UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Déc 1ap - Tw do - Hanh phuc
CONG NGHE NHA TRANG
S6: 2242/QP-CPKTCN Khanh Hoa, ngay 30 thdng 11 nam 2023
QUYET PINH

] Ban hanh Quy ché quan ly, giéu hanh, sir dung,
tiep nhan va xi 1y van ban trén H¢ thong Quan ly van ban E-Office
cua Truong Cao dang Ky thuat Cong nghé Nha Trang

‘ ~ HIEUTRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cir Quyét dinh sé6 1867/0D-CPKTCN ngay 24/12/2021 ciia Hiéu trudng
Truwong Cao dang Ky thudt Cong nghé Nha Trang vé viéc ban hanh Quy ché t6
chikc va hoat dong ciia Truong Cao dang Ky thudt Cong nghé Nha Trang;

Can cir Nghi dinh s6 30/2020/NP-CP ngay 05/03/2020 ciia Chinh phii vé
cong tac van thu;

Can cit Quyét dinh s6 04/2021/0D-UBND ngay 15/03/2021 ciia Uy ban nhéin
dan tinh Khanh Hoa vé viéc Ban hanh Quy dinh trao doi, luu trit, xir 1y van ban
dién tur trong hoat dong cua co quan nha nudc tinh Khanh Hoa;

Can cir Quyét dinh s6 1751/0P-CDKTCN ngay 31/10/2022 ciia Hiéu trucng
Trwong Cao dang Ky thudt Cong nghé Nha Trang vé viéc ban hanh Quy ché cong
tac van thi, leu triv cia Truong Cao dang Ki thudt Cong nghé Nha Trang;

Theo dé nghi ciia Truéng phong Té chizc — Hanh chinh.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay Quy ché Quan ly, dieu hanh, six
dung, ti€p nhan va xu ly van ban trén He thong Quan ly van ban E-Office cua
Truong Cao dang K¥ thuat Cong nghé Nha Trang.

Piéu 2. Quyét dinh nay ¢ hiéu luc ké tir ngay Ky va thay thé cho Quyet dinh
s6 706/QD-CDKTCN ngay 30/05/2018 cua cua Hi¢u truong Truong Cao dang Ky
thuat Cong nghé Nha Trang vé viéc Ban hanh Quy ché quan ly, diéu hanh, sir dung,
tiép nhan va xtr 1y van ban trén Hé théng Quan 1y van ban (E-Office) ctia Truong
Cao dang K§ thuat Cong nghé Nha Trang.

Piéu 3. Truong phong T6 chic — Hanh chinh; Trudng cac don vi va c4c ca
nhan thudc truong chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nh{m:
- N}}u’ diéu 3;
- Cong thong tin dién t;
- Luu: VT, TCHC.

Nguy Van Luc
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UBND TINH KHANH HOA  cONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Dic 1ip - Tu do - Hanh phiic
CONG NGHE NHA TRANG — : :

QUY CHE
Quan ly, diéu hanh, sit dung, tiép nhan va xix ly van ban
trén Hé thong Quan ly van ban E-Office
cia Truong Cao dang Ky thuat Cong nghé Nha Trang
(Ban hanh kém theo Quyét dinh s6: 2242/QD-CPKTCN ngay 30 thang 11 ndm 2023
cua Hiéu truong Truong Cao dang Ky thudt Cong nghé Nha Trang)

N Chuong |
NHUNG QUY PINH CHUNG

Piéu 1. Hé thong Quan Iy vin ban E-Office

_Hg théng Quan 1y van ban E-Office (goi tat 1a Hé thong) la hé thong phan
mém trao doi thdng tin, dicu hanh tac nghiép va quan ly van ban, cdng viéc trén
moi treong mang thuoc Truong Cao dang Ky thuat Cong nghé Nha Trang.

Hé thdng Quan Iy vin ban E-Office cua Truong Cao dang Ky thuat Cong nghé
Nha Trang c0 dia chi truy cap nhu sau: http://glvb.cdn.khanhhoa.gov.vn

Phan mém nay khéng ding cho viéc quan ly cac vin ban mat va cac thong tin
lién quan dén noi dung mat.

