thanh pham sir
dung trong qué trinh san xuét dé tao ra san pham hoan chinh hozc nhitg phuong phap
cdng nghiép dung nhitng ca thé sdng va nhitng quy trinh sinh hoc dé san xuét nhing
san pham can thiét.

7. Chuong trinh dao tao khac c6 thoi gian dao tao dudi 03 thang (sau day goi
chung 13 chuong trinh dao tao dudi 03 thang) cé thoi gian thuc hoc tir 100 gio dén
dudi 300 gior va thoi gian khoa hoc (tir khi khai giang dén khi bé giang) dudi 03 théng,
nham trang bi cho hoc vién niang luc thuc hanh mot nghé don gian hodc ning luc thuc
hanh mot s6 cong viéc ciia mot nghé hodc nang luc thuc hanh theo yéu cau caa vi tri
lam viéc.

Chuong 11
XAY DUNG, LUA CHON, PHE DUYET CHUONG TRINH PAO TAO,

GIAO TRINH, TAI LIEU PAO TAO THUONG XUYEN

Diéu 4. Xay dung hoic lwa chon, phé duyét chwong trinh dao tao thwong xuyén

1. Chuong trinh ddo tao thudng xuyén phai bao dam tinh thiét thyc, gitp nguoi
hoc ¢6 nang luc thuc hién dugc cac cong viée cua nghe hoc, nang cao k§ nang nghé
nghiép, ting ning suit lao dong hoic chuyen doi nghe nghiép, ciu tric, ndi dung
chuong trinh ddo tao thudng xuyén phai bao gom céc yéu to:

a) Tén chuong trinh dao tao;
b) Muc ti€éu chuong trinh dao tao;

¢) Khéi lugng kién thirc, k¥ ning nghé, cac k¥ ning can thiét khac va yéu cau
nang luc thyc hién nghé cia nguoi hoc dat duoc sau khi hoan thanh chuong trinh dao
tao;

d) Thoi gian dio tao: Bao gdm tong thoi gian thyc hién va thoi gian cho cac hoat
dong (giang day, thuc hanh, thuc tap, ki€m tra);

d) Quy trinh dao tao, diéu kién hoan thanh khoa hoc;

¢) Phuong phap va thang diém danh gia.

2. Giam ddc cac trung tdm chiu trach nhiém tham muu cho Hiéu truéng to chirc
xay dung hodc to6 chirc lya chon chuong trinh dao tao theo quy dinh dé phé duyét va
dua vao to chirc dao tao.

3. Cac trung tdm phai cong khai cac chuong trinh dao tao thuong xuyén ctia don
vi minh tai tru so, co s¢ dao tao, trong thong bao tuyén sinh hodc trén Website cua
truong hodc trén cac phuong tién thong tin dai ching.

Noi dung cong khai, gdbm: Tén chuong trinh dao tao, dbi twong tuyén sinh, thoi
gian tuyén sinh, muyc ti€u va ndi dung dao tao, thoi gian dao tao, dia diém dao tao,
chung chi dao tao, mirc hoc phi phai ndp, cac chinh sach ho trg (n€u co).
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Piéu 5. Xay dung hoic lwa chon, phé duyét gido trinh, tai liéu dio tao thuwdng
Xuyén

1. Chu trac va ndi dung gido trinh, tai liéu dao tao bao gém:

a) Thong tin chung cta gido trinh hodc tai li¢u dao tao (Tén gido trinh hodc tai
li¢u dao tao, 101 gidi thiéu, muc luc,...);

b) Noi dung cua gido trinh hodc tai liéu dao tao phai cu thé, chi tiét cac kién thire,
ky nang, cau hdi, bai tap, thoi lugng ly thuyét va thuc hanh, hinh thic giang day;

¢) Yéu cau vé danh gia két qua hoc tap khi két thuc bai/chuong va két thiic mo -
dun, chuong trinh dao tao.

2. Giam dbc cac trung tam chiu trach nhiém tham muu cho Hiéu trudng td chirc
xay dung hoac lya chon gido trinh, tai liéu dao tao dé phé duyét va dua vao té chirc
dao tao.

