UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Poc 1ap - Tw do - Hanh phic
CONG NGHE NHA TRANG
Sb: 501/QD-CPKTCN Khanh Hoa, ngay 16 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh Quain Iy diém hoc tap

o HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cit Quyét dinh s6 126/QD-CPKTCN ngay 18/8/2025 ciia Hiéu truong vé viéc Ban
hanh Quy ché té chirc va hoat dong ciia Trwong Cao ding Ky thudt Cong nghé Nha Trang;

Can cir Théng tw sé6 28/2017/TT-BLPTBXH ngay 15/12/2017 ciia BS truéng Bo
LDTB&XH Quy dinh hé thong bao dam chdt leong ciia co sé gido duc nghé nghiép;

Can civ Théng bdo s6 187 /TB-CPKTCN 07/8/2025 cia Hiéu truéng truong Cao dang Ky
thugt Cong nghé Nha Trang vé viéc xdy duwng, ra soat, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi ciia Truwong phong Qudn tri chdt lwong - Hoc sinh, sinh vién, Truéng
phong Pao tao - Co s6 vt chat.

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay 14 Quy trinh Quan 1y diém hoc tap.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh da ban hanh
trude day va co hiéu luc tr ngay ky.

Piéu 3. Truong phong Quan tri chét luong - Hoc sinh, sinh vién, trudng phong Pao tao -
Co s& vat chat, truong cac don vi, ca nhan lién quan va hoc sinh, sinh vién chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin:
- Nhu diéu 3
- Cdng thong tin dién tir truong;
- Cong thong tin HSSV;
- Luu VT, QTCL - HSSV.




UY BAN NHAN DAN TINH KHANH HOA
TRUONG CAO DANG K¥ THUAT CONG NGHE NHA TRANG

Pia chi: Puong N1, Khu truong hoe dao tao va day nghé Bac Hon Ong,
phuong Nam Nha Trang, Khanh Hoa

Pién thoai: 0258.388640 Email; cdkten@khanhhoa,gov.vn
Fax: 0258.3881139 Website: www,cdktennt.edu.vn
QUY TRINH
QUAN LY PIEM HQC TAP
Mi hoa . QT11
Ban hanh lin . Thir ba
Hiéu Iy tir ngay . 16/12/2025
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1. Muc dich, pham vi ap dung

a. Muc dich:

Xay dung, thuc hién va duy tri quy trinh nay nhim muc dich giup cho viéc quan ly
diém hoc tap ctia hoc sinh, sinh vién dam bao chinh xéc, khoa hoc, thong nht.

b. Pham vi &p dung:

Quy trinh nay 4p dung khi quan 1y diém hoc tip cta hoc sinh, sinh vién cao dang,
trung cap va so cdp trong truong Cao dang K thuat Cong nghé Nha Trang.

2. Pinh nghia va tir viét tit

a. Pinh nghia: Quy trinh quan 1y diém hoc tap la mat trinh tu cac budc dugce thiét lap
nham thu thap, danh gia, luu trit, x 1y va cong bd két qua hoc tap cua hoc sinh, sinh vién

mot cach chat ché, chinh xac va dong bd.

b. Tur viét tat:

-P.DT-CSVC Phong DPao tao - Co so vat chét

- P.QTCL-HSSV Phong Quan tri chét luong - Hoc sinh, sinh vién
- BM B0 mo6n

- Mb/MH M6 dun/Mon hoc

- DS Danh sach

-TB Trung binh

- HSSV Hoc sinh-Sinh vién

- NGCN Nha gido chi nhiém

-KQ Két qua

- HK Hoc ki.

