UBND TINH KHANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Doc 1ap — Tu do — Hanh phiic
CONG NGHE NHA TRANG
Sb: 396/KH-CDKTCN Khanh Hoa, ngay 08 thang 9 nam 2025
KE HOACH

Tang cwong ky luit, ky cwong trong Trudng
Cao dang Ky thuat Cong nghé Nha Trang nam 2025

Can ctir Ké hoach s6 735/KH-CDKTCN ngay 22/4/2025 vé tu kiém tra viée
chap hanh ky luat, ky cwong hanh chinh, thyc hién van hoa cong s& tai don vi ndm
2025;

Cin ctr Ké hoach s6 2889/KH-UBND ngay 28/8/2025 vé ting cudng ky luat,
ky cuong trong cac co quan hanh chinh nha nudc cac cap trén dia ban tinh Khanh Hoa
(sau sap xép);

Truong Cao dang K§¥ thuat Cong nghé Nha Trang ban hanh Ké hoach ting
cuong ky luat, ky cuong trong Truong Cao dang Ky thuat Cong nghé Nha Trang
nam 2025 véi cac ndi dung sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Tang cuong ky luat, ky cuong trong toan truong; nang cao y thic trach
nhiém, tinh guong mau clia can bd quan 1y, giang vién, nhan vién.

- Gop phan xay dyng moi truong lam viéc van minh, chuyén nghiép, hi¢u qua.
2. Yéu cau

- Trién khai dong b9, thuong xuyén; c6 phan cong rd trach nhiém va ti€u chi
danh gia cu the.

- Gan vo1 thuc hién nhiém vu chuyén mon, ké hoach ndm hoc, ké hoach kiém
tra nd1 bo.

- Thuc hién thuc chét, co két qua rd rang, tranh hinh thirc.
II. NOI DUNG, NHIEM VU
1. Tuyén truyén, quan triét

- T6 chtrc quan triét cac vin ban ctia Trung wong, Chinh phi, UBND tinh va
ké hoach cua truong vé ky luat, ky cuong dén toan thé can b, vién chirc, nguoi lao
dong va hoc sinh, sinh vién.
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- Long ghép noi dung vé ky luat, ky cuong trong cac budi sinh hoat chi b,
hop don vi, sinh hoat cong doan, doan thé.
2. Nang cao trach nhiém ngudi dirng diu va ca nhin

- Nguoi dimg dau don vi chiu trach nhiém toan dién vé ky luat, ky cuong cta
tap the.

- M6i ca nhan thuc hién nghi€ém nhiém vu dugc giao, khong né tranh, dun day,
cham tré; chap hanh gio giac lam viéce, quy dinh van hda cong so.

3. Ra soat, hoan thién quy ché, quy dinh

- Ra soét, bo sung, hoan thién Quy ché 1am viéc, Quy ché dan chu, Quy ché
thi dua — khen thudng, Quy tic tng xtr, Quy dinh vin hoa cong so... phi hop véi
tinh hinh thyc té.

- Thuc hién nghiém quy dinh vé hoi hop, bao céo, van thu — luu trir, tiép cong
dan.

4. Kiém tra, giam sat

- Tang cuong tu ki€m tra ndi bd dinh ky va dot xuat; gan voi ké hoach kiém
tra nam hoc.

- Kip thoi phét hién, xir Iy nghiém vi pham; biéu duong, khen thuong kip thoi
tap thé, ca nhan thuc hién tot.

5. Giai quyét cong viéc, phuc vu nguoi hoc

- Nang cao hiéu qua giai quyét thu tuc hanh chinh, dich vu hd trg nguoi hoc;
bdo dam cong khai, minh bach, dung thoi han.

- Khong dé phat sinh tinh trang nhiing nhiéu, gay phién ha; ting cuong giam
sat, xu Iy nghiém hanh vi vi pham.