Chuwong III
TO CHUC VA QUAN LY PAO TAO THUONG XUYEN

Diéu 6. Tuyén sinh dao tao thuwong xuyén

1. Béi tuwong tuyén sinh:

a) Nguoi tr dii 15 (muoi lam) tudi tro 1€n, ¢6 trinh do hoc van va siic khoe phu
hop véi nghe can hoc.

b) Truong hop hoc nghe tap nghé dé lam viéc cho ngudi sir dung lao dong thi
phai du 14 (muoi bbn) tudi va phai ¢ da sac khoe phi hop véi yéu cau cia nghé.

2. Hinh thiic tuyén sinh: Xét tuyén va dugc thyc hién nhiéu lan trong nam.

3. Thu tuc va hd so dang ky, xét tuyén, tri¢u tap thi sinh trung tuyén hoc trinh do
so cap thue hién theo quy dinh cua Giam ddc trung tim.

Piéu 7. Tuyén sinh dao tao, bdi dwdng thuyén vién, ngudi lai phwong tién thay
noi dia

1. biéu kién chung tuyén sinh:

a) La cong dan Viét Nam, ngudi nudc ngoai.

b) Bu tudi, du thoi gian dam nhiém chirc danh hodc thoi gian tap sy tinh dén thoi
diém ra quy¢ct dinh thanh 1ap Hoi dong thi, ki€m tra twong ung voéi tung loai, hang
Giay chung nhan kha nang chuyén mén (GCNKNCM), ching chi chuyén mon
(CCCM).

c) C6 gidy chirng nhan sirc khoé do co so y té co tham quyén cap.

2. Diéu kién cu thé tuyén sinh:

Ngoai cac diéu kién chung quy dinh tai diém a, b va ¢ khoan 1 Piéu 5 ctia Quy
ché nay, nguoi hoc phai bdo dam diéu kién cu thé sau:

a) Ngudi hoc CCCM thuy thu, chimg chi thg may: da 16 tudi tré 1én.
b) Ngudi hoc CCCM 1ai phuong tién: du 18 tudi trd 1én.
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¢) Nguoi hoc CCCM an toan lam viéc trén phuong tién di ven bién, phuong tién
chd xang dau, chd hoa chat, chd khi hod long: c6 chiing chi thuy thu hoac chung chi
tho may hoac chung chi lai phuong tién tré lén.

d) Nguoi hoc CCCM diéu khién phuong tién cao tde: du 18 tudi tré 1én, co ching
chi thuy thu hodc chirng chi lai phuong tién trg 1€n.

e) Nguoi hoc GCNKNCM thuyén trudng hang tu: du 18 tudi trd 18n, cb ching chi
thiy thu hodc ching chi lai phuong tién.

f) Ngudi hoc GCNKNCM thuyén trudng hang ba: Du 18 tudi trd 1én, ¢ ching
chi thuy thu hoac ching chi 14i phuong tién, c6 thoi gian ddm nhiém chirc danh du 12
thang tré 1én hoac c6 GCNKNCM thuyén truong hang tu, co thoi gian dam nhiém
chtrc danh thuy thu hoac nguoi 1ai phuong tién du 06 thang trd 1€n.

g) Nguoi hoc GCNKNCM may trudng hang ba: Pu 18 tudi trd 1én, c¢6 chimg chi
tho may, c6 thoi gian ddm nhiém chirc danh thg may du 12 thang tré 1én.

h) Nguoi hoc GCNKNCM thuyén trudng hang nhi: C6 GCNKNCM thuyén
truong hang ba, c6 thoi gian ddm nhiém chue danh thuyén trudng hang ba du 18 thang
trd 1én hoac c6 chirng chi so cap nghé thuyén trudng hang ba, c¢6 thoi gian tap su du 12
thang tro 1én.

