UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIiA VIET NAM

TRUONG CAO PANG KY THUAT Poc lap - Tw do - Hanh phuc
CONG NGHE NHA TRANG
Sb: 516/QP-CPKTCN Khanh Hoa, ngay 18 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh Cip phat vat tu phuc vu dao tao

HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cit Quyét dinh s6 126/QD-CPKTCN ngay 18/8/2025 ciia Hiéu truong vé viéc Ban
hanh Quy ché té chirc va hoat dong ciia Trwong Cao ding Ky thudt Cong nghé Nha Trang;

Can cir Théng tw sé6 28/2017/TT-BLPTBXH ngay 15/12/2017 ciia BS truéng Bo
LDTB&XH Quy dinh hé thong bao dam chit leong ciia co sé gido duc nghé nghiép;

Can civ Théng bdo s6 187 /TB-CPKTCN 07/8/2025 ciia Hiéu truwéng truong Cao dang Ky
thudt Céng nghé Nha Trang vé viéc xdy duwng, ra soat, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi ciia Truwong phong Qudn tri chdt lwong - Hoc sinh, sinh vién, Truéng
phong Pado tao - Co s6 vit chdt..

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy trinh Cap phat vat tu phuc vu dao tao.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh da ban hanh

trude day va co hiéu luc tr ngay ky.

Piéu 3. Truong phong Quan tri chét luong - Hoc sinh, sinh vién, trudng phong Pao tao -
Co sd vat chat, truong cac don vi, ca nhan lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu diéu 3
- Cong thong tin dién tir truong;
- Luu VT, QTCL - HSSV.




Dién thoai: 0258.3881139

Fax: 0258.3881139 We

UY BAN NHAN DAN TiNH KHANH HOA
TRUONG CAO DANG KY THUAT CONG NGHE NHA TRANG
Dia chi: Buong N1, Bic Hon Ong, Phudng Nam Nha Trang, Khanh Hoa
Email: edkten(@khanhhoa.gov.vn

bsite: www.cdktennt.edu.vn

QUY TRINH

CAP PHAT VAT TU PHUC VU PAO TAO

Mi héa
Ban hanh lin
Hiéu lwe tir ngay

: QT.29
: Thir hai
: 18 /12 12025
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NGUOI SOAN THAO

TRUONG PON VI

HIEU TRUONG
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Nguyén Hitu Thin

V& Thanh Hoang Hiéu

Nu yén Vin Luc
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1.Muc dich va pham vi ap dung:
a. Muc dich:

Quy trinh ndy nhim quy dinh kiém so4t va quan 1y viéc cip phat vat tu cho cac
don vi giang day thyc hanh cling nhu vat tu phuc vu cong tac giang day duogc chat ché
hon dam bao kip thoi.

Cép phat vat tu 13 dam bao cho cac bo phan trong truong c6 diy du vat tu,
nham phuc vu cho viéc van hanh cac hoat dong cia Truong dugce thong subt, phuc vu
cong tac day va hoc dat két qua cao.

b. Pham vi ap dung:
Quy trinh nay ap dung cho tit ca cac don vi c6 nhu cdu vat tu nguyén nhién vt
liéu cia nha truong.
2. Pinh nghia va tir viét tit
a. Pinh nghia

Vit tu cht yéu hinh thanh nén san pham méi, bao gdm:

+ Céc loai thép tron, thép 6ng, thép hinh, thép tim, phoi duc, vat tu dic biét c¢o
s6 luong, kich thudc cu thé.

+ Cac loai day dién, 6ng nep, b cdm, myc in ...

Khong ciu thanh nén thuc thé san pham nhung c6 tac dung phuc vu trong qua
trinh stra chira thuc tap ctia hoc sinh, dugc s dung két hop v6i vat tu chinh lam tang
chét lugng cta san pham hodc dung dé phuc vu cho nhu ciu k¥ thuat, bao gém: céac
loai que han, son, da mai, giéy nham, xang, dau, m&, cac trang thiét bj an toan vé sinh
lao dong ...

Phuyc vu gian tiép: vin phong pham, ché, nudc..

Phuc vu cho nhu cau cong viéc, cho quan ly: trang thiét bi ndi thit, may vin
phong, may cham cong, mdy tinh, ban, ghé...vat tu loai ra trong qua trinh san xuat san
pham: sit thép thira, phoi... vv.. phé liéu

Nguyén vat li¢u 1a ddi tuong lao dong do mua ngoai hoac tu ché bién, du trix, dé
phuc vu tao ra san phém.

