UBND TINH KHANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Pjc Iap - Tw do - Hanh phic
CONG NGHE NHA TRANG T . '
S6: 2236/QD-CPKTCN Khanh Hoa, ngay 29 thang 11 nam 2023
QUYET PINH

Ban hanh Quy ché vé dio tao, bdi dudng vién chirc
thu¢c Truwong Cao dang Ky thuat Cong nghé Nha Trang

~ HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cwr Ludt Vién chiec ngay 15/11/2010;

Can cir Ludt sira doi, boé sung mot s6 diéu cua Ludt Can bé, cong chirc va Luat
Vien chirc ngay 25/11/2019;

Can cir Quyét dinh s6 186 7/0D-CDKTCN ngay 24/12/2021 cua Truong Cao ding
Ky thugt Cong ngh¢ Nha Trang vé viéc ban hanh Quy ché t6 chicc va hoat dong cua
Truong Cao dang Ky thuat Cong nghé Nha Trang;

~ Can cir Nghj dinh s6 101/2017/ND-CP ngay 01/9/2017 ciia Chinh phii vé dao tao,
boi dwong can bg, cong chire, vién chuec,

Can cir Nghi dinh s6 89/2021/ND-CP ngay 18/10/2021 cua Chinh phu sira doi, bo
sung mot s6 diéu ciia Nghi dinh sé 101/2017/ND-CP ngay 01/9/2017 ciia Chinh phii vé
dao tao, boi dudng can b, cong chire, vién chirc;

~ Can cir Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 ciia Chinh Phii Quy dinh
vé tuyén dung, sw dung va quan ly vién chirc;

Can CLZ"Quyé't dinh s6 1 258/0D-UBND ngay 09/5/2022 cua Uy ban nhdn dén tinh
Khanh Hoa vé ban hanh Quy ché dao tao, boi duong cdan bo, cong chirc, vién chirc tinh
Khanh Hoa,

Can cit Quyét dinh so 02/0P- UBND ngay 18/02/2022 cua Uy ban nhén dén tinh
Khdnh Hoa ban hanh Quy dinh phan cdp tuyén dung, sir dung va qudn 1y vién chirc thude
tham quyén qudn 1y ciia Uy ban nhén dén tinh Khanh Hoa;

Theo dé nghi ciia Truéng phong Té chivc - Hanh chinh.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dao tao, bdi dudng vién
chuc thudc Truong Cao dang Ky thuat Cong nghé Nha Trang.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky ban hanh.

Piéu 3. Truong cac don vi va vién chue thuge Truong Cao dang Ky thuat Cong
ngh¢ Nha Trang chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu diéu 3;
- Luu: VT, TCHC.

Ngayen Vin Luc



UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIiA VIET NAM
TRUONG CAO PANG KY THUAT Poc lap — Tw do — Hanh phic
CONG NGHE NHA TRANG
QUY CHE

Pao tao, bdi dudng vién chirc
thudc truong Cao ding Ky thuat Cong nghé Nha Trang
(Ban hanh kém theo Quyét dinh s6: 2236/0D-CDKTCN ngay 29 thang 11 nam
2023 cua Hiéu trudng truong Cao dang Ky thudt Cong nghé Nha Trang)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Quy ché nay quy dinh vé diéu kién, t6 chic quan 1y cong tac dao tao, bdi dudng
vién chuc thudc truong Cao dang Ky thuat Cong nghé Nha Trang.

2. Quy dinh nay 4p dung dbi véi tat ca cac don vi trong Truong; ap dung doi voi
vién chuc tai truong Cao dang Ky thuat Cong nghé Nha Trang (sau day goi tat la
Trudong).

Piéu 2. Nguyén tic dao tao, boi dudng

1. Pao tao, bdi dudng phai can clr vao tiéu chuan chirc danh nghé nghiép vién
chtrc; tiéu chudn chirc vu 1anh dao, quan ly; vi tri viée lam; gan vOi cong tac st dung,
quan ly can bg, vién chuc, phu hop voi ké hoach ddo tao, boi dudng va nhu cau xay
dung, phat trién ngudn nhan lyc cua don vi, cta trudong di dugc phé duyét.

