UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Poc 1ap - Tw do - Hanh phic
CONG NGHE NHA TRANG
Sb: 504/QD-CDKTCN Khanh Hoa, ngay 16 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh T6 chirc hoc lai, thi lai

o HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cit Quyét dinh s6 126/QD-CPKTCN ngay 18/8/2025 ciia Hiéu truong vé viéc Ban
hanh Quy ché té chirc va hoat dong ciia Trwong Cao ding Ky thudt Cong nghé Nha Trang;

Can cir Théng tw sé6 28/2017/TT-BLPTBXH ngay 15/12/2017 ciia BS truéng Bo
LDTB&XH Quy dinh hé thong bao dam chdt leong ciia co sé gido duc nghé nghiép;

Can civ Théng bdo s6 187 /TB-CPKTCN 07/8/2025 ciia Hiéu truwéng truong Cao dang Ky
thudt Cong nghé Nha Trang vé viéc xdy duwng, ra soat, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi ciia Truwong phong Qudn tri chdt lwong - Hoc sinh, sinh vién, Truéng
phong Pao tao - Co s6 vit chat.

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy trinh T6 chire hoc lai, thi lai.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh da ban hanh
trude day va co hiéu luc tr ngay ky.

Piéu 3. Truong phong Quan tri chét luong - Hoc sinh, sinh vién, trudng phong Pao tao -
Co s& vat chat, truong cac don vi, ca nhan lién quan va hoc sinh, sinh vién chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin:
- Nhu diéu 3
- Cdng thong tin dién tir truong;
- Cong thong tin HSSV;
- Luu VT, QTCL - HSSV.

ThS. Nguyén Vin L



~ UY BAN NHAN DAN TINH KHANH HOA
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Dia chi: Pudng N1, Khu truong hoc, dio tao va day nghé Bic Hon
Ong, phudmg Nam Nha Trang, tinh Khanh Hoa

Pién thoai: 0258.3881139 Email: cdkten@khanhhoa.gov.vn
Fax: 0258.3881139 Website: http://edktennt.edu.vn
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Quy trinh duoc xay dung nhdm mo ta cac bude thuc hién cling nhu thé hién rd
chtrc ning, nhiém vu cua cac don vi lién quan trong qua trinh t6 chirc hoc lai, thi lai
cho sinh vién.

2. Pham vi ap dung:

Quy trinh ndy 4p dung cho hoc sinh, sinh vién hé cao ding, trung cip trong
truong Cao dang K¥ thuat Cong nghé Nha Trang.
II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia:

Quy trinh hoc lai, thi lai: La qué trinh chuan bi va thuc hién t6 chirc hoc lai, thi
lai v6i su phéi hop két hop ciia Khoa, Phong chirc niang lién quan. Qua trinh nay dién
ra tir lic bat dau dén khi két thic khoa hoc nham dam bao tinh khoa hoc, hiéu qua, tao
diéu kién cho hoc sinh, sinh vién hoc va theo kip tién d6 dao tao cua Truong, du diéu
kién du thi tot nghiép.

2. Tir viét tit:

BGH : Ban giam hiéu

P.DT-CSVC : P. Dao tao — Co s& vat chat

P.QTCL-HSSV : Phong Quan tri chét lugng — Hoc sinh, sinh vién
P.TC-TC : P. T6 chirc — Tai chinh

HSSV : Hoc sinh, sinh vién

KQHT : Két qua hoc tap

Qb : Quyét dinh.

1. LUU PO ( Xem trang 3)
IV.PAC TA (Xem trang 4 - 8)



QUY TRINH TO CHUC HQC LAI THI LAI
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PAC TA QUY TRINH TO CHUC HQC LAI, THI LAI

Bophan/ | BOPhAw o : P
TT | Tén budc Noi dung cong viéc Ngir(‘)’i thye | "8Y1 phot | Ket qua dat Han‘hoan Bleukmau/
hién : hop thuwe dugc thanh Ho so
* hién

1 5:01112?0311 - ghéng DT —‘CSV,C soan 'théo Ké hoach vé& | Phong BT — Khoa I&Ijjcvﬂ?éfg Gitra thang 7 | BM/QT15/P.

la.i o viéc hoc lai trinh ky Ban giam Hiéu. CSvC .béo hang nam DbT-CSVC/01
- HSSV viét don ding ky hoc lai va ndp
Pang ky NGCN ky xac nhan. < Khi c6 thoi