1) Nguoi hoc GCNKNCM may truong hang nhi: C6 GCNKNCM may trudng
hang ba, c6 thoi gian dam nhiém chire danh may truong hang ba du 12 thang tr¢ 1én
hodc c6 ching chi so cap nghé may trudng hang ba, c6 thoi gian tap su du 06 thang tro
Ién;

3. Hinh thtic tuyén sinh: Xét tuyén va duoc thyuc hién nhiéu lan trong nam.

4. Hb so tuyén sinh gom:

a) Pon dé nghi theo quy dinh cua Bo Giao thdng van tai;

b) 02 (hai) anh mau c¢& 2x3 cm, nén trang, anh chup khong qua 06 thang;

¢) Gidy chimg nhan strc khoé do co s6'y té co thAm quyén cap;

d) Ban sao kém béan chinh dé doi chiéu (trong trudng hop giri truc tiép) hodc ban
sao chumng thue (trong trudong hop gui qua duong buu chinh hodc theo hinh thirc phu hop
khé4c) cia céac loai gidy to ching nhan vé thuyén truong hodc may truong hodc ching
chi chuyén mén hogc ban dich cong ching sang tiéng Viét (d6i v6i cac loai gidy to
chtng nhén vé thuyen truong hodc may truong hodc chimg chi chuyén mén do cac co

quan c6 thim quyén cta nudc ngoai cip) dé ching minh du diéu kién du thi, kiém tra
tuong tng voi loai GCNKNCM, CCCM theo quy dinh cia Bo Giao thong van tai.

Piéu 8. Thoi gian va ké hoach dao tao

1. Thoi gian dao tao d6i voi cac chuong trinh dao tao thudng xuyén quy dinh tai
Quy ché nay dugc thuc hién theo yéu cau cua ting chuong trinh dao tao, gom: Thoi
gian thuc hoc kién thuc nghé, ky nang mém; thoi gian thuc hoc thuc hanh nghé; thoi
gian kiém tra trude, trong qua trinh dao tao, kiém tra két thic khoa hoc; trong d6 thoi
gian thuc hoc thuc hanh nghé téi thiéu chiém 80% tong thai gian khoa hoc.

2. Viéc bé tri thai gian thuc hoc duoc thuc hién linh hoat trong ngay:; trong tuan
(ngay lam viéc hoic ngay tht bay, chu nhat, ngay nghi) theo yéu cau caa hoc vién va
duoc cu thé trong ké hoach dao tao cua tirng khoa hoc, 16p hoc.
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3. Thoi gian hoc mdi budi téi da 1a 05 (nam) gid va thoi gian hoc trong mot ngay
t6i da 13 08 (tam) gio.

4. Ké hoach dao tao cua tirng khoa hoc, 16p hoc duoc xay dung linh hoat, phi
hop voi ddi twgng hoc vién, dic diém cua ving, mién va phai bao dam thuc hién noi
dung chuong trinh dao tao. Noi dung cua ké hoach dao tao thuc hién theo miu dinh
dang theo quy dinh cta Truong. Di véi ké hoach dao tao cia nganh, nghé dic thu thi
thuc hién theo quy dinh hién hanh.

Piéu 9. To6 chirc I6p hoc va dia diém dao tao
1. T4 chirc 16p hoc

_a) Lop hoc kién thic nghé, ky ning mém tdi da 35 hoc vién. Lép hoc kién thirc
nghé, k§ nang mém danh cho ngudi dan toc thiéu so it ngudi, ngudi khuyet tat toi da
20 hoc vién. Riéng 16p hoc kién thirc nghé, k¥ nang mém danh cho nguoi mu t6i da 10
hoc vién.

b) L6p hoc thuc hanh nghé hoic hoc tich hop téi da 18 hoc vién. Lép hoc thuc
hanh nghé hoic hoc tich hop doi véi nguoi dan toc thiéu sé it nguoi, ngudi khuyét tat,
t6i da 10 hoc vién. Riéng 16p hoc thuc hanh nghé hoic hoc tich hop ddi véi ngudi mu
tdi da 8 hoc vién.