2. Thuc hién phan cong, phan cip trong to chirc bdi dudng tiéu chuan chirc danh
nghé nghiép vién chuc, ti€u chuan chirc vu lanh dao, quan 1y; két hgp phan cong va canh
tranh trong t6 chirc boi dudng theo yéu cau cua vi tri viéc lam.

2. Can bo, vién chuc khong duogc tu v du tuyén cac khoa dao tao, bdi dudng khi
chua c6 y kién thong nhat bang van ban ctia co quan c6 tham quyén; trir truong hop tu
tuc hoan toan veé thoi gian, kinh phi va ddm bao hoan thanh céng vu hoac hoat dong nghé
nghiép dugc giao.

3. Khong ctr can bo, vién chire di ddo tao, bdi dudng tir hai khoa hoc trd 1én trong
cung mot thoi gian (k€ ca khéa dao tao, bdi dudng theo hinh thirc vira lam, vira hoc).

4. Pé cao y thire t hoc va viéc lua chon chuong trinh bdi dudng theo yéu cau vi
tri viéc lam cua can b, vién chtrc.

5. bam bao cong khai, minh bach, hiéu qua.

Piéu 3. Piéu kién cir can bd, vién chirc di dio tao

Can b9, vién chirc dugc ctr di dao tao sau dai hoc khi dap img du diéu kién theo
quy dinh tai Biéu 6 Nghi dinh s6 101/2017/ND-CP va chuyén nganh dao tao thuéc Danh
muc nganh nghé cé nhu cau dao tao sau dai hoc, dao tao chuyén sau theo tung giai doan
da dugc Uy ban nhan dan tinh ban hanh.
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Diéu 4. Boi dudng can b, vién chirc

Thuc hién theo quy dinh tai cac Khoan ‘2, 3,4, 5 quéL} 1 Nghi diph §6
89/2021/ND-CP, ngay 18/10/2021 ctia Chinh phu veé viéc stra d6i, bo sung mdt s6 diéu
cua Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu vé dao tao, boi dudng
can bg, cong chuc, vién chuc.

Piéu 5. Cac hinh thirc dao tao, boi dudng

a) Pao tao trinh do thac si, tién si va trong duong & trong nude va ngoai nudc;

b) Bdi dudng ngén han, dai han, bao gém cac ndi dung sau:

- Boi dudng theo tiéu chuan chic danh nghé nghiép vién chire, kién thirc quan 1y
nha nudc;

- B4i dudng nang lyc, k¥ ning lanh dao, quan 1y;

- Bdi dudng cap nhat kién thitc chuyén mén, k§ ning nghé nghiép;

- B4i dudng 1y luan chinh tri;

- B6i dudng kién thirc qubc phong va an ninh;

- Boi dudng kién thuc tin hoc, ngoai ngit va cac kién thuc bd tro khac.

Diéu 6. Do tao, bdi dudng & nwéc ngoai

1. Vige boi dudng 6 nudc ngoai bang ngan sach ciia nha nuoc thye hién theo Diéu
31, Biéu 32 Nghi dinh s6 101/2017/ND-CP va cac huéng dan, quy dinh hién hanh c6 lién
quan.

2. Viéc cir di dao tao theo cac chuong trinh hop tic véi nudc ngoai duoc ky két
hodc gia nhép nhan danh Nha nude, Chinh phu nuée Cong hoa xa hoi chu nghia Viét
Nam, ngoai cac quy dinh tai Biéu 5, biéu 6 NgI}i dinh ‘56 101/2017/NB- CP, con phai
thue hién theo K& hoach da dugc co quan c6 tham quyén phé duyét. Ngoai ra, doi voi
viéc cu di dao tao sau dai hoc theo cac chuong trinh lién két dao tao gitra co s& dao tao
nudc ngoai voi co sd dao tao trong nudc, phai chon cac chuong trinh lién két dao tao da
dugc BO Lao dong-Thuong binh va Xa hoi phé duyét.

3. Cé‘n b0, vién chirc dugc cu dj dao tao, b‘(k)i dudng ¢ nudc r}goéi theo Khoan 1,
Khoan 2 Diéu ndy phai dugc cap c6 thdm quyén dong y theo Quy ché quan ly thong nhat
cac hoat dong do1 ngoai trén dia ban tinh Khanh Hoa dugc ban hanh tai Quyét dinh s6
1336-QD/TU ngay 24/7/2020 ctia Ban Thuong vu Tinh ay.