2 | hoclai, thi |- D&i voi HSSV thi lai sau khi nhan danh | HSSV | S00% | DA 0, i, v | BIUATISP:

lai sach thi lai n€u c6 gi thac mac thi phan hoi y hoc 1z ké hoach thi lai
lai NGCN dé giai dap thiac mac.
- P6i v6i HSSV hoc lai bo sung thi phai
xem xét hoc sinh vang bao nhiéu sé tiét (4p
dung theo quy ché) dé day b sung.
7 - Trudng hop vang qua sb tiét trén va bi _Két ludn
Tong hop | dinh chi thi phai hoc lai theo 16p. 5¢ hop:

3 thong tin - Bo1 v61 HSSV hoc lai theo 16p thi xem xet Khoa, Phong BT- (_:Lll_)og xﬁ?% 0.5 nod BM/QT15/P.
hoc lai, thi | thoi khoa bi€u va lich hoc hién tai cua sinh GVCN CSvVC  nohd > NEaY DbT-CSVC/03
lai vién dé xem c6 du diéu kién vao hoc theo m‘or nehe

16p khong dé bé tri hoc lai. dao tao
- Pbi véi HSSV hoc lai bao Iuu thi phai
xem xét ding ky hoc lai phu hop véi tién do
dao tao.
Sau 2 ngay keé
SO%.HAI th.élo - Ph(‘)qg PT —’CSVC soan théo,quyét d%nh Phong DT — Khoa, Quyét dinh tu’ khi Rc(’) danh BM/QT14/P.

4 | quyetdinh | hoc lai trinh ky BGH (sau khi co danh sach CSVC NGCN hoc lai sach tong hop DT-CSVC/04

hoc lai tong hop hoc lai khoa gtri 1€n) T dang ky hoc

lai.




B¢ phan/

B¢ phan/ v 1 Ke £ X X <R x
TT | Tén buée Noi dung cong vige Nguoi thue nguoi phoi | Két qua dat Hz.m‘hoan Bleukmau/
‘n hop thuc dugc thanh Ho so
hién ‘A
j hién
- Ban giam Hiéu xem xét néu dong ¥ thi ky
duyét, con khong dong y thi Phong DT — Sau 2 ngay ké
.. .+ | CSVC stra lai va dem lén ky duyé¢t. . \ X, a: N
Xem xét va Phong Pao | Quyétdinh | tor ngay BGH
5 , ~ - Phong BT — CSVC nhan va giao quyet BGH . v
ky duyét tao - CSVC hoc lai xem xét ky
dinh cho Van thu déng dau va giao quyét duvét ho lai
dinh hoc lai vé khoa qua cong thong tin yernoc it
dién tur cua trudng.
Nhan - Phong BT — CSVC nhan va giao quyet ’ Sau 1 ngay ké
6 uvét dinh dinh cho Van thu déng dau va giao quyét | Phong BT — Khoa Quyétdinh | trngay BGH
EOZ lai. dinh hoc lai vé khoa qua cong thong tin CSvC hoc laidaky | ky duyét hoc
T dién tr ctia truong. lai.
- Khi ¢6 quyét dinh ban hanh hoc lai, cac
Phong BT — CSVC va Phong TC-TC phoi 7
. hop thuc hién tl}u tién hoc lai. Sau 3 ngay ké
7 Thu tién - HSSV ndp tién hoc lai, thi lai tai phong | Phong TC- Khoa, Bi‘én lai nop tr ngay bqn
hoc lai T6 chirc — Tai chinh. TC NGCN tién hoc lai hanh quyét
- Nha giao giang day ki€m tra bién lai nop dinh hoc lai.
tién trong truong hop HSSV khong ndp tién
thi gido vién khong cho vao 16p.
- DBoi v6i HSSV hoc lai theo 16p thi NGCN,
Phong DT-CSVC theo doi thoi khéa bieu HSSV theo | Theo ké hoach
8 | Theo hoc de le}m thi tuc dang ky hocqla;u theo I6p. HSSV NGCN, ding tién do va tién do
' - B6i voi HSSV hoc lai bo sung thi Khoa, Giao vién o : . :
cua 16p hoc giang day

NGCN kiém tra ké hoach day bd sung dé
thong bao HSSV theo hoc.