Pi¢u 2. Pham vi diéu chinh

Quy dinh nay quy dinh vé viéc trao d6i, luu trit, xir Iy vin ban dién tir trong
viéc quan ly, diéu hanh, str dung, ti€p nhan va xu ly van ban trén H¢ thong Quan ly
van ban E-Office ciia Truong Cao dang K¥ thuat Cong nghé Nha Trang.

Piéu 3. Péi twong 4p dung

Quy ché nay duoc 4p dung vdi cac phong, khoa, trung tam, doan thé tryc
thudc truong (goi tat 1a cac don vi thude truong); vién chirc, nguoi lao dong (goi tat
la ca nhén) dang lam viéc tai Truong Cao dang K¥ thuat Cong nghé Nha Trang.

Piéu 4. Trach nhiém chung di véi ngudi sic dung

1. MOi ca nhhan trong nha truong dugc cung cap va str dung 01 tai khoan riéng.
Ca nhan dugc cap tai khoan riéng khi chuyén cong tac (khong thugc trudng quan 1y)
hodc nghi theo ché do phai ban giao lai tai khoan da dugc cap cho nha truong.

2. Nguoi st dung phai tuyét d6i tuan thii cac yéu cau vé bao mat, an toan thong tin
khi 1am viéc trén Hé théng Quan ly van ban E-Office theo Quy dinh bao dam an toan
thong tin trong nha truong.

3. Khi phat hién c6 18i phat sinh caa phan mém hoic c6 su ding nhap trai phép
phai b&o ngay cho 13nh dao don vi va bo phan chuyén trach Quan tri Hé thong thong
tin E-Office cua truong.


http://qlvb.cdn.khanhhoa.gov.vn/
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4. Nguoi str dung €6 trach nhiém bao vé bi mat thong tin tai khoan (tén dang
nhap va mat khau) dung dé dang nhép vao hé thong. Khong truy nhap vao tai
khoan cua nguoi khac va khdng dé nguoi khac sir dung tai khoan caa minh.

5. Ngudi str dung chiu trach nhiém vé nhiing sai s6t, cham tré, mat an toan do
c0 ¥ khong tuan thi quy ché hoac su chu quan cua minh gay ra.

6. Néu cong viéc dugc phan cong nhiém vu da qua han trén hé théng, van ban
chua dugc xtr ly ma khéng cé ly do chinh dang thi can cir vao thoi gian cham xir
ly @& danh gia mac d6 hoan thanh cong viéc ctia don vi va cd nhan do.

Piéu 5. Phong chit, thé thire va ky thuit trinh bay viin ban

Tat ca cac van ban dién tir luu chuyén trén méi trudng mang ndi bo, hé
théng quan ly vin ban EOffice phai sir dung cac phong chit tiéng Viét Unicode
theo tiéu chuan TCVN 6909:2001; thé thirc va k¥ thuat trinh bay van ban duogc
thuc hién theo quy dinh tai Nghi dinh s6 30/2020/ND-CP ngay 05/03/2020 cia
Chinh Phi vé cong tac van thu.

Chwong Il
QUY TRINH XU LY VAN BAN
Pi¢u 6. Tiép nhan van ban dén

1. Van thu tiép nhan van ban gidy hoac van ban dién tir phai kiém tra day du thong
tin, tinh xac thuc va toan ven ctia van ban.

2. Tién hanh phan loai va xir Iy van ban dén.
3. Pang ky vin ban dén vao hé thong, trinh L&nh dao nha trudng phé duyét.

a) B6i voi van ban gidy: Van thu tlen hanh s hoa (quet) van ban dén va tai licu
dinh kém (néu c6), thuc hién dang ky s6 van ban trén s6 vin ban dén cua Hé théng
v6i ddy du cac truong thong tin dau vao cta dit liéu quan 1y van ban dén. Trinh Linh
dao phé duyét vin ban va chuyén dén cac don vi xtr Iy theo yéu cau phé duyét cia
Lanh dao.