Pi¢u 7. Ty dao tao, boi dudng

1. Vién chuc khong gitr chue vu

Khuyén khich vién chue tu dao tao, bdi dudng dé nang cao trinh do chuyén moén
nghiép vu dam bao dap tng dicu kién vé ti€u chuan chirc danh nghé nghiép vién chuc, vi
tri viéc lam, vi tri cong tac theo quy dinh. Trong trudng hop tu dao tao, boi dudng c6 anh
huong dén thoi gian lam viéce tai co quan, don vi cong tac, phai dugc sy dong y bang van
ban cua thu truéng co quan, don vi st dung vién chuec.

2. Can bg, vién chuc gilr chtc vu lanh dao, quan 1y

Can bo, vién chire gitr chirc vu lanh dao, quan 1y ty dao tao, bdi dudng dé nang

cao trinh do chuyén mon, nghi€p vu ngoai viéc thuc hién theo Khoan 1 Diéu nay con phai
duge sy dong ¥ ctia cdp c6 thim quyén theo phan cap quan 1y can bo.
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Dicu 8. Quyeén lgi va trach nhiém cua can b§, vién chirc dwge cir di dao tao,
boi dudng
1. Quyeén loi

a) Pugc huong cac quyén lgi theo quy dinh tai biéu 37 Nghi dinh sb
101/2017/ND-CP;

b) Sau khi t6t nghi¢p dugc xem xét dé huong ché d6 hd trg dao tao va cac chinh
sach khac theo quy dinh ctia phap luat hién hanh.

2. Trach nhiém
a) Thuc hién theo quy dinh tai Diéu 38 Nghi dinh s6 101/2017/ND-CP;

b) Can bg, vién chirc phai thuc hién dao tao, boi dudng dé dap ung tiéu chuan
ngach, chuc danh, chirc vu hién gitt hoac trudc khi duge bd nhi€ém, bo nhiém lai chirc vu
lanh dao, quan ly.

Piéu 9. ThAm quyén cir can b, vién chirc tham gia dao tao, bdi dudng

1. Chii tich iy ban nhan dan tinh quyét dinh cir can b, vién chic tham gia dao
tao, boi dudng trong cac truong hop sau:

a) Can bg, vién chuc di dao tao, béi dudng & nudc ngoai;

b) Déi véi can bg, vién chirc do Ban Thuong vu Tinh uy, Ban Can sy dang uy ban
nhan dan tinh tryc tlep quan ly, trude khi dugc cu di dao tao, bdi dudng trong va ngoai
nuéc phai co ¥ kién cua cip co tham quyen theo Quy dinh s6 753-Qb/TU ngay
08/02/2023 ciia Ban Thuong vu Tinh ty vé phan cip quan 1y can bd va bd nhiém, gidi
thi€u can bo ung ctr. S6 Noi vu 1a co quan tham muu Chu tich uy ban nhéan dan tinh ban
hanh quyét dinh cir di dao tao, bdi dudng dbi voi cac trudng hop nay.

2. Hiéu trudng quyét dinh ctr can b, vién chirc, thude thim quyén quan 1y di dao
tao, boi dudng trong cac truong hop sau:

a) Cur can bg, vién chure di dao tao sau dai hoc, c6 st dung ngan sach nha nuée &
trong va ngoai tinh (sau khi c6 y kién thong nhat cia Giam doc S¢ Noi vu);

b) Cir vién chuc di tap huin, boi dudng, dao tao chuyén mon, nghiép vu theo tiéu
chuan ngach, ti€u chuan chirc danh nghé nghiép va ti€éu chuan chirc vu lanh dao, quan ly;

3. Quyét dinh cfr‘cén bo, vién chuc di dao tao, boi dudng ly ludn chinh tri; dao tao
dai hoc chinh tri (van bang 2) va cac chuyén nganh xay dung Pang: Thyc hién theo quy
dinh cua Ban Thuong vy Tinh uy (thong qua Ban T6 chirc Tinh uy).

