UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Dgc 1ap- Tu do- Hanh phc
CONG NGHE NHA TRANG
S6: 2209/TB-CBDKTCN Khanh Hoa, ngay 27 thang 12 nam 2022
THONG BAO

Vv cap nhat mét sé6 ndi dung ddi véi viéc sir dung chir ky dién tir
tai Trwong Cao dang Ky thuat Cong nghé Nha Trang

Thuc hién ké hoach s6 304/KH-CDKTCN ngay 04/3/2022 vé chuyén doi s6 cua
Truong Cao dang K¥ thuat Cong nghé Nha Trang nam 2022.

Phét huy hiéu qua dat dugc va kip thoi khiac phuc nhirng han ché trong qua trinh trién
khai str dung chit ky dién tir trong cong tac quan tri diéu hanh nha trudng nam 2022, Ban chi
dao chuyén doi s6 thong bao mot s6 ndi dung nhu sau:

1. B6 sung vao danh muc vin ban duoc sir dung chix ky dién tir 02 van ban (Danh muc
cap nhdt cac van ban dwoc sir dung chir ky dién tie — phu luc 1):
- Béo céo tong hop két qua sang kién (ban nop cudi cung sau khi dugc hoi dong
cong nhan).
- Ngén hang d¢ thi va dap an két thac MH/MP (sau khi dugc tham dinh phé duyét).
2. B6 sung dinh dang file duoc st dung chit ky dién tir: dinh dang PDF - Portable
Document Format (Danh myuc cac phan mém tao néi dung, dinh dang file dwroc sir dung chi
ky dién tir — phy luc 2)
3. Thoi gian bat d¢au 4p dung cac noi dung trén: 01/01/2023.

Dé nghi cac ca nhan, don vi trong trudng nghiém tdc thyc hién./.

BAN CHI PAO CHUYEN PO} SO
ERE-ONG BAN

Noi nhan:
-Pang cong TT GV;
- Luu VT, BCBCBS (TK).

Nguyén Vin Luc
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Phu luc 1

DANH MUC CAP NHAT CAC VAN BAN PUQC SU DUNG CHU KY PIEN TU
(Ap dung trong néi bé Truwong CP KTCN Nha Trang)

STT Tén van ban Ghicha
1 Phiéu yéu cau xe phuc vu cong tac
2 | bang ky thi dua dau nim
3 | Bon xin nghi phép/nghi viéc riéng
4 | Ké hoach gido vién St dung song song vin ban gidy
va van ban dién tur
5 |Gidoan
6 | So tay gido vién
7 | Xét cong nhan du diéu kién thi tét nghiép St dung song song vin ban gidy
va van ban dién tur
8 | Xét cong nhan du diéu kién thi két thuc
modun/moén hoc
9 | Gidy bao nghi/day bu
10 Téng két diém va rén luyén nam hoc
11 | Xép loai hoc bong
12 | Quy trinh xét, cdp hoc bong khuyén khich hoc
tap
13 | Quy trinh cho théi hoc va xur Iy ky luat HSSV
14 | So két hoc ky, téng két ca nam
15 | Xét hoc bdng cuaa hoc sinh sinh vién
16 | K& hoach vat tu giang day thuc hanh Cac vat tu la thuc phém tuoi
17 | Phiéu dé nghi cap vat tu giang day thuc hanh séng, d6 kho, gia vi, hoa tuoi,
18 | Gidy cap phat vat tu giang day thuc hanh cac loai khi dét, xing, dau, van
19 | Gidy cap phat vat tu phuc vu giang day thuc hanh | dung van ban gidy.
20 | Bao céo stir dung vat tu thuc hanh
21 | Béo céo tong hop két qua sang kién (ban nop
cubi cung sau khi duoc hoi dong cong nhan).
22 | Ngan hang dé thi va dap an két thac MH/MD

(sau khi dugc tham dinh phé duyét).




3

Phu luc 2

DANH MUC CAC PHAN MEM TAO NOI DUNG, PINH DANG FILE

PUQC SUDUNG CHU KY PIEN TU
(Ap dung trong néi bé Truwong CP KTCN Nha Trang)

STT Phan mém tao ndi dung/Pinh dang file Ghi chu
1 | Microsoft Word
2 | Microsoft Excel MS office 2016 tré vé sau
3 | Microsoft PowerPoint
4 | Portable Document Format (PDF)
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