B¢ phan/

B¢ phan/ v 1 Ke £ X X <R x
TT | Tén buée Noi dung cong vige Nguoi thue nguoi phoi | Két qua dat Hz.m‘hoan Bleukmau/
‘n hop thuc dugc thanh Ho so
hi¢n hién
- Nha gido sau khi hoan thanh ké hoach Sau khi ido
.. | giang day nhap két qua hoc tap cita HSSV o 4 g
D,anh gia vio bhin mém dio tao Két qua hoc vién hoan
9 | két qua hoc p ., ey AL ., Nha gido Khoa tap cua thanh viéc
@ - Nha gido gui két qua hoc tap cua HSSV HSSV e day 3
P ve khoa va ghi rd HSSV nao dugc thi va & ngé 1y
khong duge dé khoa lap danh sach thi. g2y
q q . Danl‘l sach
Kiém tra - Khoa kiém tra sinh vién du diéu kién du du diéu kién Truée khi thi 2
10 | valap danh | thi va lén danh sach HSSV chinh thuc du Khoa Nha gido du thi va o
sachthi | thi. danh séch £ay
thi
Thi két - HSSV di thi 1an 1 theo lich d thong bao. :
thtc mon | - Trong truong hop HSSV khéng di didu| P.QTCL- | Xho% | Theoke hoach
11 N Cn o \ - - . P. DT - Lich thi va lich thi cta
hoc, mo kién du thi thi phai quay lai tor buoc 1 HSSV CSVC Truon
dun (Pang ky hoc lai) &
Sau khi HSSV
- A “ P.DT - hoan tat vigc
12 | Luu trir - Luu trir két qua hoc tap cua HSSV CSVC hoc va ¢o két

quad hoc tap.




V. CAC BIEU MAU/ HUONG DAN KEM THEO

TT Tén biéu mauw/Hb so Ky hiéu
1 | Ké hoach to chirc hoc lai, thi lai BM/QT15/P.DT-CSVC/01
2 | Mau don xin hoc lai BM/QT15/P.DT-CSVC/02
3 Danh sach hoc sinh sinh vién dang ky hoc lai BM/QT15/P.BT-CSVC/03
4 | Quyét dinh thanh 1ap 16p hoc lai BM/QT15/P.DT-CSVC/04




BM/QT15/P.BDT-CSVC/01

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap —Tw do — Hanh phuc

UBND TINH KHANH HOA
TRUONG CAO DANG KY THUAT
CONG NGHE NHA TRANG
Sb: /KH-CDKTCN Khanh Hoa, ngdy

Thuc hién tién do dao tao nam hoc 20.....

20.....-20......

Nha truong trién khai ké hoach to chirc hoc lai, thi lai nim hoc 20....

KE HOACH
To chire hoc lai, thi lai ndm hoc 20....

-20....

dén cac don vi trién khai thuc hién cac ndi dung sau:

1. Tong két két qua hoc tip — rén luyén nim hoc 20...... -20....
- Tong hop két qua hoc tap — ren luyén nam hoc 20.....
- Tong hop két qua hoc tap — rén luyén nam hoc 20.....-20...

vién cac 16p tham gia hoc ky phu (néu c6). Péi tuong:
+ HSSV ¢6 diém TBC dudi 4.0 (dién b1 budc thoi hoc);
+ HSSV ¢6 diém TBC tir 4.0 dén dudi 5.0 (dién bi diéu chinh tién do hoc tap).
+ HSSV ¢6 nhu cau hoc cai thién diém hoic tra no moén hoc/moé dun.
- Thyc hién trén File ky 50 gui theo luong E-Office vé phong Pao tao — CSVC.
(Cdc khoa nghé xudt bang tong hop két qua hoc tdp — rén luyén trén

2. Hoc lai, thi lai
Tong hop két qua hoc tdp — rén luyén nam hoc 20....

phan mém dao tao)

-20....

thang  nam 20

—-20....

va chuan bi cho nam hoc

- 20....