- Céan b, nha gido, nhan vién chu dong, c6 trach nhiém trong thuc hién cong
viéc; phéi hop hiéu qua giita cac don vi; tng dung céng nghé thong tin dé nang cao
hiéu qua xu ly.

- Thai d6 phuc vu nguoi hoc phai than thién, tan tam, chu déo; thong tin lién
quan dén hoc vu, ché do chinh sach duoc cung cép kip thoi, minh bach.

6. Tiép nhin phan anh, kién nghi

- Phat huy hiéu qua kénh tiép nhan phan anh ctia ngudi hoc, phu huynh, doanh
nghiép; t6 chirc dbi thoai dé kip thoi giai quyét.

- B4o c4o Ban Giam hiéu xtr Iy nhitng van dé vuot thAm quyén.

7. Str dung hi€u qua thoi gio lam viéc
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- Quan ly chat ch€ gid giac lam viéc cua can bo, vién chirc, nguoi lao dong.

- Thuc hién “06 r0”: rd nguoi, 16 viéc, ro tham quyén, ro thoi gian, rd san
pham, ro trach nhi¢m.

8. DPanh gia, xep loai

- Pua ti€u chi chap hanh ky luat, ky cuong vao danh gia, xép loai can bo,
giang vién, nhan vién cudi nam.

- Lam can ctr bo tri, st dung, dao tao, bo1 dudng, khen thuong va xu ly ky
luat.

9. Trach nhiém cta can bg, nha gidao, nhan vién

- Thuc hién nhiém vu dung thim quyén, khong dun day, né tranh, khong bo
sot.

- Chap hanh nghiém dao dirc nghé nghiép, dao dirc cong vy, van hoa giao tiép;
khong lam viéc riéng trong gi¢ hanh chinh.

- Khong udng ruou, bia, sir dung chat kich thich trong gio lam viéc; khong loi
dung chuc vu dé gay phién ha, truc loi.

- Can bo quan 1y guong mau, ting cudng kiém tra, nhac nho, xir Iy vi pham
trong pham vi quan 1y.

- Nha gigo tuan tht gid gidc giang day, dam bao chét luong, néu guong cho
HSSV.

- Cén b9, vién chtic, nguoi lao dong hoan thanh nhiém vu chuyén mon, chap
hanh quy dinh v€ an toan, sir dung tai san cong va gitr gin moi truong lam viéc.

- Nguoi vi pham ky ludt, ky cuong bi xem xét, xur Iy theo quy dinh.
III. TO CHUC THU'C HIEN
1. Phong T6 chirc — Tai chinh

- Chu tri tham muu x4y dung, trién khai, kiém tra, tong hop bao cao két qua
thuc hién.

- Phéi hop céc don vi ra soat, sira doi, bd sung quy dinh ndi bo.
2. Cac khoa, phong, trung tam

Thuyc hién tu kiém tra, nhic nhé, bao céo kip thoi cac vi pham.
3. Cong doan, Poan Thanh nién, H¢i Sinh vién

- Tuyén truyén, van dong doan vién, hoi vién chap hanh ky luét, ky cuong.
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- Phat dong phong trao thi dua gén véi xay dung méi trudng lam viée, hoc tap
van minh, hi€u qua.

4. Ché dd bao cao

- Céc don vi bao cao dinh ky 6 thang (trudc 20/6) va hang nam (trude 20/11)
vé Phong T6 chitrc — Tai chinh dé tong hop bio cao Ban Giam hiéu va S& Noi vu
theo quy dinh.

- B4o c4o dot xuat khi ¢ yéu cau.

Trén day 1a Ké hoach ting cuong ky luat, ky cuong trong trudng Cao dang
K¥ thuat Cong nghé Nha Trang nam 2025. D& nghi cac don vi nghiém tic trién khai
thuc hién ké hoach nay./.

Noi nhdgn:
- Cac don vi (VBDT);
- Luu: VT, TCTC.
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