¢) Béi véi cac 16p hoc theo nganh nghé dic thu thi thyc hién theo quy dinh nganh
nghé dic thu hién hanh.

d) Mdi 16p hoc c6 it nhat mot giéo vién hoac nguoi day nghé truc tiép giang day
va phu trach lop.

2. Pia diém dao tao duoc thuc hién linh hoat tai co s dao tao, doanh nghiép, noi
san xuat nhung phai dam bao cac diéu kién dé day va hoc vé mat bang, dia diém hoc
kién thirc nghé; dia diém hoc thuc hanh k§ ning nghé; phuong tién, thiét bi, nguyén
nhién vat liéu phuc vu dao tao theo yéu cau cua mé - dun, mon hoc trong chuong trinh
dao tao.

Piéu 10. Phwong phap dao tao thwong xuyén

1. Phuong phap dao tao la day tich hop giita ly thuyét véi thuc hanh, lay thyuc
hanh 1a chinh; ddng thoi phai gan véi thyuc té san xuat, kinh doanh (vira l1am, vira hoc);
phat huy vai tro chu dong, nang luc tu hoc va kinh nghiém ctaa ngudi hoc; sir dung
phuong tién hién dai va cong nghé théng tin truyén théng dé nang cao chat lugng hiéu
qua day va hoc.

2. Khi bit dau khoéa hoc, gido vién, ngudi day nghé thuc hién kiém tra, danh gia
vé kién thuc, k¥ naing mém va k¥ ning nghé ddi voi hoc vién dé chuan bi ngi dung,
phuong phap giang day phi hop. Noi dung, phuong phap kiém tra do gido vién, ngudi
day nghé truc tiép giang day lra chon, quyét dinh.

3. T6 chuc giang day nhing kién thire, huéng dan thuc hanh nghé theo noi dung,
yéu cau ctia md - dun, mén hoc ma ngudi hoc chua biét, chua lam duoc hoic chua
nam viing, day du, chua lam dwoc thanh thao.

4. Két thiic mé - dun, mén hoc, hoc vién tiép tuc 1am cong viéc da duoc hoc tai
dang 1am viéc hodc tu 6n luyén noi dung kién thac, thuc hanh ki ning nghé da hoc dé
chuan bi hoc md - dun, mon hoc tiép theo.
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5. Can ctr diéu kién cuy thé ting thoi diém Cé(; trung tdm dao tao thuong xuyén to
chuc dao tao theo phuong phéap day va hoc truc ti€p, day va hoc gian ti€ép qua Internet
theo quy dinh hién hanh cua nha truong.

Piéu 11. Kiém tra va cap chieng chi dao tao

L Kiém tra danh gia két qua hoc tap cua hoc vién, gom: Kiém tra dau khda hoc,
kiém tra khi két thic md - dun, moén hoc.

, a) Kiém tra dau khoa hoc thuc hién theo quy dinh tai Khoan 2 Diéu 10 caa Quy
che nay.

b) Kiém tra khi két thic mé - dun, mén hoc, chwong trinh dao tao thuc hién theo
quy dinh tai Khoan 2 Diéu nay.

2. Noi dung, hinh thirc va diéu kién kiém tra khi két thtic méd - dun, mon hoc, do
Hi¢u truong quyeét dinh va duogc quy dinh trong chuong trinh dao tao.

Két‘qué kiém tra dugc danh gia theo mot trong hai muc: Pat yéu cau va Khong
dat yéu cau, c6 chir ky va ghi rd ho, tén ctia nguoi danh gia.

Hoc vién c6 két qua kiém tra khong dat yéu cau, thi phai tw 6n tap noi dung kién
thirc vq thuc hanh nghé da hoc dé du kiem tra lai. So lan kiém tra lai toi da 1a 2 lan.
Néu kiém tra lai lan thir hai van khong dat yéu cau, thi phai hoc lai (néu hoc vién c6
nhu cau).

3. Ching chi dao tao do Hiéu truang cap cho hoc vién c6 100% céc két qua kiém
tra khi két thic m6 - dun, mon hoc trong chuong trinh dao tao dat yéu cau.