Piéu 10. Kinh phi dio tao, bdi dudng

,1. Kinh phi dao tao, boi dudng ce:m b0, vién chirc thuc hién t,heo quy dinh tai Nghi
dinh s6 101/2017/ND-CP, Nghi dinh s6 89/2021/ND-CP, Quy ché chi tiéu ndi bo hang
nam cua nha trudng va cac quy dinh hi¢n hanh khac.

Kinh,phi lién quan dén cac diéu kién‘tét nghiép cua co sé dao tao, kinh phi hoc lai,
thi lai do két qua hoc tap khong dat yéu cau hoac cac chi phi phat sinh khac trong qua
trinh tham gia dao tao, b6i dudng do ca nhan cén bg, vién chure tu chi tra.

2. Viée lap du toan, bo tri, quan ly, st dung va quyét ton kinh phi dao tao, boi
dudng can bd, vién chic dugce thuc hién theo cac quy dinh tai Thong tu s6 36/2018/TT-
BTC ngay 30/3/2018 cta Bg Tai chinh va van ban quy dinh hién hanh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-101-2017-nd-cp-dao-tao-boi-duong-can-bo-cong-chuc-vien-chuc-319214.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-89-2021-nd-cp-sua-doi-nghi-dinh-101-2017-nd-cp-boi-duong-can-bo-cong-vien-chuc-447475.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-36-2018-tt-btc-huong-dan-lap-du-toan-quan-ly-kinh-phi-dao-tao-can-bo-cong-chuc-383277.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-36-2018-tt-btc-huong-dan-lap-du-toan-quan-ly-kinh-phi-dao-tao-can-bo-cong-chuc-383277.aspx
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Piéu 11. Thanh toan kinh phi dao tao, bdi duwdng

1. Can b, vién chirc c6 van ban cir di hoc cta cip c6 thim quyén dugc tam Ung
va thanh toan kinh phi hoc tap theo quy dinh cua don vi t6 chtic dao tao theo quy dinh
cua phap luat.

2. Ho so, thu tuc thanh toan kinh phi dao tao, bdi dudng bao gom:
a) Gidy dé nghi thanh toan;
b) Ban sao vin ban ctr di hoc clia co quan c6 tham quyén;

¢) Thong béo, gidy triéu tap di hoc cua co s& ddo tao (ghi rd cac khoan hoc phi, tai
li¢u phai ndp cho co s& dao tao va thoi gian tap trung hoc tap);

d) Chimng tu, hoa don hop 1¢ (ban gbc) theo quy dinh cia B Tai chinh co lién
quan dén cac kinh phi di hoc.

Khong xem xét thanh toan ché do dao tao d6i véi cac trudng hop kéo dai thoi gian
dao tao ma khong dugc cap cd tham quyén dong y.

Pi¢u 12. Pén bu chi phi dao tao

1. Céan b, vién chirc dugc cu di dao tao (tu trinh do trung cép chuyén mon tré 1én
bang ngudn ngan sach nha nudc hodc kinh phi ctia co quan quan ly, st dung can bg, vién
churc) phai dén bu chi phi dao tao khi thugec mét trong cac trudong hop sau day:

a) Truong hop dugc quy dinh tai Didu 7 Nghi dinh s6 101/2017/ND-CP .

b) Chuyén cong tac ngoai tinh hodc xin thdi viéc trong thoi gian duoc cir tham gia
cac khoa dao tao hoac sau khi hoan thanh kh(')gl hoc chua phuc vu du thoi gian cam két
theo quy dinh (ké ca truong hop duoc cap c6 tham quyén cho phép).

2. Hoi dong xét dén bu

a) Hoi dong xét dén bu tu van gitip thu trudng co quan, don vi theo phan cip quan
1y cén b9, vién chitc xem xét cac truong hop phai dén bu chi phi va kién nghi chi phi dén
bu dao tao do1 voi can b, vién chire.

b) Hoi ddng 1am viéc theo nguyén tic cong khai, dan chu va biéu quyét theo da sb.

c) Hoi d@)ng cham dut hoat dong va tu giai thé sau khi hoan thanh nhiém vu.

