UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIiA VIET NAM

TRUONG CAO PANG KY THUAT Poc lap - Tw do - Hanh phuc
CONG NGHE NHA TRANG
Sb: 515/QP-CPKTCN Khanh Hoa, ngay 18 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh Bio tri, bio dudng thiét bj

HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cit Quyét dinh s6 126/QD-CPKTCN ngay 18/8/2025 ciia Hiéu truong vé viéc Ban
hanh Quy ché té chirc va hoat dong ciia Trwong Cao ding Ky thudt Cong nghé Nha Trang;

Can cir Théng tw sé6 28/2017/TT-BLPTBXH ngay 15/12/2017 ciia BS truéng Bo
LDTB&XH Quy dinh hé thong bao dam chit leong ciia co sé gido duc nghé nghiép;

Can civ Théng bdo s6 187 /TB-CPKTCN 07/8/2025 ciia Hiéu truwéng truong Cao dang Ky
thudt Céng nghé Nha Trang vé viéc xdy duwng, ra soat, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi ciia Truwong phong Qudn tri chdt lwong - Hoc sinh, sinh vién, Truéng
phong Pado tao - Co s6 vit chdt..

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy trinh Bao tri, bao dudng thiét bi.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh da ban hanh

trude day va co hiéu luc tr ngay ky.

Piéu 3. Truong phong Quan tri chét luong - Hoc sinh, sinh vién, trudng phong Pao tao -
Co sd vat chat, truong cac don vi, ca nhan lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu diéu 3
- Cong thong tin dién tir truong;
- Luu VT, QTCL - HSSV.




UY BAN NHAN DAN TINH KHANH HOA
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG
Dia chi: Puong N1, Bic Hon Ong, Nam Nha Trang, Khanh Hoa
Dién thoai: 0258.3881139 Email: cdkten@khanhhoa.gov.vn
Fax: 0258.3881139 Website: www.cdktcnnt.edu.vn

QUY TRINH
BAO TRi, BAO DUONG THIET BI

Ma hda :QT.28
Ban hanh lin : Thir hai
Hiéu le tir ngay  : 1812/2025
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Quy trinh viéc bao tri, bdo dudéng may moc, thiét bi. Viéc xay dung, thuc hién
va duy tri quy trinh nay nhim khai thac c6 hiéu qua, ting tudi tho sir dung va tranh
lang phi, han ché nhirng sy cd, rti ro do may moc, thiét bi gay ra lam anh huodng dén
cong tac hanh chinh, giang day va nghién ctru khoa hoc.

2. Pham vi ap dung:

- Ap dung cho moi by phan st dung may moc, thiét bi c6 anh huong dén hoat
dong giang day va nghién ctru khoa hoc tai cac Khoa/Trung tam/Phong ban;

- Truédng don vi chiu trach nhi¢m gidm sat viéc thyc hién quy trinh nay;

- Nguoi duoc giao trach nhiém bao tri thiét bi phai tuan thu theo quy trinh nay.
II. PINH NGHIA VA TU VIET TAT

1. Dinh nghia;

- Béo tri, bao dudng thiét bi, may moéc: hanh dong dugce tién hanh dinh ky béng
cac phuong tién dé ¢am bao su van hanh cac thiét bi, may moc dugc lién tuc;

- Phuong tién bao gdm: ngudi, thiét bi, phuwong phap;

- Puoc thyc hién sau mgt chu ky hoat dong cua may dugc xac dinh béng thot
gian hoat dong. Cong viéc kiém tra thong thuong dung thiét bi chuyén dung;

- Phai két hop voi viée sira chira nho va thay thé mot s chi tiét phu nhu 6 lan,
céc can diéu chinh, banh rang, truc vit, day dai...;

- Tuy nhién, cong viéc chinh van 14 kiém tra, phat hién ngan chin hu hong.