+ Cac nguyén vat liu s& thay doi vé hinh thai, khong giit nguyén dugc trang

thai ban dau khi dua vao ché bién, san xuat nhu cac loai thuc pham c4, thit, cu qua ...;



+ Céc nguyén, nhién vt liéu tham gia truc tiép vao qua trinh ché bién, san xuat
nhung khéng cdu thanh nén thyc thé san pham nhung c6 tac dung phuc vu trong qua
trinh ché bién ché bién, san xuit nhu dau dn, mudi, ga....;

+ Toan bo gié tri cia nguyén vt liéu dugc chuyén truc tiép vao san pham.

Cong cu, dung cy, phu tung thay thé: gdm cac may moc, thiét bi, dung cu ding
dé san xuét ra cac san pham va cc phy ting chi tiét thudc cac may moc do, phu ting
dung cho stra chita may moc thiét bi dot xuat hodc dinh ky theo lich, phu tung chi tiét
cua cac phuong ti€n van tai.

b.Tir viét tit:

- VINNVL : Vat tu, nguyén, nhién vat liéu;
-PT-CSVC  :Pao tao - Co s& vt chét;

- TC-TC : T6 chirc - Tai chinh;

-bVSD : Bon vi str dung;

-CTMT : Chuong trinh muc tiéu;

-QT : Quy trinh;

- CBKTCN : Cao dang K§ thuat Cong nghé;
- DM : Danh muc.

3. Lwu d0: ( Xem trang 4)
4. Pac ta: ( Xem trang 5-6 va 7)



QUY TRINH CAP PHAT VAT TU PHUC VU PAO TAO
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A . B¢ phan/ B¢ phan/ £ . Han
STT Iffrl: b:;gz Noi dung Nguoi thuwe | Ngwoi phoi Ketd(}rl?cdat hoan Biéu miu
& Vi hi¢n hop thyc hién - thanh
- Céac don vi st dung lam dé xuit hodc
o bang du tru danh muc vat tu va trinh ky bé xuat hodc BM/QT.27/DT
1 bé xuatnhu  |cac khoa, phong lién quan; Ponvi,ca | Khoa, Phong | bang du tru -CSVC/01
" |cau - Sau khi d€ xuat da dugc cac khoa, phong| nhan dé xuat Ban danh muc vat BM/QT.27/DT
lien quan phé duyé¢t thi gui phong DT- tu -CSV(C/02
CSVC.
- Phong BT-CSVC kiém tra, tong hop
2 2 da}nh mue ‘VTNNVL th? o de vxua‘f hodc . Khoa, Phong |Lap duoc danh
Kiém tra, tong |bang dy tru danh muc vat tu cta cac don Phong . i .
2. A C s Ban va don vi | muc VINNVL| 05 ngay
hop nhu cau  |vi va trinh BGH; DT-CSVC , A
Al A ax A . £ su dung can trinh BGH
- Yéu cau lam rd cac ndi dung con thiéu,
chua r0.
- Trinh BGH phé duy¢t; ’
- Pong y theo danh muc trong dé xuat BGH, phong Phong DT' C6 danh muc .
< 1. \ A 2 ’ CSVC, phong | VINNVL can | 02 ngay
hoac bang du tru danh muc vat tu chuyén bT-CSVC £ ,
PR TC-TC cap phat
Phé duva ke toan tai san.
3 ¢ duye¢t < 7
. Lam ro cac
. Phong Khoa, Phong danh muc
- Khong dong y thi quay lai budc 2. DT-CSVC, don| Ban vadonvi | VTNNVL 03 ngay
vi st dung su dung khong phé
duyét
, - K& toan tai san kiém tra, 1ap phiéu xuat| | ‘ -
Kiém tra 14p PP Ké toan tai san,| LnongBT- _ BM/QT27/DT
4. [ kho. % . ’| CSVC, phong |Phiéu xuat kho | 02 ngay
phiéu . L., , , . K¢ toan trudng -CSV(C/03
- Trinh k€ toan trudng ky duyét TC-TC