3. Thanh lap Hoi dong xét dén bu

a) Thu trudng co quan, don vi theo phan cip quan 1y can bd, vién chirc thanh 1ap
Ho1 dong xét dén bu.

b) Hoi dong xét dén bu bao gdm céc thanh vién:

- Dai dién lanh dao co quan, don vi theo phan cip quan 1y can b, vién chirc 1am
Chu tich Ho1 dong;

- Pai dién vién chirc phu trach dao tao, bdi dudng cia co quan, don vi theo phan
cap quan ly can bg, vién chuc la Thu ky Hoi dong;

- Pai dién t6 chiric cong doan cua co quan, don vi sir dung can bo, vién chuc;

- Pai dién b phéan tai chinh - ké toan cia co quan, don vi chi trd cac khoan chi phi
cho khoéa hoc;


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-101-2017-nd-cp-dao-tao-boi-duong-can-bo-cong-chuc-vien-chuc-319214.aspx
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- Pai dién lanh dao co quan, don vi (b0 phan) sir dung can b9, vién chirc.

4. Viéc dén bu chi phi dao tao va tri‘nh tu lém viéc cﬁ‘a Hoi dff)r‘lg xét dén bu du(_)’g
thuc hién theo quy dinh tai cac Dicu 8§, Dieéu 9, Diéu 12, Diéu 13, Pi¢u 14 Nghi dinh s6
101/2017/ND-CP.

Chuong 11

TRACH NHIEM CUA CAC PON VI TRONG QUAN LY
DPAO TAO, BOI DUONG CAN BQ, VIEN CHUC

Dieu 13. Trach nhiém quan ly cong tac dao tao, boi dudong can bg, vién chirc

Cong tac dao tao, boi dudng can bd, vién chirc do Hiéu truong théng nhat quan 1y,
chi dao thyc hién. Phong T6 chirc-Hanh chinh 1a don vi chuyén mén tham muu, gitp
Hi¢u truong quan ly nha nude vé dao tao, béi dudng can bd, vién chuec.

Diéu 14. Quan Iy can bd, cong chirc, vién chire di dao tao, boi dudng

1. Can bd, vién chirc duogc ctr di dao tao, boi dudng sau mdi naim hoc phai bao céo
két qua hoc tap cho co quan, don vi truc tiép st dung can b, vién chirc. Két thuc khoa
hoc phai bao cao két qua hoc tdp bang vin ban va ndp cac vin bang, chimg chi (ban sao
duoc co quan c6 tham quyén chimg thuc) cho co quan quan 1y, don vi st dung can bo,
vién chirc.

2. Céan bd, vién chtrc duoc ctr di dao tao, bdi dudng & nudc ngoai, trong thoi han
15 ngay ké tir ngay két thuc khoa hoc vé co quan, don vi cong tac, phai bao cdo ndi dung
va két qua hoc tap cho co quan quan 1y, don vi sir dung can b, vién chirc.

3. Trudng hop theo yéu cau dio tao, boi dudng phai keo dai thoi gian hoc tap, can
b, vién chirc phai bao cdo cho co quan c6 thim quyén quyét dinh cir di hoc va don vi st
dung can bg, vién chue. Chi dugc kéo dai thoi gian hoc tap sau khi c6 quyet dinh gia han

cua co quan co thAm quyén quyét dinh cir di hoc theo phan cap quan ly. Hét thoi han ghi
trong quyét dinh gia han, can b, vién chtic phai trd vé don vi cong téc.

Piéu 15. H6 so dé nghi cir di dao tao trong nudc va di dao tao, bdi dudng &
nwéc ngoai

1. HO so dé nghi cur di dao tao trong nudc va di dao tao, boi dudng & nudc ngoai
bao gom:

a) Van ban dé nghi ctr can b, vién churc di hoc cua thu trudng co quan, don vi.

b) Thong bao tring tuyén cta co s¢ dao tao, ban dich tiéng Viét (co cong chimg)
néu ndi dung thong bdo 1a ctia co s¢ dao tao & nudc ngoai;

¢) Pon xin ctr di dao tao, bdi dudng (néu rd ngudn kinh phi dio tao) va ban cam
két thyc hién nhiém vu tai co quan, don vi sau khi hoan thanh chuong trinh dao tao;

d) Cac tai liéu khac theo yéu cau cua khoa hoc.