Pbi voi nhitng van ban dén kém theo ho so, tly truong hop cu thé, Vin thu tién
hanh quét cac tai liéu trong ho so gui kem van ban dén. Truong hop néu khoi lugng
ho so 16n khong tien hanh quét tai liéu trong ho so, Van thu chuyén truc tiép cho
cac don vi dugc Lanh dao phan cong xtt ly cong viéc.

b) Déi vai van ban dién ti: Van thu kiém tra tinh xac thuc va toan ven cua vin
ban dién tir va thyc hién tiép nhan trén H¢ thong theo cac truong hop nhu sau:

- Trudong hop van ban dién tir ding cac qui dinh hi¢n hanh thi van thu thyc hién
tiép nhan trén HE thong, trinh L&nh dao nha truong phan cong xur 1y va phan hoi van
ban cho co quan, té chic da giri van ban (néu co).

- Truong hop vén ban dién tu khong dap img cac qui dinh hién hanh hodc gui
sai noi nhén thi van thu phai tra lai cho co quan, t6 chuc giri van ban trén Hé théng.
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- Truong hop phat hién sai sét hodc c¢6 dau hiéu bat thuong thi Vian thu bao ngay
cho nguo1 ¢o6 trach nhiém gidi quyét va thong bao cho noit giri van ban.

€) Vén thu thuc hién viéc ding ky vén ban dén trén H¢ théng bao gém cac muc
co ban nhu sau: S thir tu (s6 dén); ngay dén; noi gur; sd va ky hiéu van ban, ngay
thang van ban; tén loai van ban; linh vyc; trich yéu noi dung van ban; ho tén nguoi
ky va chirc vu; tinh chat (mac do khan); noi luu; ...

Piéu 7. Xir Iy viin ban dén va tham mwu vin ban di (vin ban phic dap)

1. Vin thu thuc hién chuyén vin ban dén sau khi duwoc Lanh dao phé duyét
cho cac Truong don vi lién quan.

2. Truong don vi ¢6 trach nhiém thudng xuyén truy cap trén Hé théng dé nhan
van ban dén, nghién ctru ndi dung van ban dén, trién khai cong viéc (néu truc tiép
xtr 1y) hodc chuyén cong viée c6 lién quan dén nhiém vu dugc phan céng cho ca
nhan tryc thudc don vi tham muu xu ly.

3. Ca nhan duoc phan cong xir Iy van ban dén co trach nhiém nghién ctu noi
dung van ban dén, soan thao van ban di (dudi dang file word) tham muu trinh (phan
hoi trén ludong cong viéc) cho lanh dao phong xem xét, cho y kién.

Doi véi truong hop Phé truong don vi duge uy nhiém tryuc tiép tham muu thi
sau khi soan thao vén ban di tién hanh phan hoi trén ludng cong van dén cho Van
thu vao sb vin ban, trinh LAnh dao nha trudng ky s6 van ban.

4. Trudéng don vilcap phd duogc uy nhiém cé trach nhiém phan h01 theo 1uong
cong van dén cd dinh kém van ban di cho Van thu thyc hién vao sé vin ban (néu
xtr ly truc tiép) hodc xem xét, cho y kién d6i véi ban soan thao cua cé nhan
cta don vi minh phén cong xur 1y.

a) Truong hop khong thdng nhat thi yéu cau ca nhan dé tién hanh soan thao lai
van ban di.

b) Truong hop thong nhat thi tién hanh phan hoi theo ludng cong van dén dinh
kém van ban di (dudi dang file word) cho Van thu thuc hién vao so van ban.

5. Van thu sau khi thuc hién vao s6 van ban, luu vian ban (dudi dang file pdf) va
chuyén trinh Lanh dao xét duyét va thuc hién ky so van ban.

6. Lanh dao nha truong xét duyét van ban di va xir Iy nhu sau:

_ @) Trudng hop khong théng nhat thi phan hoi y kién cho Vin thu, Van thu phan
hoi lai cho Trudng don vi/cap phd dugc uy nhiém du thao lai van ban di.

b) Truong hop théng nhat thi L&nh dao thyuc hién ky sé trén vian ban dién tir
bang chit ky sb c& nhan caa minh 'va phan hdi bang van ban co chix ky s6 cua Lanh
dao. Ngudi st dung ching thu sé co quan (Van thu) thuc hién ky s6 Truong trén
van ban dién tir va phan hoi cho Lanh dao va ngudi trinh ky bang van ban ky sb ¢o
day du chit ky Lanh dao va co quan. Vin thu thyc hién luu trir van ban di vao so
dang ky van ban di trén Hé théng, ddng thoi giri van ban qua cac phuong tién theo
quy dinh.
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7. Viéc vao sb, phat hanh van ban di, cip nhat thdng tin vao sd vin ban di
trén phan mém duoc thuc hién nhu sau:

a) Van thu thyc hién viéc cap nhét thong tin vao s6 vin ban di, phat
hanh vin ban di bao gém cac muc co ban nhu sau: Tén loai van ban, s6 va ky
hiéu van ban, ngdy thang vin ban; ngdy guri van ban; linh vuc, tinh chat van ban
(theo muc do khan); chic vu va ho tén nguoi ky vin ban; trich yéu noi dung vin
ban; noi nhan; s6 lugng ban phét hanh; sé trang; tap tin dinh kém; théng tin ghi
cha);...

b) Dbi véi van ban di thudc danh muc vian ban trao dbi hoan toan duéi dang van
ban dién tir theo quy dinh tai Dicu 4 Quyét dinh s6 04/2021/QD-UBND ngay
15/03/2021 cua UBND tinh Khanh Hoa thi Van thu tién hanh lay s, dong dau, luu
van ban gidy gdc; gui van ban dién tir dd hoan thanh “ky s6” cho cac co quan, to
chure, ca nhan la noi nhan cia van ban.

Vin ban trao d6i hoan toan dué'ivdang van ban dién tir, tai muc “Noi nhan” cua
szn ban sau tén co quan, don vi ghi 136 sung cum tur “Van ban dién tia” hoéc “VBbT”
dé phan biét vdi cac van ban trao doi dudi dang dién tlr va van ban giay.

c) Boi voi van ban di thugc danh myc van ban trao d6i dudi dang dién tur gui
kem van ban gidy theo quy dinh tai Diéu 5 Quyet dinh so 04/2021/Qb-UBND ngay
15/03/2021 ctia UBND tinh Khanh Hoa thi Vin thu tién hanh lay so, nhan ban du
s0 lugng, dong dau va phat hanh véan ban giay theo quy dinh; dong thoi gui van ban
dién tir cho cac co quan, t6 chirc nhan van ban giay.

d) Bdi véi van ban di khdng thudc diém b, diém c tai Khoan 7, Diéu 7 qui dinh
nay thi Van thu thuc hién viéc phat hanh van ban theo quy dinh théng thuong.

Tat ca van ban dién tir bat budc ky chir ky sb trude khi phat hanh va guri trén
moi trudng mang.

~ 8. D4 v6i nhitng van ban dén chi luu theo ddi thi nguoi nhan van ban phan
hoi cho nguoi chuyén va nguoi tao van ban dé luu trir theo quy dinh.
Picu 8. Xir Iy vin ban di trén hé thong quan ly vin ban E-Office

1. Ca nhan dugc phan cong viéc co6 trach nhiém nghién ctru, soan théorvén ban
di (duoi dang file word) tham muu trinh 1anh dao phong xem xét, cho y kién.

2. Trudng don vi/cap pho duge ty nhiém cd trach nhiém soan thao vin ban hoic
Xem Xeét van bér} soan thao cua ca nhan dugc phén céng cong viéc va thuc hién
theo Khoan 4 Biéu 7 quy dinh nay.

3. Lanh dao nha truong xét duyét du thao vin ban di va xur Iy theo Khoan 6 Diéu
7 quy dinh nay.

4. Van thu thyc hién vao sO vin ban, phat hanh van ban, cap nhap thdng tin
theo Khodn 5, Khodn 7 Bieu 7 quy dinh nay. Van thu c6 trach nhi¢ém thuc hién gui
van ban di ¢6 noi nhan 1a cac co quan c6 dung H¢ thong quan ly van ban E-Office.

5. DPbi voi vin ban mat khdng dang ky sb van ban trén Hé thong, phai 1ap sb
riéng theo quy dinh.
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Piéu 9. Xir Iy viin ban di, vian ban dén khi hé thong E-Office khdng thé hoat
dong dugc

Trong trudng hop c6 su cd vé hé thdng mang, hé théng may chu hoic mat dién
ma khéng thé van hanh E-Office thi viéc xur Iy vin ban di, vin ban dén
duoc thuc hién theo phuong thire théng thuong (xir Iy vin ban gidy). Khi hé théng
E-Office van hanh tro lai thi cac don vi, ¢ nhan tiép tuc xir Iy vin ban theo ding
quy trinh van ban di, dén trén hé thong E-Office.