3. Lwu d0 (Xem trang 3)
4. Pic ta (Xem trang 4 dén 6)

5. Cac cong cu/biéu mau/hwéng din (Xem tir trang 7 dén 14)



QUY TRINH QUAN LY PIEM

CHUAN BI THU'C HIEN LUU TRU'
S
x
z 10. Luu trit két qua
1. Lap ké hoach tié " o .Luu trirkét qua
E 'Ehan diém ® 8. Kiém tra, ky so Cong b diém trén website
% ‘ Truong
=
a~
—
2
oz . .
% ? 7. Kiém tra, ky sO
<
e
. A
Z
Q A
= 4 T
kg. P Triémlkhai thye > 4, Kiém tra.lfet qua 6. Kiém tra, Ky 6
>y hién thuc hién
=
2 ry

NHA GIAO CHU
NHIEM

h 4

5. Tong hop diém
hoc ky, nam hoc,
toan khoa

h 4

9. Bang diém toan

khéa va Sé 1én 16p.

NHA GIAO

3. Thyc hién nhap
diém MH/MP phan
mém, Téng hop
diém MH/MD




PAC TA QUY TRINH QUAN LY PIEM HQC TAP

A 1A B¢ phan/
Tén buwéc cong L4 19 Ngwoi % X x
TT <A Noi dung Nguoi thue ¢ Ket qua dat dwgee | Han hoan thanh Biéu mau
viée i phoi hop
hi¢n o
* thuc hién
1 E(‘)I:C% LeLarIl)hl;i ﬁgp gfeﬂfgf:oﬁ‘i;n tﬁifit qﬁaigﬁ’ Phong DT - K& hoach nop diém |Truge khi cho thi [BM/QT11/P.DT-
oRch tiep niian nop gRoCRy CSVC ctia ky hoc, nam hoc [két thic MH/MD. |CSVC/01
diém. hoc.
Budc 2: Trién 2 . : : Khoa
] Trién khai, thuc hién ké hoach ndp C \
2 khfu — Thuc didm ME/MD Khoa BM? ’Nha 0,5 ngay
hién giao
Bude 3. Tong Nhap diém phan mém, Tong hop Khoa, |Bang diém tong két )
hop diém Y e A TyA A C . . 2. . |0l tuan sau khi thi BM/QT11/P.DT-
3 ME/MD vé diém MH/MD guri vé B mon/Khoa Nha gido BMi,éI;Iha l(:g){MgI (cta tat ca 1t thie ME/MDP |CSVC/02
Khoa g op
, E:i%féfﬁc Kiém tra két qua thyc hin nhdp diém | &%fhfgzgé tkfg 01 tudn sau khi thi BM/QT11/P.DT-
e qua THC 8 ky 6 ’ cic 16p) két thac MH/MD. |CSVC/02




- Tong hop diém tong két MH/MD va

xép loai két qua hoc tap, rén luyén - Bang diém két qua |- 10 ngay sau khi [ BM/QT11/P.DT-
theo hoc ky, nam hoc theo tirng 16p hoc tap hgc ky,; thi ket thuc CSv(C/03
hoc; - Bang diém két qua |MH/MD. BM/QTI11/P.DT-
Budc 5: Tong |- Tiép nhan phan hdi tir HSSV vé cac hoc tdp nam hoc; |- Khi 6 ke hoach |(CSVC/04
hop diém hoc truong hop nhap sai diém, b6 sung NGCN Khoa, |- BémAg dié‘m két, qua |thi tot nghiép. BM/QT11/P.DT-
ky, ndm hoc,  |diém; BM |hoc tap toan khoa. CSVC/05
toan khoa - Kiém tra, d6i chiéu két qua tir bang
diém cua Nha gido.
- Tong hop két qua toan khoa hoc dya
trén két qua cta cac nim hoc trong
khoa hoc(NGCN nim cudi)
-Bang diém két qua BM/QT11/P.DT-
.2 \ s A1 2 ; hoc tap hoc ky; CSVC/03
Budce 6: Phé Kl?m ra va Ky %0 bar}g tong hQP ket -Béngpdiém két qua | Theo ké hoach [BM/QT11/P.DT-
n qua hoc tap hoc ky, nam hoc, toan Khoa e A a2
duyét Khoa hoc tap nam h9c; ndp diém CSVC/04
-Bang diém két qua BM/QT11/P.DT-
hoc tap toan khoa; CSVC/05
BM/QT11/P.DT-
Bude 7: Phe Ki%m tra Yé Ky sé bér}g tong hc_rp két Phong Bé?g téng hop ké? g;\/]gf 13 L/P.DT-
n qua hoc tap hoc ky, ndm hoc, toan QTCL- qua hoc tap hoc ky,
duyet khoa HSSV nam hoc CSVC/04
i BM/QT11/P.DT-
CSVC/05
BM/QT11/P.DT-
Budo s phe |Kiém ra v K9 88 bing tnghop két |y py Bing téng hop kit BMIQTI1PDT-
duyét Eﬁga 0¢ tap NoC Ky, nam hoc, toan CSVC g;; I?cfc ap nOC XY CSVC/04
o BM/QT11/P.DT-
CSVC/05




