UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Déc 1ap — Tw do — Hanh phic
CONG NGHE NHA TRANG
S6: 797/TB-CPKTCN Khanh Hoa, ngay 23 thang 4 nam 2024
THONG BAO

Vé viéc ting cwdng cong tic kiém tra, giam sat ky lut, ky cwong hanh chinh
trong viéc thye hi€n nhiém vu doi voi can b, vién chire va nguoi lao dong
Truong Cao dang Ky thuat Cong nghé Nha Trang

Thuc hién Cong van s6 1642/UBND-TH ngay 16/01/2023 cia UBND tinh Khanh
Hoa vé viéc khic phuc nhirng han ché trong thuc hién ky luat, ky cuong hanh chinh sau
kiém tra ndm 2023;

Nham nang cao chat luong, hiéu qua lam viéc, ting cuong cong tac kiém tra,
giam sat, ky luat, ky cwong hanh chinh trong viéc thyc hién nhiém vu vé cc hoat dong
day va hoc ddi véi can bo, vién chic va nguoi lao dong (CBVC-NLD) trong toan
truong. Pong thoi, 1am cin ctr d¢ Hoi dong thi dua, khen thuong trudng binh xét, danh
gia, xép loai thi dua hang thang d6i v6i CBVC-NLPD;

Nay Nha truong thong bao mot sé ndi dung vé viée ting cuong cong tac kiém
tra, giam sat ky luat, ky cuong hanh chinh trong viéc thyc hién nhiém vu dbi véi CBVC-
NLD, cu thé nhu sau:

I. Vé viéc chap hanh ky luit, ky cwong hanh chinh d6i véi CBVC-NLD

- Tiép tuc thuc hién cac van ban Chi thi s6 06/CT-UBND ngay 21/4/2020 cua
UBND tinh Khanh Hoa vé viéc cai tién 18 161 1am viéc, nang cao chat luong tham muu,
thuc hién nhiém vu, giai quyét cong viéc cua cac so, nganh, dia phuong; Chi thi sb
15/CT-UBND ngay 09/8/2022 cia UBND tinh Khanh Hoa vé Chan chinh 18 16i 1am
viéc, ting cuong ky ludt, ky cuong hanh chinh, nang cao chat lugng tham muu chuyén
mon va td chitc cac cude hop xir 1y cong viée thudng xuyén.

- Tiép tuc thuc hién Chi thi s6 23-CT/TW ngay 25/5/2023 ctia Ban Bi thu vé ting
cuong su lanh dao cua Dang ddi véi cong tac bao dam trat ty, an toan giao thong trong
tinh hinh méi va Chi thi s6 10/CT-TTg ngay 19/4/2023 ciia Tha tuéng Chinh phu vé
tadng cuong cong tac bao dam trat tu, an toan giao thong dudng bo trong tinh hinh mai.
CBVC-NLD nghiém tic thyc hién dang phap luat vé trit ty an toan giao thong. Tuyét
d6i khong sir dung ruou bia, chat kich thich trudc va trong khi diéu khién phuong tién
tham gia giao thong.

- CBVC-NLD phai chap hanh ky luat, ky cwong hanh chinh, van hoa cong sd; chap
hanh dung gio gidc, trang phuc 1am viéc theo ndi quy, quy dinh ctia Nha truong. Khong sir
dung thoi gian 1am viéc vao viéce riéng; khong duoc uéng ruou, bia trong gio lam viéc; thuc
hién nép séng van hoa cong sd, chinh trang cac phong lam viée ciia don vi.



II. Phian cong nhiém vu theo doi

- Céc phong, khoa va trung tm ting cuong cong tac kiém tra, gidm sat chap
hanh ky luat, ky cwong hanh chinh va céc ndi dung lién quan dén chirc nang nhiém vu
cua don Vi.

- Ngoai cac chirc ning nhiém vu chung cta cac don vi, Hoi ddng Thi dua - khen
thudng truong yéu cau cac don vi phu trach cac ndi dung cé lién quan trong viéc danh
gia, xép loai thi dua thuc hién tét cac ndi dung kiém tra nhu sau:

1. Phong T chirec — Hanh chinh

- Kiém tra, giam sat CBVC-NLD trong viéc chap hanh ky luat, ky cuong hanh
chinh, vin hoa cong sd, gid gidc cong vu, quy ché lam viée: Di 1am tré, vé sdm khong
li do; vao 16p mudn, ra 16p sém, di hop mudn, vé sdm hoic bo hop khong li do, st dung
thot gian 1am vi¢e vao viéc riéng, uéng rugu, bia trong gio lam viéc,....

- Kiém tra, giam sat viéc thuc hién bao cdo, gui van ban qua thoi han quy dinh
cua cac don vi.

- Kiém tra, giam sat viéc thuc hién trang phuc, déng phuc gon gang, lich sy theo
quy dinh.

2. Phong Dao tao
- Kiém tra, giam sat viéc 1ap ké hoach nha gio tirng hoc ky.
- Kiém tra, gidm sét cong tac chuyén mon ciia nha giao.

- Kiém tra, giam sat viéc thuc hién thoi khoa biéu, lich trinh giang day, day don,
day bu.

- Kiém tra, giam sat viéc thuc hién cac ndi quy, quy ché giang day, hoc tip.
- Kiém tra, giam sat cac ky thi tét nghiép.

- Kiém tra, giam sat viéc t0 chirc xay dung, khai thac va phat trién hé thong thong
tin, tin hoc hoda cua nha truong.