Chuong 111

QUY PINH TRACH NHIEM QUAN LY, SUDUNG HE THONG QUAN LY
VAN BAN E-OFFICE

Piéu 10. Trach nhiém ciia Lanh dao nha truong

1. Hé théng Quan Iy van ban E-Offjce hd tro cho ,Lénh dao nha truong trong viéc
nhan van ban, luu van ban, tra cau, thong ké, tim kiém va xtr ly van ban.

2. L&nh dao nha tuong theo linh vyuc cong tac dugc phan cong co trach nhiém
chi dao, kiém tra, don doc lanh dao cac don vi thudc truong trong viéc xir ly van
ban va cac cong viéc dugc giao trén phan mem.

Picu 11. Trach nhiém cia Truwéng phong Toé chire — Hanh chinh

Truong phong T6 chicc — Hanh chinh c6 trach nhiém theo d&i, dén dbc viée xur
1y van ban trén H¢ thong Quan ly van ban E-Office ctuia cac don vi, ca nhén theo
tham quyen. Pong thoi, chiu trach nhiém chi dao viéc tham dinh van ban vé hinh
thuac, the thic van ban khi da ky ban hanh.

Piéu 12. Trach nhiém ciia Truéng cac don vi thude trudong

1. Trudéng don vi ¢d trach nhiém nhan cic van ban dén hodc cong viée trén Hé
thong, can ctr ndi dung van ban, cong viéc dé thuc hién xir ly cong viéc.

2. Truong don vi ¢ thé truc tiép xtr Iy hodc chuyén cho cip pho, ca nhan
thudc don vi minh xu ly.

3. Trudng hop van ban chuyén nham hodc khong ding chic nang cua don vi
thi phan hoi béo lai cho nguoi chuyén cong viéc.

4. Truong don vi cO trdch nhiém theo ddi viéc xir ly van ban va coéng viéc
trén Hé thong, chiu trach nhiém vé viéc xir ly van ban, cong viéc cua ca nhan
thuoc don vi minh. Bong thoi tong hop b&o cao Lanh dao nha truong khi co yéu
cau.

5. Truong don Vi chiu trach nhiém vé noi dung, hinh thic, thé thic van ban
trinh ky.
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Piéu 13. Trach nhiém cia Pho Truwéng don vi, cd nhan thudc trurong

1. Tiép nhan van ban “dén” va cong viéc do Truong don vi chuyén dén theo
dung chic nang, nhiém vu chuyén mén cia minh. Truong hop véan ban chuyén
nham hoac khoéng dang chac nang nhiém vu chuyén mén thi phan hoi bao lai cho
Truoéng don vi.

2. Ngudi str dung (c& nhan) thuc hién dlng quy trinh tiép nhan, xt Iy va quan
ly van ban dién tir trén phan meém E-Office, ting cuong xtr Iy vén ban trén E-Office,
khong str dung van ban giay trir cac truong hop qui dinh tai Dicu 9.

3. Chap hanh sy phan cong nhiém cua lanh dao don vi va lanh dao nha truong;
kip thoi xir ly cac van ban, su chi dao, di€u hanh cua lanh dao khi dugc chuyén Vao
tai khoan ca nhan trén Hé thong.

4. Quan Iy va luu trir hd so ¢& nhan cia minh.

5. Chju trach nhiém vé ndi dung thong diép dién tir ciia minh khi gui qua hé
thong.
Picu 14. Trach nhiém ciia Vin thw

1. Van ban dén:

- Vn thu ¢6 trach nhiém vao sO van ban dén (s6 ding ky vin ban dén) day du, chinh
Xac thong tin ctia van ban dén trén HE thong (trir van ban mat).

~ - Cudi ngay in ban thong ké van ban dén, ¢ ngay thang va ky nhan cua cac don vj
dé luu lai.

- Pinh ky thang, quy, nam thong ké va lap s6 van ban dén cua co quan.

2. Van ban di:

- Van thu cé, trach nhiém cap nhat day du, chinh xac thﬁng tin cta van ban ban
hanh vao H¢ thong quan ly van ban (trir van ban mat). So héa (quet) van ban ban
hanh dudi dang tap tin .pdf va dinh kem tap tin vao van ban ban hanh dé leu hanh trén
mang.