- Hoan tét sb 1én 16p va bang diém

Bude 9: Tridn toanAkhoa ngp vé p}qlong DAT-CSVC‘ Sau khi duoc - BM/QT11/P.BT-
9 Khai v& NGCN | Thong béo két qua hpc tap hoc ky, NGCN Juvét CSYC/OS
nim hoc, toan khoa dé HSSV va 7 -S4 1én 16p.
gidng vién dugc biét.
- S6 1én 16p.
- Bang diém hoc tap toan khoa. - S6 1én 16p. BM/QT11/P.DT-
- Lap bang diém hoc ky, ndm hoc, - Bang diém két qua CSVC/05
toan khoa cap cho HSSV khiconhu | oy o pyr hoc tap toan khoa BM/QT11/P.PT-
10 |Budc 10: Luu  |cau. & )¢ Hap foan KA0d-Igau khi ky duyét '
A . A A 1A : CSVC - Két qua thi tot CSVC/06
- Lap danh sach xét di€u kién du thi A
£ A A1 Ap 2 s , nghiép. BM/QT11/P.DT-
tot nghi€p dua trén két qua toan khoa. CSVC/07

- Cong bd diém 1én website cua
Truong.




CAC CONG CU/ BIEU MAU/ HUONG DAN

STT

Tén cong cu/biéu miu/huwéng din

Ma hoa

K¢é hoach nop diém cua ky hoc, nam hoc

BM/QT11/P.BDT-CSVC/01

2 |Bang diém tong két MH/MD BM/QT11/P.DT-CSVC/02
3 |Bang diém két qua hoc tap hoc ky BM/QT11/P.DT-CSVC/03
4 |Bang diém két qua hoc tap nim hoc BM/QT11/P.DT-CSVC/04
5 |Bang diém két qua hoc tap toan khoa BM/QT11/P.BT-CSVC/05
6 |Két qua thi tot nghiép BM/QT11/P.DT-CSVC/06
7 |Bang Két qua hoc tap (ca nhan) BM/QT11/ P.BT-CSVC/07




BM/QT11/P.DT-CSVC/01

UBND TINH KHANH HOA
TRUONG CAO PANG KY THUAT
CONG NGHE NHA TRANG

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

Sé: /KH-CDKTCN

Khanh Hoa, ngay ... thang ...nam.....
KE HOACH

NOP PIEM HQC TAP VA REN LUYEN HQC KY......NAM HOC .......

Thuc hién ké hoach dao tao nim hoc Ban giam hi¢u yéu ciu cac khoa, bd mon va
giang vién tham gia gidng day thuc hién viéc tong hop va ndp diém hoc tap, rén luyén theo ke
hoach nhu sau:

.......

TT Noi dung cong viéc Thuc hién hrf)gglﬂgll‘::h
Hoan chinh viéc t6 chic thi két thaic MH/MP trong
1. o Khoa | ....
HK1(thi lan 1)
) Nop bang diém tong két MH/MP va danh sach dy thi(cé | Giang vién | 01 tuan sau
" | ky tén caa HSSV) vé Khoa. b6 mon khi thi
3 Kiém tr? bang diém té‘ng két, trinh Truong khoa ky duyét, | Giang  vién
" | nhap diém vao phan mém quan ly bdmén | T
N Téng hop diém hoc tap hoc ky 1 gui lai vé Phong Pao tao - NGCN |
CSV(C;
5. | Panh gia va nop két qua rén luyén ciia HSSV vé Khoa. NGCN | ...
Hoan chinh viéc t6 chirc thi két thic MH/MD trong HK 1
. 159 2, hoan thi¢n vao diém s6 lén 16p. q ‘ Khoa
" | Tong hop, ki€ém tra va nép diém, nhdp diém theo 16p vé
Khoa
7 Hoan chinh bang ‘téng hop két qua hoc tap va rén luyén NGCN
" | hoc ky, nam hoc vé Phong Pao tao - CSVC