4. Cac mon kiém tra, hinh thirc kiém tra, thoi gian kiém tra va cap Chung chi
chuyén moén dac thu thi thuc hién theo quy dinh chuyén mén dac thu hién hanh.

Piéu 12. S6 sach, biéu mau quan 1y dao tao thwong xuyén

1. S6 sach, biéu mau quan 1y d6i voi chuong trinh dao tao thuong xuyén gom:

a. Chuong trinh dao tao, giao trinh hoac tai liu gidng day chuong trinh dao tao;

b. Danh sach giang vién, gido vién, nguoi day nghé;

c. Ké hoach dao tao;

d. Phiéu hoc vién;

d. S6 theo ddi két qua hoc tap cta hoc vién.

2. Péi véi s6 sach, bieu mau quan 1y dao tao bdi dudng thuyén vién, nguoi lai
phuong tién thay noi dia thuc hién theo quy dinh cta B9 Giao thdong van tai; vai
nganh, nghé dac thu thi thuc hién theo quy dinh hién hanh ciaa don vi cha quan lién
quan.

Piéu 13. Ché d$ bao cao

1. Cac Trung tdm giri bao cdo tong hop két qua dao tao thuong xuyén 06 thang
dau nam trudc ngay 15 thang 6 va bao cdo nam trudc ngay 15 thang 12 vé Phong Pao
tao nha truong (mau dinh dang theo quy dinh hién hanh).

2. Phong Pao tao tham muu Hiéu truéng gui bao céo téng hop két qua dao tao
thuong xuyén 06 thang dau nam trudc ngay 30 thang 6 va bao cao nam trudc ngay 31
thang 12 vé S& Lao dong-Thuong binh va Xa hdi va Tong Cuc Gido duc nghé nghiép.
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2. Ngoai ché d6 bao céo dugc quy dinh tai Khoan 1 Diéu nay, cac Trung tam c6
trach nhiém bao co véi nha trudng, cac co quan cd tham quyén vé cac hoat dong dao
tao thudng xuyén va cac van dé khac cé lién quan theo quy dinh cta phép luat hoic
bao cao dot xuit khi co yéu cau.

Chuong IV
TO CHU'C THUC HIEN

Diéu 14. Trach nhiém ciia Treong Cao ding K§ thuit Cong nghé Nha Trang

Chu tri va phdi hop voi cac co quan quan Iy co s& giao duc nghé nghiép cua
tinh chi dao, hudng dan thyc hién cic quy dinh vé dao tao thudng xuyén tai truong va
cac Trung tam dao tao thuong xuyén truc thudc truong.

Piéu 15. Trach nhiém ciia Phong Pio tao

Tham muu cho Hiéu truéng viéc quan 1y, kiém tra hoat dong t6 chirc dao tao
thuong xuyén theo quy dinh tai Quy ché nay ddi vai cac don vi truc thude truong;

Tham muu t6 chic hoat dong dao tao thuong xuyén va cac hoat dong khac theo
chtrc ning nhiém vu nha trudng va thyc hién cong tac thdng ké, tong hop béo céo
UBND tinh Khanh Hoa, B§ Lao dong — thuong binh va Xa hdéi theo quy dinh.

Piéu 16. Trach nhiém cia Trung tim Pao tao lai xe O td — Co gi¢i, Trung tim
Giao duc nghé nghiép Nha Trang

Trung tim Pao tao lai xe O t6 — Co gidi, Trung tim Gido duc nghé nghiép Nha
Trang chi dao, t6 chirc thuc hién dao tao thuong xuyén, kiém tra viéc thuc hién Quy
ché dao tao thudng xuyén thudc pham vi quan 1y ctia don vi.