-20....

cua cac lop
. cua hoc sinh, sinh

cua hoc sinh, sinh

vién cac 16p tham gia hoc ky phu theo Muc 1 cua thong bao nay. Phong Dao tao — Co
so vat chat, cac phong lién quan va Cac khoa xay dung ke hoach nha giao giang day
hoc lai, thi lai theo tién d0 nhu sau:

Thoi gian Noi dung Pon vi thuc hién
Céc khoa Thong bao dén HSSV ké hoach t6 ,
Trude ned chtrc hoc lai, thi lai va téng hop danh sach so ] gﬁgnKhS?r _CSVC
mj’c /%%y bo HSSV ding ky. - &
"""""" " | Xay dyng du toan dinh muc hoc phi t6i thi€u | - Phong BT — CSVC
MH/MD hoc lai, thi lai - Phong TC-TC
Tu A - & = ; . 2 - Ph(‘)ng DT - CSVC
....... /..../20... than phi¢u dang ky thA: lai, hoc b? Sung - HSSV cac khoa
"""" /o, hodc don xem xét nguyén vong mao 16p riéng.
Tu - Ban hanh QP thanh lap 16p - Phong BT~ CSVC
....... [...20...- | HSSV Hodan thanh hoc phi - Phong TC-TC
....... /...20... P - Céc Khoa
Truéc ngay | - Xay dung ke hoach gido vién. - Khoa, B§ mon
....... /..../20.... | - Xay dung thoi khoa biéu. - Phong BT-CSVC
- Day V,2‘1 hoc theo thoi khoa biéu.
Két thuc truge |~ L1 ket thie mon hoc/mo dun. Cac don vi thudc
/10 - Hoan thanh mé6n hoc/mé dun. truon
"""""" """ | - Nhép diém phan mém dao tao. &
- Ban hanh QD cong nhan két qua hoc tap.




Trén day la K& hoach vé viéc td chirc hoc lai, thi lai ndm hoc 20..... — 20.........
D¢ nghi cac don vi nghi€ém tuc trién khai thyc hién, trong qua trinh trién khai néu c6
vuong mac lién hé ./.

HIEU TRUONG
Noi nhdn:
- Ban Giam hiéu;
- Céac don vi (VBDT);
- Luu: VT, TC-TC, BT-CSVC.



CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

PON PANG KY HOC LAI MON HQC, MO PUN

(Mé 16p riéng)

Kinh guri:

- Truong Cao dang KTCN Nha Trang;
- Phong Pao tao — Co sé vat chat.

TOLtEN: oot

Sinh vién 16p:..........oooeal.

....... Ngay sinh: ...
e Ngh€ o

De kip tién do t6t nghiép, t0i lam don nay kinh d¢ nghi Phong Bao tao - CSVC
cho phép t61 dugc dang ky b6 sung moén hoc, mo6 dun sau:

SO | s ..
STT Tén mon hoc, mé dun tiét S(c)lgn Ghi chu
1
2
3

Kinh phi thuc hién: toi xin thuc hién day di moi chi phi cho 01 16p riéng
Ngay ... thang ... nam 202..
NGUOI VIET PON
(Ky, ghi ro ho tén)

Ngay ...... thang ..... nam 202..
XAC NHAN CUA NGCN

PHONG PAO TAO-CSVC

XAC NHAN PA NQP TIEN
CUA PHONG TO CHUC- TAI

o CHINH
SOtien: .....ooeiiinin,




BM/QT15/P.BT-CSVC/02

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY HOC LAI MON HQC, MO PUN
(Hoc ghép cung lop khac)

Kinh guri:

- Truong Cao dang KTCN Nha Trang;

- Phong Pao tao — CSVC.
TOTEEN: ot Ngay sinh: ............ooeenel.
Sinh VieNn 16P:.....vveeeeeeieeiie e Ngh@ 1
SO QBN thOL . ...e.veveeeeeeeeeeee e
T6i lam don nay kinh dé nghi Phong Dao tao — Co sé vit chat cho phép toi

dugc diang ky hoc lai mén hoc, mo dun sau:

SO | ..
STT Tén mon hoc, mo dun tiét Szl:;n Lop hoc ghép

1

2

3

Ngay ...... thang ..... nam 20...... Ngay .. thang nam 20......
XAC NHAN CUA NGCN NGUOI VIET PON
(Ky, ghi vo ho tén)
Ngay ...... thang ..... nam 20.....
~ PHONG DPAO TAO-CSVC XAC NHAN PA NOP TIEN

Bo tri hoc lai nhu sau: CUA PHONG TO CHUC- TAI
D), CHINH
SO N Chit.. oo Sétidn: .
LOP: oo
Nha gido giang day:..........cooovviiiiiinnean...
2) e
SO N Chi:.. oo
57 oD
Nha gido giang day:..........cooovviiiiiinen...
3) e,
SO N Chii.. oo
L('rp' ...................................................