Dé nghi Truong cac don vi thudc truong trién khai thuc hién t6t ké hoach nay. Trong qua
trinh thyc hién néu c6 phat sinh, vuéng mac dé nghi cac don vi va ca nhan phan anh vé Phong
Pao tao - CSVC dé dugc hudng dan.

HIEU TRUONG
Noi nhin:
- Ban giam hiéu(b/c)
- Cac Khoa/ Phong(t/h);
- Cdng thong tin dién ti;
- Luu VT, BT-CSVC.



BANG PIEM TONG KET MON HQC/MO PUN (LAN.....)

BM/QT11/P.DT-CSVC/02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap —tw do —Hanh phic

HOQC KY:......... NAM HOQC: 20.... - 20......
NGAY THI:.....coooiiii
MON oo
LOP: .. e
Piém Kiém tra 2
Piém o R . R
TT Ho va tén HSSV : Tgc | Piem | Diém
Thu’(l'ng Pinh ky | kiém tra thi tong keét
xuyén
1
2
3
4
5
6
7
8
9
10
11
12
13
14
Danh sdach nay co ...... ... hoc sinh/sinh vién
Khanh Hoa, ngay..... . thdn’g.....ndm 20...
BOQ MON NHA GIAO




KHOA. ...
BOMON....cooevvveierrnnennnnne BM/QT11/P.DT-CSVC/03
BANG PIEM KET QUA HQC TAP VA REN LUYEN HQC KY........... NAM HOQC 20...... - 20.
| 0 J LN mKHOA. oo iiiiiiiiiiiiiieiiienennenns
Pi¢m cic mén hoc/mé dun oo xép | | xép .
STT Ho va tén Tén Tén Tén Tén Tén Tén Tén Tén Tén Tén Tén Diém loai biem loai N¢ MH/MD Gh}
. MH/ | M/ | M/ | MH/ | MH/ | M/ | MH/ | MH/ | M/ | MH/ | MH/ TBC | gyt RL RL chu
MP |[MP |MP |MP |MP |MP |MP |[MP |MDP | MP | MP
1
2
3
4
5
Danh sach nay co ......... hoc sinh/sinh vién
Két qua xép loai hoc tip: Két qua xép loai rén luyén:
- S6 lugng Ty 1¢ o S6 lugng Ty 1¢
Xuat sac Xuat sac
Gioi Tot
Kha Kha
TB TB
Yéu Yéu
Tong cong Tong cong
Khanh Hoa, ngay .....thang.....nam....
Phong Dao tao - CSVC Phong QTCL-HSSV Khoa B0 mén NGCN
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KHOA...........ooi
BOMON....covvrvvreeerennnnnn BM/QT11/P.DT-CSVC/04
BANG PIEM KET QUA HQC TAP VA REN LUYEN NAM HOQC 20...... -20........
| D0 1 -KHOA...ciiiiiiiiiiiiiiiiiinnee
HKI HKII Ca nam
Diém cic mén hoc/mé dun Piém cic mén hoe/mé dun Bid Xép i Xép | Nommmp | Ghi
5t Tén | Tén | Tén Tén | Tén | Tén | Tén | Tén | ., 1m ai | Piém ai . hia

o HevREm a0 Tee | B ) RO R °

1

2

3

4

5
Danh sach nay co ......... hoc sinh/sinh vién
Két qua xép loai hoc tip: Két qua xép loai rén luyén:

- S6 lugng Ty 1¢ o S6 lugng Ty 1¢
Xuat sac Xuat sac
Gioi Tot
Kha Kha
TB TB
TB Yéu
Tong cong Tong cong

Khanh Hoa, ngay .....thang.....nam....