Thuc hién cong tac bao cao thuong xuyén, bao cdo dinh ky hoat dong dao tao
thuong xuyén theo quy dinh./.
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UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap — Tw do — Hanh phuc
CONG NGHE NHA TRANG

) ~ PHULUC
Quy dinh so sach, biéu mau quan ly dao tao thwong xuyén

(Ban hanh kém theo Quyét dinh sé /OD-CDKTCN ngay  thang 5 nam 2023
cua Hiéu truong Truong Cao dang Ky thudt Cong nghé Nha Trang)

MAU SO 1 - DANH SACH GIANG VIEN, GIAO VIEN, NGUOI DAY NGHE

TRUONG CAO DANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Poc 1ap - Tw do - Hanh phiic
TRUNG TAM.....coovvvvveeeee oz

DANH SACH GIANG VIEN, GIAO VIEN, NGUOI DAY NGHE

Trinh d9 chuyén|S6 nim, thang| Giing
mon, chirc danh| da lam viéc, |day MD,
khoa hoc giang day MH

Nam
sinh

Pon vi cong

TT Ho tén X
y tac

Khanh Hoa, ngay thang nam 20...
Giam doc

(Ky tén, déng dau)
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MAU SO 2 - KE HOACH PAO TAO

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Doc lap - Tw do - Hanh phuc
TRUNG TAM.....ccccovvveeeee T

KE HOACH PAO TAO

1. Ngh& d20 120 . oeveeeee e Lop/Khoa: ...................e.
2. Béi tugng tuyén sinh:
3. Muc ti€u dao tao:
3.1. Kién thirc, k§ nang mém:
3.2. K§ ning nghé:
3.3. K¥ nang mém:
4. Thoi gian khéa hoc: ....................... thang (tir.../....[.....dén ..1....1....)
5. Thoi gian thyc hoc: ............. ngay.

6. Ngay khai giang: ..........................

7. Phan bo thoi gian dao tao.

S
TT

MO-BDUN/MON HOC

THOI GIAN BDAO TAO (GIO)

Ly thuyét Thuc hanh On, Kiém tra

Cong

Khanh Hoa, ngay thang nam 20...
Giam doc
(Ky tén, dong dau)
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MAU SO 3 - PHIEU HQC VIEN

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Péc 1ap - Tw do - Hanh phic
TRUNG TAM....ccuvevveeeee  mommmmmeeees
PHIEU HQC VIEN
Anh .
Ax6 cm (SO: v )

I. THONG TIN VE HQC VIEN (Do hoc vién ghi)

1. Ho va tén khai sinh (chit in hoa ¢é ddu): ........................ Nam, Nt ...............
2.Sinhngay: .....thang: .....ndm ............... S6 CCCD/CMND: ...
3. Nguyén quan: (xa/phwong, huyén/thi xa, tinh/thanh phé)

5.Dantoc: ..o Thudc d6i tuong (ghi cu thé cdc doi twong): ...............

6. Nghé nghiép, noi 1am viéc hién nay:

DBiénthoai: ...
7. Trinh @6 hoc luc (bdc cao nhdt, da tot nghiép: PH, CP, TC, THPT, THCS)
8. Khi céan, bao tin cho ai (ho, tén, dia chi):

Diénthoai: ...

T6i xin cam doan nhiing thong tin di khai 1a dung sy that, néu sai, t6i xin chiu
trach nhi¢m trudc phap luat.

Khéanh Hoa, ngay .... thdng.....nam 20....
Nguwoi khai
(ky va ghi ro ho tén)
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I1. THONG TIN VE NGHE HOQC (Do co s¢ dao tao ghi)

1. Nghé dao tao:

2. Thoi gian khoa hoc............ ngay thuc hoc. Bit du tir ngdy ..... thang ..... nim .....
Du kién thoi gian két thiic khéa hoc vao ngdy ..... thang ..... ndm .....

