UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Péc 1ap - Tw do - Hanh phiic
CONG NGHE NHA TRANG
Sb: 533/QD-CPKTCN Khanh Hoa, ngay 22 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh Pao tao, bdi duwéng can b quan ly,
nha giao, vién chirc va nguoi lao dong

o HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can civ Quyét dinh s6 126/0P-CDKTCN ngay 18/8/2025 ciia Hiéu trucng vé viéc Ban
hanh Quy ché té chirc va hoat déng ciia Trieong Cao dang Ky thudt Céng nghé Nha Trang;

Can civ Théng tw s6 28/2017/TT-BLDTBXH ngay 15/12/2017 cia B truéng B
LPTB&XH Quy dinh hé thong bao dam chat lwong ciia co sé gido duc nghé nghiép;

Cén cir Théng bdo s6 187 /TB-CDKTCN 07/8/2025 ciia Hiéu trieong trwong Cao dang Ky
thudt Céng nghé Nha Trang vé viéc xdy dung, ra sodt, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi cia Truong phong Quan tri chdt lwong - Hoc sinh, sinh vién, Truong
phong Té chire - Tai chinh.

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay 13 quy trinh Pao tao, bdi dudng can bo

quan ly, nha gido, vién churc va nguoi lao dong.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh d3 ban hanh
trudce day va co hi¢u lyc tir ngay ky.

Piéu 3. Truong phong Quan tri chat luong - Hoc sinh, sinh vién, truéng phong T chire
- Tai chinh, truéng cac don vi, cd nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:
- Nhu diéu 3;
- Cong thong tin dién tir truong;
- Luu VT, QTCL-HSSV.




UY BAN NHAN DAN TiNH KHANH HOA

TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

' |Pia chi: Pudng N1, Bic Hon Ong, Phuomg Nam Nha Trang, Khanh Hoa
Brién thoai: 0258.3881139 Email: cdkten@khanhhoa.gov.vn
Fax: 0258.3881139 Website: www.cdktennt.edu.vn
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VA NGUOI LAO PONG

Ma hoa : QT.20
Ban hanh lan : Thir ba
Hiéu lyc tir ngay :...22./.12./2025
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1. Muc dich, pham vi ap dung
a. Muc dich:

La co s¢ dé chuan hoa, nang cao chat lugng d6i ngii can bd quan 1y, nha gido, vién
chtrc va nguoi lao dong cua Truong Cao dang Ky thuat Cong ngh¢ Nha Trang. Quy trinh
dao tao, boi dudng nham hinh thanh va phat trién doi ngii c6 pham chat dao dirc tt, ban
linh chinh tri viing vang, nang lyc chuyén mon cao, ky nang nghé nghiép dap tng yéu ciu
d6i méi gido duc nghé nghiép va hoi nhéap qudc té. Dong thoi, day cing la mot trong nhirng
giai phap trong tam nham thyc hién hiéu qua ké hoach phat trlen nguon nhan lyc cua nha
treong gan véi dinh hudng phat trién kinh té — x4 hoi va nhu cau nhan luc cta tinh Khanh
Hoa.

b. Pham vi dp dung:

Doi ngil can bd quan 1y, nha gido, vién chic va ngudi lao dong (sau day goi tat 1a
VC, NLD).

2. Pinh nghia va tir viét tat
a. Dinh nghia:

- Dao tao 1a qua trinh trang bi mdt cach c6 hé théng, bai ban va dai han vé kién thc,
k¥ nang va trinh d¢ chuyén mon nham gitp can bd quan ly, nha gido, vién chirc va nguoi
lao dong dat duoc trinh do chuan theo quy dinh cua phép luat.

- Bdi dudng 1a hoat dong cap nhat, bo sung, nang cao kién thtrc, k¥ ning theo hudng
ngan han, linh hoat nham dap tng yéu ciu cong viéc, chuan chtrc danh hoidc thyc hién
nhiém vu moi.

b. Tur viét tét:

-HT : Hiu trudng;
-PTCTC  :Phong T6 chirc — Tai chinh;
- CBQL : Can by quan ly;

- VC,NLD : Vién chirc; nguoi lao dong.

c. Ky hiéu cua biéu rpﬁu guqc ma hoa linh dong véi muc dich dung dé nhan dién,
phan loai va quan 1y mdt biéu mau trong mot quy trinh cu thé ctia don vi xay dung.

Vi du: BM/QT.20/TCTC/01

BM: Bi¢u miu

QT.20: Quy trinh s6 20 trong danh muc quy trinh ciia Trudng Cao dang K¥ thuat
Cong ngh¢ Nha Trang ban hanh.

TCTC: Tén Phong T6 chirc - Tai chinh bién soan quy trinh.

01: S6 thire tu biéu mAu.