2.Tir viét tit:
- VINNL : Vat tu, nguyén, nhién liéu -CTMT : Chuong trinh muc tiéu
-PT-CSVC  :Pao tao — Co sé vat chat -QT : Quy trinh
- TC-TC : T chirc - Tai chinh -CPKTCN : Cao ding K§ thuat Cong nghé
-bVSD : Pon vi st dung - DM : Danh muc
- HSSV : Hoc sinh sinh vién -BTBDTB : Bao tri bao dudng thiét bi

3. Lwu do: ( Xem trang 4,5)
4. Pac ta: ( Xem trang 6-8 va 9)



QUY TRINH BAO TRI, BAO DUGNG THIET BI

Cong tac chudn bi

Cong tac bao tri, bao dudng
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Tén buée B¢ phan/ B¢ phan/ Ngwoi Han
STT N o Noi dung Nguwoi thue | phoi hop thue | Két qua dat duwoc hoan Biéu mau
cong viéc i A \
hi¢n hi¢n thanh
- Bon vi quan ly, su dung lam dé xuat
bao tr13 bzio dudng :[hlet‘b1, 7lap dill’lh o BM/QT.27/DT
muc va ké hoach bao tri, bdo dudng ., . b¢ xuat bao tri, bao
Ak A Cra Pon vi, ca Khoa, Phong ~ A4 X -CSVC/01;
1. |Pé xuat nhu cau|thiét bi; ‘ ’ nhan d& xudt Ban dudng thiét b1 va ke BM/QT.28/DT
- Sau khi dé xuat da duoc cac khoa, hoach BTBDTB :
. A . PO -CSVC/01.
phong lién quan phé duyét thi gui
phong BT-CSVC.
- Phong DT-CSVC kiém tra, xac dinh e
2 , su can thiét BTBDTB va ké hoach| Don visu Khoa, Phong Xac dm}‘l dIAIQC danh
Kiém tra, xac \ \ = .| muc va ké hoach .. |IBM/QT.28/DT
2. | BTBDTB; dung, phong | Ban va don vi s : . A1 | 05ngay
dinh N T A . may moc thiét bi -CSVC/02
- Yéu cau lam rd nhitng nd1 dung con| DPT-CSVC. dung
£ ~ duoc BTBD.
thi€u, chua ro.
bé xuat bao tri, bao
- Trinh BGH phé duyét; Phong BPT-CSVC,| dudng thiét bi va ké :
- Péng y. BGH Pon vi st dung | hoach BTBDTB | 02 "%
3. |Phé duyét dugc duyét
. <, Phong BT-CSVC, Ao . \
Khong dong y BGH Pon vi sit dung Quay vé budc trude | 02 ngay
Phong BT- ) oo DT-CSVC,
CSVC, don vi [ e TC-TC | Kinh phi thuc hién
4. |Duy tru kinh phi |Du tru kinh phi BTBDTB dg’qcf thué, do:n Pon vi sit dung/ BTBDTB i 05 ngay
visaudung/cd | | ..
N qen ca nhan lién quan
nhan lién quan
. n a1 . N Kinh phi thuc hién
5. |Phé duyét - Trinh BGH ph¢ duyét kinh phi; BGH  [Prone DT-CSVC “prpnrpiaree | 02 ngay
- Pong y. ca nhan lién quan duyét




Tén buée B¢ phan/ Bo Qh@n/ Nguwoi ] Han ) 3
STT N o Noi dung Nguwoi thue | phoi hop thue | Két qua dat duwoc hoan Biéu mau
cong viéc i A \
hi¢n hi¢n thanh
o A Phong BDT-CSVC/ A1 .
Khong dong y BGH c4 nhan lién quan Quay vé budc trudce
Don vi ngoai, | Pon vingoai, |Thuc hién BTBDTB |Theo thoa .
Phong BT- |[Phong BT-CSVC, may moc thudn |Hop dong theo
Thué don vi ngoai thyc hi¢n CSVC, bon vi | PBon vi sir dung/ hoéc hop |quy dinh hién
Té chire thuc s dl,_l{lg/ ca |canhan lién quan dong. |hanh
6. hién nhan lién quan
i Phong BT- |Phong DT-CSVC,| Thuc hién BTBDTB | Theo ké
S, n CSVC, bon vi | Pon vi sit dung/ may moc hoach
Pon vi quan 1y, str dung thyc hi¢n \ , A 1iA
s dung/ cd |céa nhan lién quan
nhan lién quan
Phong PT- [Phong PT-CSVC,| Thiét bi may méc | Theo ké
’ CSVC, bon vi | phong TC-TC va | hoat déqg dat yéu hoach |BM/QT.28/DT
7. |Nghiém thu Tinh trang hoat dong cua thiét bi may | su dung/ ca don vi st dung cau. hoac hop |-CSVC/03
moc nhanlién quan. Bién ban nghiém thu|dong thué
ngoai
Phong BT- |Phong PT-CSVC,| Thiét bi mdy moc | Theo ké BM/QT.27/DT
CSVC, bon vi | phong TC-TC va | hoat d@qg dat yéu hoach |-CSVC/01
Nhén ban giao, s:uf dgflg/ ca don vi st dung o cau. - h;)ac hqr.i BM/QT.28/DT
. ) SR L nhan lién quan. Bién ban nghiém thu|dong thué|-CSVC/01
8. |[dua vao su|Pua thiét bi mady moc vao phuc vu A ..
dune. Tru hd so |eidne da Ho so luu ngoai | BM/QT.28/DT
Ung, glang aay -CSVC/02
BM/QT.28/DT
-CSVC/03