- Kiém tra cong tac tuyén sinh, tu van tuyén sinh cta cac khoa, bd mon,...
3. Phong Bao dam chit lwong — Khao thi

- Kiém tra, giam sat hoat dong day va hoc; kiém tra, giam sat ké hoach, tién d6
dao tao cua nha trudng.

- Kiém tra, giam sat cac ky thi két thic mon hoc/module.
- Kiém tra, giam sat viéc thuc hién ctia nha gido thyuc tap, bdi dudng nang cao
k¥ nang, chuyén mon nghiép vu tai doanh nghiép.

- Kiém tra, giam sat qua trinh thyc tap tai doanh nghi¢p cua hoc sinh, sinh vién
(HSSV).



4. Phong K¢é hoach — Tai chinh

- Kiém tra, gidm sat tién do thyc hién ké hoach nhiém vu va ké hoach tai chinh
hang nam cua cac don vi.

- Phéi hop v6i cac don vi kiém tra, giam sat qua trinh thuc hién vén dau tu phat
trién ctia cac chuong trinh, du 4n cua truong theo quy dinh ctia phap luat.

- Kiém tra, giam sat va theo ddi viéc dong hoc phi va cac khoan 1¢ phi khac theo
quy dinh.

- Kiém tra, gidm sat tai chinh doi vdi cac don vi ¢6 hoat dong thu, chi tai chinh
va st dung cac nguon tai chinh cua truong.

- Kiém tra, giam sat cac khoan thu, chi tai chinh, cadc nghia vu thu, ndp, thanh
todn ng, mua sam, sua chira, thanh 1y tai san.

5. Phong Quan tri - Thiét bi va Du an

- Kiém tra, giam sat viéc thuc hién tiét kiém dién, nude trong truong.

- Kiém tra, giam sat viéc thyc hién mua sdm tai san phuc vu cac hoat dong cua
truong, cAp phat van phong pham.

- Phéi hop phong T6 chire — Hanh chinh, kiém tra, giam sat cong tac phong chay
chira chay, bao dam an ninh trat ty trong truong.

6. Phong Cong tac hoc sinh sinh vién

- Kiém tra, giam sat tinh hinh hoat dong cta nha giao chi nhiém; thi dua, khen
thudng, ky luat caa HSSV.

- Kiém tra, giam sat tinh trang vang hoc, bo hoc nhiéu ctia HSSV.

- Kiém tra, gidm sat vi¢c thyc hi¢n chinh sach mién gidm hoc phi, hoc béng, tro
cap x4 hoi cho HSSV theo dung quy dinh.

7. Cac to chirc doan thé khac

Céc to chie doan thé chiu trach nhiém theo ddi, quan Iy va giam sat cac ndi dung
lién quan dén chuc nang, nhiém vu cua cac t6 chitc doan thé, cu thé mot sd cong vi¢e
nhu: Khong tham gia mot s6 hoat dong ma nha truong, doan thé yéu cau véi li do khong
chinh dang; thiéu ¥ thtrc trach nhiém d6i v6i cac hoat dong phong trao khi dugc phan
cong,...

8. CBVC-NLD thuc Truong

- C6 trach nhiém va nghia vu thuc hién nghiém cac quy dinh, quy ché ctia Trudng,
ctia don vi, clia cac td chirc doan thé va cac quy dinh khac ctia phap luat c6 lién quan.

- CBVC-NLD ¢6 nhiém vu bdo céo, tb giac khi phat hi¢n cac ca nhan khac vi pham
cac quy dinh, quy ché cta Trudng va cac quy dinh khac ctia phap luat c6 lién quan.



I11. T6 chirc thwe hién

- D& nghi trudng cac don vi nghiém tac trién khai dén toan thé CBVC-NLD trong
don vi minh chap hanh nghiém ky luat, ky cwong hanh chinh, khong vi pham céc quy
dinh, quy ché 1am viéc; phan céng coéng viée cho ting ca nhan cuy thé, rd rang, dam bao
cong bang giira cic ¢4 nhan.

- Cac don vi ¢6 nhiém vu ctr can bo dé thyc hién cong tac kiém tra, gidm sat hang
ngay va dot xuét theo linh vuc dugce phan cong ciia don vi va 1ap bién ban yéu cau céac
c4 nhan giai trinh khi c6 d4u hiéu vi pham. Ddng thoi, giri béo cdo cho Hoi ddng Thi
dua - khen thuong truong thong qua B phan thuong truc thi dua, khen thudng (phong
T chtrc - Hanh chinh) trude ngay 30 hang thang. Danh sach can bo thuc hién cong tac
kiém tra, giam sat ctia cac don vi gtri vé Phong T6 chitc — Hanh chinh dé tong hop trude
ngay 25/4/2024.

- Trudng hop €6 ca nhan vi pham trong linh vuc don vi dugc phu trach kiém tra,
giam sat ma don vi khong bao cdo néu ¢ bat ki mot ca nhan hay to chirc, don vi ndo
trong truong phat hién, to giac thi truong don vi d6 phai chiu trach nhiém truéc Hiéu

truéng.

Dé nghi cac don vi, ca nhan thuc hién nghiém ndi dung théng bao nay./.

Noi nhdn:

- Lanh dao truong (bao cao);

- Cac don vi truc thudc truong (VBDT); CAO DANG
- LlIu: VT, TB, TC'HC : Ki’ THUA‘T\T

CONG NGHE
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