3. Pia diém dao tao:

4. Chuén dau ra (ghi cu thé nhitng kién thire, ky ndng, thai dé nguoi hoc ¢ dwoc, lam
duoc sau khoa hoc):

Khanh Hoa, ngay .... thang.....nam 20....
Giam doc
(ky tén, dong dau)
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MAU SO 4 - SO THEO DOI KET QUA HQC TAP

Trang bia 1

TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG
TRUNG TAM...ccoveeeeeenrnnnnns

SO THEO DOI KET QUA HQC TAP
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KET QUA HQC TAP
(Trang 1 den 100)

So

T Ho va tén hoc vién | hoc

Phiéu

vién sb

Két qué hoc tap md
dun, mon hoc (Diém
hodac Dat/Khong dat)

Két qua

khoa
hoc

S6 chin
chi dao
tao

0| nhan

tao

Ngay

chirng o
s s hoc vién
chi dao :

Chir ky cua

(Tén | (Tén [ (Tén
mo mo mo
dun, | dun, | dun,
moén [ mén | mén
hoc thulhoc thul hoc
nhat) | 2) |thirn)
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MAU SO 5 - BAO CAO KET QUA PAO TAO 6 THANG/NAM

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Péoc 1ap - Tw do - Hanh phiic
TRUNG TAM.....covvvveeeee  mommemeeees
Sb: S ,ngay thang nam 20 ...

BAO CAO KET QUA PAO TAO 6 THANG/NAM

Kinh giri: Phong Pao tao, Trudng Cao ding Ky thuit Cong nghé Nha Trang

Trungtam ............... béo cao két qua dao tao thuong xuyén 6 thang dau nam ...../
nam........... , cu thé nhu sau:
S6 nguoi duge dao tao
Ngl,’l’Ol Nauoi TOPg
.| CO . SO
A Nguoi| A . bi thu .
z [Tén chuong Z cong ... [Nguoi X LA . nguoi
So| .. \ song .~ |Nguoif S, .. |hoi dat[Nguoi .
trinh dao |.; ) voi ~ | dan |Nguoi| . A hoan
TT Tong| ... [tai khu| thudc | . .| nong | thuoc . X
tao 2 | Nir cach < | toc |khuyet| .27 | . |Khéc|thanh
sO vuc ho DX . [nghi€p,|ho can .

o mang . | thiéu | tat X ; khéa
noNng | > than ngheo y dat |ngheo hoc
thon A kinh ‘

nhan

\ doanh

cua ho
1 2 3|4 5 6 7 8 9 10 11 12 | 13
Tong so
GIAM POC

Noi nhn: (Ky tén, dong dau)
- Nhu trén;
- Luu VT.
GHI CHU:

-Cot3val3: Tl héng ké sé nguoi thuc dwoc dao tao. Khong cong don cdc déi tuwong o cdc cot 4 dén
12.

- Cac cot 5 dén 12: Théng ké sé nguoi hoc theo doi tuong. Néu mot nguoi thuge 2-3 doi tuwong thi
thong ké thuoc ca 2-3 doi twong do.



MAU SO 6 - MAU PINH DANG CHUNG CHi PAO TAO
(Theo Théng tur sé 34/2018/TT-BLDTBXH ngady 26 thdng 12 nam 2018 ciia Bé trwdng Bé Lao dong - Thirong binh va Xa héi)

Trang 4 Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

CHUNG CHI PAO TAO

> 135mm <



Trang 2 17 Trang 3
SIOE'A'—';’T REP;JBL(;C OF;'/ IETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
(15)
................................ (16) D)
...................................... (2)
has conferred chp
CERTIFICATE CHUNG CHI PAO TAO
UPON: @) e e
Date Of b|rth (18)”” o ChO O e, Glé’l til’lh:(4) ..........
.. v cinh-06)
| Completed training program:@.........ooooo Ngay SINN:™ e,
190 mm D3 hoan thanh chuong trinh dao tao: ©...............c.........
4 Course duration:(7)...days, from:.../.../..to.../.../...8) | T
At:(20) Thoi gian hoc:(7)...ngay, tr ngay.../../dén ngay../../... (8)
;S E ) TP
, @D, (22)
Anh 3x4 .0 noay . thang ... nam... 4D
................................... (12)
Reg_ No:(14) _________________ Sé: hiéu:(js).; .........................
86 vao so cdp chirng chi:¥...............
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