2. Can bo, vién chirc co nguyén vong gia han thoi gian hoc tap phai bao dam hd so
sau day:

a) Don xin gia han tho1 gian hoc tap, néu ro 1y do xin gia han, thoi gian xin gia
han, ngudn kinh phi cho vi¢c hoc tap trong thoi gian xin gia han;
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b) Bao cdo két qua hoc tap tir khi bit ddu hoc tip dén thoi diém xin gia han;
¢) Y kién cta thu trudng co quan, don vi, dia phuong;

d) Van ban cia co so¢ dao tao d@)ng v dé can bo, cong chuc, vién chuc tiép tuc hoc
tap trong thoi gian xin gia han;

e) Cac trudng hop dao tao, bdi dudng ¢ nudc ngoai, hd so xin gia han thuc hién
theo quy dinh ctia B Lao dong-Thuong binh va Xa hdi.

Piéu 16. X4y dung ké hoach, 1ap du toan kinh phi dao tao, boi duéng

Viéc xay dung ké hoach dao tao, bdi dudng hang nam va dai han phai thyc hién
theo 10 trinh trén co s& xac dinh tht tu vu tién dao tao, bdi dudng ddi voi tung ddi tuong
can bo, vién chire, dam bao hai hoa giita cong tac dio tao, boi dudng va bb tri, sir dung
sau dao tao, tranh tinh trang cung mot lac cur nhiéu nguoi di hoc hodc hoc nhirmg nganh
khong gan voi yéu cau vi tri viée 1am gay anh huong dén viée thuc hién nhiém vu chinh
tri cia co quan, don vi.

K& hoach dao tao, boi dudng can bg, vién chuc cua Truong hang nam dugc xay
dung theo trinh ty, thu tuc quy dinh sau day:

- Trén co s¢ chirc nang, nhiém vy, dinh huong phat trién cua cac don vi, chién
luoc phét trién caa Nha trudng, ket qua danh gia vién chirc ndm gan nhat. Lanh dao céc
don vi khao sat, xac dinh nhu cau dao tao, bdi dudng cua vién chuce trong don vi. Pau
thang 9 hang ndm, Trudng cac don vi lap bang ding ky nhu cau dao tao, bdi dudng trong
nam hoc va giri bang ding ky vé phong T chirc-Hanh chinh.

- Phong T6 chirc-Hanh chinh té)ng hop nhu cau dao tao, bdi dudng cua cac don vi,
xac dinh cac linh vuc wu tién va can d6i nguén luc, lap K& hoach dao tao boi dudng trong
nam hoc cho toan truong, trinh Hiéu truéng phé duyét va thong bao dén cac don vi.

- Cac truong hop dot xuat, Phong T6 chirc-Hanh chinh tham muu trinh Hiéu
truong quyét dinh.

Piéu 17. Phan cong phong To6 chirc-Hanh chinh t6 chirc thwe hién bdi dudng
Chu tri, phdi hop véi cic co sd dao tao thuc hién bdi dudng kién thirc, k¥ ning
quan 1y nha nudc; boi dudng theo yéu cau vi tri viéc lam lanh dao, quan 1y.

Theo ddi viéc thuc hién bdi dudng theo tiéu chuin chirc danh nghé nghiép vién
chtrc chuyén nganh; béi dudng theo yéu cau vi tri viéc lam chuyén moén nghiép vu cia
can b9, vién chuc theo quy dinh;

Chu tri, phdi hop véi cac co quan c6 lién quan thuc hién boi dudng cac kién thic
khac theo chi dao cua ity ban nhan dan tinh, S& No1 vu.

Ché do béo cdo

- Pinh ky hang nim, bao cio tinh hinh thyc hién ké hoach ddo tao, bdi dudng
can bg, vién chuc; s6 lugng can bd, vién chirc duoc ctr di dao tao, boi dudng; cac 16p
dao tao, boi dudng da t6 chirc (k€ ca cac noi dung dao tao, boi dudng phat sinh).