A . B¢ phan/ B¢ phan/ £ . Han
STT Ig: b‘l,li,gs Noi dung Nguwoi thue | Nguwoi phoi Ketd(};:racdat hoan Biéu miu
gVIe hi¢n hep thue hién - thanh
s |k duvet - Trinh BGH ky duyét phicu xuatkho; | BGH, K& toan Egigfnifugf Phiéu xudtkho| o, . [BM/QT.27/DT
- [y duys _ Chuyén phiéu xuat kho cho tha kho. £ai san. 7 AN UUONS  duoc duyét 8 csve/o3
ké toan tai san
Chp phit , Thi ko, 4o | 40 b vt o
Cap phat vat t én nhién vat li¢ i SU ) ’ : : PN :
6. VTNNVL ap phat vat i, nguyen nhien vat figd Vi § u c.l}mg/ Al s dung/ ca | nguyén nhién 02 ngay
nhan lién quan | , . . AT
nhan lién quan vat liéu
7 Thii kho. ké | Phong DT- BM/QT.27/DT
= |Bio c4 - Theo dai kiém tra vat tu trong kho; todn tai ;én CSVC,phong | p. . . | Theo hoc |-CSVC/07;
- [PRocao - Bdo c4o xuat nhap ton kho. d it d " | TC-TC, don vi ang bao cao ky  |BM/QT.29/DT
ONVISUAUNE | o dung -CSVC/01.
BM/QT.27/DT
-CSVC/01;
BM/QT.27/DT
X 1A -CSVC/02;
) Phi{el?of‘h‘f‘p BM/QT.27/DT
- HO so quan 1y; Thi kho, ké | Lnong BT 5 e Yudt “CSVC/05;
8. |Luu hd so - . todn tai san va CSVC, phong kho; BM/QT.27/DT
: - Sau khi vat tu nhan nguoi quan 1y co ., TC-TC va don \ -CSVC/03;
, n . x . don vi str dung . - Thé kho;
trach nhiém védo sO quan 1y. vi str dung 4 quan 19 BM/QT.27/DT
- 50 quan Iy -CSVC/06;
vat . BM/QT.27/DT
-CSVC/07,
BM/QT.29/DT
-CSVC/01.




5. Cac biéu mau/ hwéng din

STT Tén biéu miu/ hwéng din Ma hoa
01 | Gidy dé xuat BM/QT.27/PT-CSVC/01
02 | Bang du tra danh muc vat tu dé nghi cdp phat | BM/QT.27/DT-CSVC/02

03 | Phiéu xuét kho BM/QT.27/DT-CSVC/03
04 | Phiéu nhap kho BM/QT.27/DT-CSVC/05
05 | Thé kho BM/QT.27/DT-CSVC/06
06 | B4o cdo cip phat vat tu BM/QT.27/DT-CSVC/07
07 | Bao céo ton kho BM/QT.29/DT-CSVC/01




BM/QT.27/DT-CSVC/01

TRUONG CAO PANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Poc lap -Tyu do —Hanh phic .
KHOA ......

GIAY PE XUAT

Kinh gui :
- Ban Giam Hiéu.

K0 R 7S 1 U

BO phan cONG tAC & ..o e,

DE phuc VU .o
T61 xin dé xuat ............ nhu sau

Kinh dé nghi giai quyét.
Nha Trang, ngay .... thang .... nam 202..

Phong ......... Khoa B6 mon/ Ngwoi dé xuat.

Ban Giam Hiéu.



TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

BM/QT.27/DT-CSVC/02

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

37120 1111 ) | DO Hoc Kky..ovennrnnenn. Nam hoc: 202... - 202...
Téng sb 16p:. . Gom lop e ... TONgSOHSSV. .o vviniinnnn.
STT Tén vat tw-Céng cu dung cu Xuit xir Model - Thong s6 ky thuat | Pon vi tinh | S6 lwong Ghi chu
1
2
3
Téng cong
Khanh Hoa, ngay  thang  nam 202
TRUONG KHOA TRUONG BQ MON

PHONG PAO TAO - CO SO VAT CHAT

BAN GIAM HIEU




[ BM/QT.27/DT-CSVC/03 |

Don vi: Trudng Cao Dang KTCN Nha Trang Mau sé C31-HD

Mi DVQHNS:

PHIEU XUAT KHO

S6:
- Ho tén nguoi nhan
DA CHI (DO ettt
- Ly do xuat
- Xuit tai Dia
ST | Té han hié ach b 50 lrgng
e, nian mMew, quy each, | vasé | (fn Yéu | Thye | Don gia Thanh tién
T pham chat vi tinh| 5
cau | xuat

A B C D 1 2 3 4

1

2

3

4

5

6

Cong:
TONE SO HEN (VIBE DANE  cooceoeeceeceeeeeeeeeceee e
SO Chimng tlr KEM thEO: ...... et
Negwoi lap Ngwoi nhan Thi kho K& toan truéng Thu trudédng don vi
(Ky, ho tén) (Ky, ho tén)  (Ky, hotén) (Hodc phu trach bo (Ky, ho tén)

(K, ho tén)