3. Luu db:



QUY TRINH PAO TAO, BOI DUONG CAN BQ QUAN LY, NHA GIAO, VIEN CHUC VA NGUOI LAO PONG
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4. Dac ta:
Tén buéc con Bo phan/ Bl(.\)l pllrlt‘?’in/ Han hoan
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A 1A B¢ phan/
Tén budc con Bo phan/ Nguoi Han hoan
TT o n g Noi dung Nguwoi thuce :g Két qua dat dwoc . Biéu miu
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5. Cac cong cu/biéu miu/hwéng din

STT Tén cong cu/biéu miu/hwéng din Ma hoa
1 Ké hoach ding ky dao tao boi dudng cip don vi BM/QT.20/TCTC/01
2 | Kéhoach diang ky tu dao tao bdi dudng cp don vi BM/QT.20/TCTC/02
4 | Pon xin di hoc BM/QT.20/TCTC/03
TAI LIEU THAM KHAO

1. Nghi dinh s6 171/2025/NP-CP ngay 30/06/2025 cta Chinh phu vé quy dinh v& dao tao,
boi dudng cong chirc.



TRUONG CAO DANG KY THUAT

CONG NGHE NHA TRANG

Vé viéc diang ky dao tao, bdi dudng nim hoc

BM/QT.20/TCTC/01

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tw do — Hanh phuc

KE HOACH

Du LK A .
Ho va B6 | Noi dung dao tao, | Kién Dl:r.kl?n Dl‘f kién k“ih
Stt A n T Ae s . | Thoi gian | phi (dwgc cap
tén mon boi duwéng Don vi X ,
. * | dao tao hay tu tuc)
dao tao
Khdanh Hoa, ngay thang — nam 202..
TRUONG PON VI

(Ky tén, ghi ré ho va tén)




BM/QT.20/TCTC/02

TRUONG CAO PANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Doc lap - Tu do — Hanh phic

‘ KE HOACH
Ve viéc tu hoc tap, boi dwdng nam hoc 202.. - 202..

HO VA LI e ettt e e e e e e et e e e e e e eeaaaa
Hién cONg tac tal AON VIi cevveieeiiieeiie ettt

- Can ctr vao phuong huéng nhi€ém vy ndm hoc ............ cta truong Cao dang
K¥ thuat Cong ngh¢ Nha Trang.

- Can cur vao ké hoach cong tdc nam hoc ............. (o1 - R
- Can cur vao chuyén nganh dao tao va di€u kién ca nhan.

Pé thuc hién cong tac tu hoc tap nang cao trinh d¢ phuc vu cho nhi€ém vy
trong nam hoc nay va nhitng ndm ké tiép, dap ting cho vi tri cong tdc dang dam
nhiém, ban than t61 xin dang ky tu hoc tap ndi dung nhu sau:

NOT AUNG QANG KY:oeiiiiiiiiieeeeeee ettt e e

.....................................................................................................................................

.....................................................................................................................................

Khanh Hoa, ngay  thang nam 202..
TRUONG PON VI Nguoi ding ky



9 BM/QT.20/TCTC/03

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN BI HQC ......

Kinh gtri:
- Lanh dao truong Cao dang K¥ thuat Cong nghé Nha Trang;
- Truong phong T chiic - Tai chinh;
- Trudng phong Dao tao - Co s& vat chét;
- Truéng Phong, Khoa: ........................ ...

TOTtEN: . i eeiiee e, SINN DAY
Chuyénnganh: ...,
Don VI CONG tAC: .o e

Chirc danh/Chlrc VU:. ..o e

Can ctr Gidy bao nhap hoc/tring tuyén so................ ngay...../...../ e cua ...
Can ctr vao quyét dinh cir di hoc sé................. ngay...../ e vveennene. cua .......

Can ctr vao lich hoc dinh kém.

Nay t6i 1am don kinh mong Lanh dao trudng xem xét va tao diéu kién cho t6i

duoc tham gia hoc tap theo nhu nguyén vong ctia ban than. Thong tin khai quat vé

chuong trinh hoc nhu sau :

= NOTNOC: e

= ThOt @IAN: oo

- Hinh thUcC:...oooii e, (tap trung hay khong tdp trung)
- BaAc dA0 t0: e

- Nganh hOC: ..ooiiiiiiececeee e

- Kinh phi hoc tap:....ccoovveeeiieieiieeee. (Ngan sach Nha nuoc hay tu tuc)

Vi thot gian hoc khong tap trung va chi theo tirng dot nén trong thoi gian hoc

tap to1 s€ sap xeép dam bao gio dinh mirc dugc giao trong nam.

T6i xin hira s& cip nhat day du ndi dung cong tac trong thoi gian di hoc. Kinh

mong Lanh dao nha truong xem xét chap thuan.
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R4t mong dugc sy quan tam, tao diéu kién cua Nha truong. To1 Xin chan
thanh cam on./.

Khanh Hoa, ngay ... thang ...... nam 202...

Phong T6 chirc - Phong Dao tao - Y Kién ciia Nguwoilam don
Tai chinh Co sé vat chat Truwdéng don vi (Ky va ghi ro ho tén)
(Xdc nhdn) (Xdc nhdn) (Néu y kién cu thé,

ky tén va ghi ro ho tén)

Lanh dao truwdong
(Duyér)
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