BM/QT15/P.BT-CSVC/03

TRUONG CAO PANG KY THUAT  CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Poc l1ap - Tu do - Hanh phiic

DANH SACH HOQC SINH, SINH VIEN PANG KY HQC LAI MON HOC,
MO PUN HQC KY .......... NAM HOC.....coorererrereerererenene

MH/MD | Lop hoc lai
hoc lai va thi lai

Mai s6 e - .
TT HSSV HO VA TEN Ngay sinh Lop

10

Ngay ...... thang ..... nam 20.....
TRUONG KHOA NGCN
(Ky, ghi ro ho tén)




BM/QT15/P.BDT-CSVC/04

UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG KY THUAT Poc 1ap —Tu do — Hanh phic
CONG NGHE NHA TRANG
Sé: /QD-CDKTCN Khénh Hoa, ngay ... thang ... nam 20...
QUYET PINH

Thanh 14p cac 16p hoc lai, hoc bd sung nim hoc 20.....-20.....

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cir Quyét dinh s6 126/0P-CDKTCN ngay 18/8/2025 cia Truong
Cao dang Ky thudt Céng nghé Nha Trang vé viéc ban hanh Quy ché té chirc va
hoat déng ciia Trwong Cao diang Ky thudt Cong nghé Nha Trang;

Can cit Quyét dinh sé 1479/0D-CDKTCN ngay 27/9/2022 ciia Hiéu
trwong Truong Cao ding Ky thudt Céng nghé Nha Trang vé viéc Ban hanh Quy
dinh t6 chirc thuc hién chuong trinh dao tao trinh do trung cdp, trinh do cao
ddng theo nién ché, theo phwong thirc tich lily mé-dun hodc tin chi; Quy ché
kiém tra, thi, xét cong nhdn ,to”’t nghiép;

Can cir Ké hoach so coever o/ KH-CDKTCN ngay ... thang ... nam 20...
cua Higu truong Truong Cao dang Ky thuat Cong nghé Nha Trang vé viéc hoc
lai, hoc bo sung nam hoc 20... ... - 20...... ;

Theo dé nghi ciia Truong phong Pao tao — Co sé vit chit.
QUYET PINH:

Piéu 1. Thanh lap cac 16p hoc lai, hoc bo sung nam hoc 20.....-20...... ;
(Co danh sach kem theo)
Piéu 2. Trudong cac Phong Pao tao — Co so vat chat, T6 chiic - Tai chinh,
trudng cac don vi lién quan, hoc sinh sinh vién ¢o6 tén tai Piéu 1 cin cu Quyét
dinh thi hanh ./.

Noi nhin: HIEU TRUONG
- Nhu diéu 2;
- Luu: VT, TC-TC, BT-CSVC.



UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIiA VIET NAM
TRUONG CAO DANG KY THUAT Poc 1ap —Tu do — Hanh phiic
CONG NGHE NHA TRANG

DANH SACH CAC LOP HQC LAI, HQC BO SUNG
NAM HOQC 20........ -20.......
(Ban hanh kém theo Quyét dinh sé: /OD-CDKTCN ngay thang nam 20... cua
Hiéu truong Truwong Cao dang Ky thudt Cong nghé Nha Trang)

TT Mén hoc/mé dun t?é?t fl‘l‘l‘ M3 16p HggV He¢ gﬂl‘
1
2
3
4
5
6
7
8
9
10




UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIiA VIET NAM

TRUONG CAO PANG KY THUAT DPjc 1ap ~Tw do — Hanh phiic
CONG NGHE NHA TRANG
DANH SACH HSSV LOP ......ccoovvnmnniriinnnnnnne
MON HOC/MO DUN-: .viiiiiiiiiiiiiiiiiintcieeennns
(Kém theo Quyét dinh so: /OD-CDKTCN ngay  thang  nam 20...
cua Hiéu truong Truong Cao dang Ky thudt Cong nghé Nha Trang)
TT HQ VA TEN LOP GHI CHU
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
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