DVCQ: Uy Ban Nhan Dan Tinh Khanh Hoa
bon vi: Truong Cao Bang KTCN Nha Trang

BM/QT.29/DT-CSVC/01

Ma DVQHNS:
Ma chuong :
BAO CAO TON KHO
Nam ................
Ma kho : KVTHT Tén kho : Kho vit tu hoc tip
Vit tw, hang héa Pon vi Pau ky Nhip kho Xuat kho Cudi ky
Maia Tén tinh So lwong Gia tri So lwong Gia tri So6 lwong Gia tri So Gia tri
A B C 1 2 3 4 5 6 7 8

Loai: VAT TU HOC TAP BO MON MAY

Cong theo loai
Loai: VAT TU HOC TAP BO MON THUC PHAM

Cong theo loai

Cong theo kho

Cong cac kho

NGU'O'1LAP THU KHO Ké toan truéng Thi truéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
Piao Thi Kim Dung Nguyén Vin Tho Lé Vin Tién Nguyén Vin Luec




BM/QT.27/PT-CSVC/05

Pon vi: Truong Cao Pang KTCN Nha Trang Mau s6 C30-HD
Ma bVQHNS:
PHIEU NHAP KHO
Ngay  thdng nam ...
SO ......
- Ho tén pgubi ......................................................... biachi...............
“ThE0 SO «vviiee e
- Nhap tai kho: ................ dia diem :....
Tén, nhan hiéu, S0 lwong

ST quy cach, phim | Ma sb D({’n Y11 Theo Thue D?’,n Thanh tién

T £ tinh . \ N gia

chat chung tir| nhip

A B C D 1 2 3 4

1

2

3

4

5

6

7

8

Cong :
TONE SO BN (VIGE DANG ..cvoeeoeeeeveeeeeeecee ettt
SO CHUNG T KEM  cooceoceeeeee ettt
Ngay .... thang .... nam .......
Nguwoi lap Ng:g:élao Thi kho K¢ toan trudng
(Ky, ho tén) (KY. ho tén) (Ky, ho tén) (Hodac phu trach bo phan

c6 nhu cau nhap)

(Ky, ho tén)



| BM/QT.27/DT-CSVC/06

UBND TINH KHANH HOA Maiu s6 : S21- H
Pon vi : Trudng cao ding KTCN Nha Trang ( Ban hanh theo thong tu s6 107/2017/TT-BTC
Ma QHNS : ngay 10/10/2017 b tai chinh )
SO KHO
(Hoac Thé kho)
Ngay lapthé : ............... SOt e
STén vat HEu dung CU.....oeeii e, Ponvitinh:..........
-Qui cach pham chat : ...........ooiiiiie e e, MEA SOt e
Ngdy Chtng tu: SO luong Ghi chi
thang S6 hiéu Ngay (ky xé4c
ghi I\Illgray chimg tir Dien giai nhdp xuat | Nhap | Xuét| Ton nhén cua
o | MM \pap | xudt ké toan)
A B C D E F 1 2 3 G
Tén dau ky
Cong cudi ky
S6 luy ké X X
-S6NAY CO v, Trang , danh s6 tir trang 1 dén trang ........................
A ) ' T o T
Ngay ....... thang ........nam.........
Thi kho K& toan trudmg Thi trudéng don vi

(Ky , ghi ho tén) (Ky , ghi ho tén ) (Ky , ghi ho tén déng dau )




BM/QT.27/DT-CSVC/07

TRUGONG CAO DANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
. CONG NGHE NHA TRANG Doc Lap - Tw Do - Hanh Phiic
PHONG PAO TAO- CO SO VAT CHAT
S6:  /BC-TK Khanh hoa, ngay — thdng  ndm 202
BAO CAO
Ve viéc két qua cap phat vat tu, nguyén nhién licu
Hocky ... Namhoc............
Kinh guiri:

- Ban gidm hiéu
- Phong Dao tao — Co sé vat chat
Toitén: ........... Chtrc vu: Thu kho

Bio céo két qua cap phat vat tu, nguyén nhién liéu phuc vu ddo tao cho
cac don vi trong trudng voi nhitng ndi dung cu thé nhu sau:

.......................................................................................

Kinh bao c4o Hi€u truédng, Phong Dao tao — Co sé vat chét

Truong Cao dang K thuat Cong nghé Nha Trang duoc biét./.

Phong Pao tao — Co sé vat chat Thi kho

Noi nhdn:
- Nhu trén;
- Luu kho.



DVCQ : UBND TINH KHANH HOA
PON VI: TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

NOI NHAN BAO CAO:
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