- Giri bao c4o thuc hién cong tac dao tao, boi dudng hang niam vé S& Noi vu theo
quy dinh.
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) Chuong 111
TO CHUC THUC HIEN

Piéu 18. Trach nhiém ciia cac don vi chirc ning
1. Phong Té chirc-Hanh chinh

_a) binh ky vao thang 9 hang nam, phong T6 chirc —Hanh chinh thong bao dang ky
nhu cdu dao tao, boi dudng dén cac don vi trong Truong va tong hop nhu ciu cua cic
don vi, trinh Hiu truéng phé duyét va ban hanh K& hoach ddo tao, bdi dudng trong nam
tiép theo d¢é trién khai thuc hién;

b) Trinh Hiéu trudng ky vin ban cir can bo di du tuyén, di dao tao, boi dudng;
gitp Hiéu Trudng quan ly, theo doi ti€n do hoc tap cua vién chirc dugce cur di dao tao, boi
dudng trong va ngoai nudc;

¢) La don vi dau mdi giir lién lac véi tit ca vién chirc do Truong cir di dao tao, bdi
dudng; huéng dan va ho trg vién chure thuc hién cac hod so, thu tuc trudc, trong va sau khi
hoan thanh khéa dao tao, boi dudng;

d) Bé xuét tiép nhan va bd tri cong tac sau khi vién chirc hoan thanh chuong trinh
dao tao, boi dudng; tiép nhan bao cao két qua hoc tap, van bang, ching chi Iuu ho so cé
nhan;

e) Pinh ky 6 thang bao cdo Hiéu trudng va hang nam bdo cido cac co quan chu
quan.

2. Phong K¢ hoach-Tai chinh

a) Du toan va dam bao kinh phi dao tao, bdi dudng hang nam theo ké hoach da
dugc Hi¢u truong phé duyét;

b) Phdi hop voi phong T6 chirc-Hanh chinh xdy dung ché do, chinh sach dao tao,
boi dudng cua Truong;

¢) Lam cac thu tuc thanh toan tién lvong, phu cép, cac ché d6 va hd trg kinh phi
cho ¢4 nhan dugc cu di dao tao, béi dudng theo quy dinh;

d) Lam céc thu tuc thu hdi tién dén bu chi phi dao tao, bdi dudng theo quy dinh.

Pi¢u 19. Trach nhi¢m ciia cac don vi khac trong Truong

1. Lap bang ding ky nhu cau dao tao, bdi dudng vién chirc ctia don vi giri phong
phong T6 chirc-Hanh chinh vao thang 9 hang nam.

2. Cir can bo tham gia cac khéa dao tao, bodi dudng theo ké hoach hoic thong bao
cua Hi¢u truéng. Tao di€u kién cho vién chirc thudc don vi di dao tao, bo1 dudng theo ké
hoach hodc thong bdo ctia Nha truong; bo tri can do6i nguén nhan lyc dé bao dam hoan
thanh nhiém vu cua don vi.

3. Theo ddi, kiém tra viéc thuc hién ké hoach dao tao, boi dudng cua vién chic;

4. Phan cong cong viéc phu hop cho vién chirc sau khi hoan thanh khoa dao tao,
bdi dudng; tao didu kién cho vién chirc 4p dung va phat huy kién thuc di hoc vao thuc
tién cong tac.

5. Phdi hop v6i phong T6 chitc —Hanh chinh quan 1y vién chirc trong qué trinh
tham gia chuong trinh dao tao, boi dudng.
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) Chuong IV
PIEU KHOAN THI HANH

Piéu 20. Hiéu lyc thi hanh
Quy ché nay c6 hiéu luc ké tir ngay ky ban hanh;
Piéu 21. Trach nhiém thi hanh

1. Truong cac don vi thude, truc thudc truong céd trach nhi€ém trién khai dén toan
thé vién chuc trong don vi dugc biét va thuc hién;

2. Vién chuc duge cir di dao tao, boi dudng phai thuc hién theo diing quy dinh cua
Truong;

Trong qué trinh thyc hién, néu c¢6 vudng mac hodc phat sinh nhitng van dé chua
phu hop, ca nhan, don vi kip thoi bdo cao Lanh dao truong xem xét, diéu chinh cho phu
hop v6i tinh hinh thyc té hodc theo sy bd sung di€u chinh ctia van ban phép luét co6 lién
quan./.
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