5. Cac biéu mau/ hwéng din

STT Tén biéu miu/ hwéng din M3 héa
01 | Gidy dé xuat BM/QT.27/DT-CSVC/01
02 | Ké hoach bao tri, bao dudng thiét bi BM/QT.28/PT-CSVC/01
03 | Bién ban kiém tra BM/QT.28/DT-CSVC/02
04 | Bién ban nghiém thu, ban giao BM/QT.28/DT-CSVC/03
05 | Béo c4o BM/QT.28/DT-CSVC/04




TRUONG CAO PANG KY THUAT
CONG NGHE NHA TRANG

Kinh gui :

BM/QT.27/DT-CSVC/01

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

GIAY DE XUAT

- Ban Giam hiéu.

Hoo VAt

Chu
L0 (o2

Noi dung:

:
bé phuc v
€ PRUC VI ettt et e

.......................................................................................................................................

.......................................................................................................................................

.......................................................................................................................................

Tréan trong kinh dé nghi./.

Phong PT-CSVC

Khanh Hoa, ngay .... thang .... nam... ...

Phong/Khoa/Trung tam

Ban Giam hi¢u

B6 mon/Nguoi dé xuat



| BM/QT.28/PT-CSVC/01 |

TRUONG CAO DANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Poc Lap - Tuw Do - Hanh Phuc
KHOA...........

KE HOACH BAO TRi, BAO DUONG MAY MOC THIET BI

Nhim khai thac hiéu qua trong viéc dau tu cling nhu tang tudi tho cua thiét bi,
viéc bao tri, bao dudng trang thiét bi phai duwoc quan tim dung muc va thuc hién
thuong xuyén theo dinh ky.

Nay by mon.............. thuoc khoa........... 1én Ké hoach bao tri, bao dudng
may moc, thiét bi phuc vu cong tac giang day, hoc tap, nghién ctru va quan 1y nhu sau:

. Noi dung bao tri, bao | Thoi gian Ghi
L Ma tai san/ ~ o .
TT | Tén thiét bi o dudng thwe hién chu
) ma hi¢u N N

Lan1 Lan 2

AW (N =

Pé nghi cac don vi phdi hop thuc hién ding ké hoach néu trén, nham dam bao
chat lugng phuc vu cong tac giang day, hoc tap, nghién ctru va quan ly./.
Nha Trang, ngay...thang....nam .....
Phong PT-CSVC Khoa B9 mon

Ban Giam Hiéu



| BM/QT.28/ BPT-CSVC/02 |

TRUONG CAO DANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
. CONG NGHE NHA TRANG DPoc Lap - Tuw Do - Hanh Phiuic
PHONG DPAO TAO- CO SO VAT CHAT

BIEN BAN KIEM TRA MAY MOC THIET BI

Hom nay ngay.....thang.....nam..... Tai xudng  ............. bo modn

................. thudc khoa......, ching to61 gom co:

I. Pai dién phong PT-CSVC:

1.Ong(ba):....ooveeeieieen Chucvu: ..o,
2.0ng(ba):. ..o ChUC VU & et
3.0ng(bA): i, ChUC VU e,
I1: Pai dién bd mon , khoa (Pon vi sir dung thiét bj):
1.Ong(ba):....ooveeeceen ChUC VU oo,
2.0ng(ba): ..o ChUC VU © e
3.0ng(bA): i ChUC VU & v,

Chung t6i cting tién hanh kiém tra k¥ thuat thiét bi may moc véi cac noi
dung sau:

Ma tai Tinh trang R Bién )

A ALy . ~ A v s Nguyén (o Ghi

STT | Tén thiétbi | san/ ma | thiét bi may . phap xw ,

oA N nhan i chu

hi¢u moc ly
01
02
03
Kiénnghi:.........cc.ccon....

Bién ban kiém tra dugc cac bén thong nhat nhitng ndi dung trén.
Bién ban két thiic vao luc...... gio.... Cung ngay./.

Pai dién phong PT-CSVC Khoa Pai dién don vi sir dung thiét bi



| BM/QT.28/ DPT-CSVC/03 |

TRUONG CAO DANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
. CONG NGHE NHA TRANG Poc Lap - Tuw Do - Hanh Phuc
PHONG DPAO TAO- CO SO VAT CHAT

Khanh Hoa, ngay ....thang....ndm

BIEN BAN NGHIEM THU - BAN GIAO,
BAO TRI - BAO DUONG THIET BI

HOom nay tai xuong...................... B0 mon........................ thudc
khoa...., chung t61 gom co:

I. Pai dién phong PT-CSVC:

1.Ong(ba):....ccovveviiiinnanne... Chircvu: ...,
2.0ng(ba)i..ccieiiiiiiiiie Chicvu: ..o
3.0ngba)i..cccviiiiiiii Chircvu: ...,
I1. Pai dién bd mén , khoa (Pon vi sir dung thiét bj):

1.Ong(ba):....oov e ChUC VU oo,
2.0ng(ba): ..o Chrcvu: ...
3.0ng(bA): i Chircvu: ...

Hai bén cung nhau tién hanh kiém tra, ban giao va thong nhét 1ap bién ban
nghiém thu — ban giao nhu sau:

1/ V& ndi dung cong viéc thwe hién: Bén ... ¢3 hoan thanh xong cong viéc bao
tri, bao dudng cac loai may moc thiét bi ctia bd mon sau:

Ma tai Noi dung thuc hién | Cac chi tiét
, bdo tri - bdo duwong | sira chira, Ghi chu
TT | Tén thiétbi | san/ ma may méc thiét bi thay thé
hi¢u Lan 1 Lén 2

1
2

2/ Thoi gian thue hién: ........

3/ Chét lwong thwe hién cong viéce: Qua kiém tra, chay thir ................. dat yéu

cau k¥ thuat.



4/ Cac ¥ kién khac (néu co): ........

Hai bén nhét tri nghiém thu, ban giao dua vao str dung.

Bién ban nay dugc 1ap thanh 02 ban, mdi bén giit 01 ban va co gia tri
phap 1y nhu nhau./.

Dai dién phong DPT-CSVC Pai dién Khoa  Pai dién don vi sir dung thiét
bi



| BM/QT.28/ DPT-CSVC/04 |

TRUONG CAO DANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Poc Lap - Tuw Do - Hanh Phuc
KHOA.............
BAO CAO
VEé viéc bao tri, bao dudng may moc thiét bi
Kinh guri:
Ban gidm hi¢u
Phong Pao tao- Co so vat chét
Khoa..................
Bo mon....... béo céo vé bao tri, bao dudng may moc thiét bi tai bd mén nim
hoc ....... nhu sau:
A . Ma tai | NOi dung chinh | Tinh trang hoat .
Tén may . ~ T, T n ., . Ghi
STT C iAo re | SAD/ MA bao tri— bao dong may moc ,
moc thiéet bi ‘A ~ ARt TEA et chu
’ hi¢u dudng thiét bi hién tai
1
2
3
B6 mén kinh b4o cao BGH va cac don vi dugc biét./.
Nha Trang, ngay .....thang.....nam.....
Phong DT-CSVC Khoa B¢ mon

Ban Giam Hi€u
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