Phong Dao tao - CSVC Phong QTCL-HSSV Khoa B0 mén NGCN
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BO MON....ccoovvvnerrrnnennnnne BM/QT09/P.DT-CSVC/0S
BANG TONG HQP KET QUA HQC TAP VA REN LUYEN TOAN KHOA
LOP..ccoiiiiiiieneceeeeeeeneenans -KHOA.....iriniiieeeiiiinns
o Piém cic mén hoc chung A Diém cz’}c m(‘)p hgg/mﬁ dun pitm | Xép | pa | Xéo oni
STT Ho va tén Clt‘rii“h GDTC | GDQP | THCB | NN g/fllil/ g/ﬁr{l/ g/ﬁr{l/ g/ﬁr{l/ g/ﬁr{l/ E/flr{l/ TBC 1}012}1 RL '{{*‘L‘ NOMIIMD - e
: Mb Mb Mb Mb Mb Mb

1

2

3

4

5
Danh sdach nay co ......... hoc sinh/sinh vién
Trong do:

- Dudicukién:............... hoc sinh/sinh vién
- Khéng du diéu kién:......... hoc sinh/sinh vién
Két qua xép loai hoc tip: Két qua xép loai rén luyén:
S6 luong Ty 18 S6 luong Ty 18
Xuit sic Xuit sic
Gioi Tot
Kha Kha
TB TB
Yéu Yéu
Tong cong Tong cong
Khanh Hoa, ngay .....thang....nam... ...

Phong DPao tao - CSVC Phong QTCL - HSSV Khoa B0 mon NGCN
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UBND TINH KHANH HOA

BM/QT11/P.DT-CSVC/06

TRUONG CAO PANG KY THUAT

CONG NGHE NHA TRANG
KET QUA PIEM THI TOT NGHIEP HE.................
KHOA THINGAY ...cccttiiiiiiiiinnicinicnnncens
A Giéi | Ngay | Noi . LT chuyén | Thue Piém tét | Xép loai R
STT He va tén HSSV tinh sinh sinh Lop mon hanh TBCHT nghiép tot nghi¢p Ghi chi
Danh sach nay co ......... hoc sinh/sinh vién
Két qua xép loai hoc tip: Két qua xép loai rén luyén:
S6 lugng Ty 1¢ S6 lugng Ty 1¢
Xuat sac Xuat sac
Gioi Tot
Kha Kha
TB TB
Yéu Yéu

Tong cong

Tong cong
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BM/QT11/P.DT-CSVC/07

UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Péc 1ap — Tu do —Hanh phuc
CONG NGHE NHA TRANG

BANG KET QUA HQC TAP

Hovatén: ... Nam, NU: ..o,
Ngay sinh: ... Noisinh: ..o
Hoc nghé e, Trinh @0 : oo
Lop L e Khoa @ .o
TT Tén mon hoc /mé dun Diém TT Tén mon hoc /mé dun Diém
: TBC : TBC
01 22
02 23
03 24
04 25
05 26
06 27
07 28
08 29
09 30
10 31
11 32
12 33
13 34
14 35
15 36
16 37
17 38
18 39
19 40
20 41
21 42
THI T()T NGHIEP , . XEP LOAI TOT NGHIEP
- Diém thi Ly thuyét nghé: ....... - Piém TBC toan khoa: ..............ccc........
- Piém thi Thuc hanh nghé: ..... - Diém danh gia xép loai tot nghiép: ... .......
- Xép loai tot nghiép: ..........cooviiiiiieii.
Quyét dinh cong nhan tt nghiép sb ....... /Qb-CBKTCN ngay ..... thang ..... nam 20....
ctia Hiéu truong truong Cao ding K¥ thuat Cong nghé Nha Trang.
Khanh Hoa, ngay ...... thang ...... nam 20...

HIEU TRUONG
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