- Pinh ky thang, quy, nam thong ké va lap s6 vin ban di ctia co quan.

3. Van thu c6 trach nhiém theo doi viée xu ly van ban trén Hé théng Quan ly

van ban (E-Office) cua cac don vi, ca nhan, dong thoi tong hop bao cao Truong
phong T6 chtic — Hanh chinh don dbc viée xir 1y van ban theo tham quyén.

4. Van thu chiu trach r)hlem tham dinh van ban vé hinh thic, thé thac va chiu
trach nhiém hinh thic, thé thirc van ban khi da ky ban hanh.
Piéu 15. Trach nhiém ciia ngudi quan tri Hé thong Quan Iy vin ban E-
Office

1. Nguoi quan tri H¢ thong phai huong dan, ho tro kg thuat cho ca nhan
tai don vi su dung Hé t‘h()ng Quan ly van ban E-Office. Th6ng~béo ngay cho
S¢ Thong tin va Truyen thong tinh Khanh Hoa khi phat hién 16i ma khong tu
khac phuc duoc.

2. Dam bao duy tri sy hoat dong thudng xuyén va an toan caa Hé théng.
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3. Tao lap, cung cap, quan ly cic tai khoan va mat khau diang nhap vao Hé
thong cho céc c& nhan thudc co quan.

4. Phéan quyén cho ¢4 nhan hogc nhém ngudi sir dung theo yéu cau cua cong
viéc chuyén mén cua moi nguoi.

5. Truc tiép theo ddi, lién hé dé dicu chinh, kién nghi, dé xuét v6i S Thong tin
va Truyén thong tinh Khanh Hoa cac van dé phat sinh néu c6 trong khi sir dung,
khai thac phan mém.

Piéu 16. Nhirng hanh vi khong dwee thwe hién

1. Tuy truy nhap vao tai khoan ctia nguoi khac.

2. Cung cap mat khau hoic dé 16 mat khau vai tai khoan cho nguoi khac.

3. Su dyung H¢ thdng Quan 1y vin ban E-Office ctia Trudng nham hd tro hodc
chuan bi tién hanh hanh vi vi pham phap luat.

4. Can tr& hodc chin trai phép qué trinh truyén, giri va nhan thong diép dit lidu.

5. Két thic, thay doi, x6a, sao chép, tiét 1, hién thi, di chuyen trai phép mot
phan hoac toan bo théng diép dir liéu nham né tranh trach nhiém.

Chwong IV
TO CHUC THUC HIEN
Picu 17. Khen thwéng, xir Iy vi pham

Cac don vi thudc truong; ca nhan thuc hién tét Quy dinh nay dem lai hiéu qua
thiét thuc hodc cd nhiéu cai tién, sang kién dong gop cho hoat dong cta hé thong,
tuy theo thanh tich dat duoc s€ dugc xem xét danh gia thi dua, khen thudng theo
quy dinh hién hanh.

Céac don vi thudc truong; cd nhan c6 hanh vi, vi pham Quy dinh nay thi tuy
theo tinh chat, mac do vi pham xem xét danh gia thi dua, xir Iy ky luat theo trach
nhiém, xtr phat hanh chinh hodc bi truy ctru trach nhiém hinh su. Néu gay thiét hai
thi phai boi thudong theo quy dinh caa phép luat hién hanh.

Picu 18. To chirc thyc hién

1. Truéng cac don vi thudc truong c6 trach nhiém pho bién Quy ché nay dén
toan thé can bo, vién chirc va nhan vién thudc don vi minh biét va thuc hién.

2. Trudng phong T6 chac — Hanh chinh c6 trach nhiém theo doi, don dbe viéc
thuc hién quy che va két qua giai quyet xt Iy vin ban trén phan mem bao céo vé
ket qua giai quyét van ban di, dén, két qua xur Iy van ban khi ¢ yéu cau. Pong thoi
tong hop cac vudng mic dé nghi bo sung, chinh stra quy ché.

Trong qua trinh thuc hlcnqneu co phat sinh, vudng rpac cac don vi thudc truong
kip thoi bao cao vé Phong T6 chic — Hanh chinh dé tong hop trinh Lénh dao nha
truong xem xét, quyét dinh./.
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