UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIiA VIET NAM

TRUONG CAO PANG KY THUAT Doc lap - Tw do - Hanh phuc
CONG NGHE NHA TRANG
Sb: 534/QD-CPKTCN Khanh Hoa, ngay 22 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh Quin 1y hd so can bd, vién chirc

HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cir Quyét dinh s6 126/0D-CPKTCN ngay 18/8/2025 ciia Hiéu trudng vé viéc Ban
hanh Quy ché té chirc va hoat dong ciia Trieong Cao diang Ky thudt Cong nghé Nha Trang;

Can cir Théng tw sé6 28/2017/TT-BLDTBXH ngay 15/12/2017 ciia BS truéng Bo
LDTB&XH Quy dinh hé théng bao dam chit leong ciia co sé gido duc nghé nghiép;

Cdn cir Théng bdo s6 187 /TB-CPKTCN 07/8/2025 ciia Hiéu trucng truong Cao dang Ky
thudt Cong nghé Nha Trang vé viéc xdy dwng, ra soadt, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi ciia Truéng phong Qudn tri chat lwong - Hoc sinh, sinh vién, Trudng
phong T6 chirc - Tai chinh.

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay 1a quy trinh Quan 1y hd so can bd vién chirc.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh d3 ban hanh

trude day va co hicu lyc tir ngay ky.

Piéu 3. Trudong phong Quan tri chat luong - Hoc sinh, sinh vién, truéng phong T6 chirc
- Tai chinh, truéng cac don vi, ca nhan lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhan:
- Nhu diéu 3;
- Cong thong tin dién tir truong;
- Luu VT, QTCL-HSSV.




~ UY BAN NHAN DAN TINH KHANH HOA |
\| TRUONG CAO DANG KY THUAT CONG NGHE NHA TRANG
/< Dia chi: Puong N1, Bic Hon Ong, Phurong Nam Nha Trang, Khdnh Hoa

Dién thoai: 0258.3881139 Email: cdkten@khanhhoa.gov.vn
Fax: 0258 3881138 Website: www.cdktennt.edu.vn

QUY TRINH
QUAN LY HO SO CAN BQ, VIEN CHUC

Ma haa: QT. 22
Ban hanh l4n: Lin thir ba
Hiéu lyuc tir ngay: ..22./..12./2025

TRUONG BON VI

NGUOI SOAN THAO PHU TRACH

e

Trin Chiu Van Mai Vin Ha _ Nguyén Vin Luc

e i e e e e R R e et B e T L I i L S — e



VAN PC
Typewriter
22

VAN PC
Typewriter
12


1. Muc dich, pham vi ap dung
a. Muc dich:

- Quy trinh nay quy dinh thdng nhat trinh ty cac bude trong viée 14p, b sung, luu trit
va quan 1y ho so cua can bg, vién chirc, nguoi lao dong.

- Hd so can bd, vién chuc, nguoi lao dong dugc thyc hién théng nhat, khoa hoc, phan
anh day du, chinh x4c théng tin cta ting can bo, vién chirc, ngudi lao déng nhiam phuc vu
cho cong tac théng ké, danh gia, tuyén chon, dao tao, boi dudng, diéu dong, khen thudng, ky
luat va thuc hién chinh sach ddi véi can bo, vién chirc va nguoi lao dong.

- Hd so can b, vién chirc, ngudi lao dong duoc xdy dung, quan 1y, sir dung va bao
quan theo ché do tai liéu mat; chi nhirng nguoi dugc co quan hodc ngudi ding dau don vi su
nghiép quan Iy ho so vién chirc ddng ¥ bang vin ban mai dugc nghién ciru, str dung va khai
thac hd so vién chirc. Nghiém cam viéc phat tan thong tin trong ho so vién chirc.

b. Pham vi &p dung:

Ap dung cho tat ca can bo, vién chirc va ngudi lao dong ctia Trudng Cao dang K thuét
Cong ngh¢ Nha Trang.

2. Pinh nghia va tir viét tit
a. Pinh nghia:

Quy trinh quan 1y hd so can bo, vién chirc va nguoi lao dong 14 trinh ty cac hoat dong
dugc quy dinh chdt ché va mang tinh chit bit budc , nhim thu thap, cap nhat va luu trir déy
du cac thong tin co ban vé can bo, vién chire, nguoi lao dong. Ho so nay 1a tai liéu phap 1y,
phan 4nh cac thong tin co ban nhu: ngudn gbe xuit than, qua trinh cong tac, chuyén mén
nghi¢p vy, trinh 46 ngoai ngft, tin hoc, qua trinh dao tao boi dudng, 1y luan chinh tri, dac diém
lich sir ban than, quan hé gia dinh, qué trinh luong, ché do, bao hiém x4 hoi.

b. Tir viét tat:
- BGH: Ban Giam hiéu;
- P. TCTC: Phong T6 chirc — Tai chinh;
- HS: Hb so;
- CBVC-NLD: Cén bg, vién chuc, nguoi lao dong;
- TbV: Trudng cac don vi;
- bV: Cac Phong, Khoa, Trung tam.

c. Ky hiéu cua biéu mau duge ma hoa linh dong véi muc dich dung dé nhan dién, phan
loai va quan ly mot biéu mau trong mgt quy trinh cu thé cia don vi xay dung.

Vi du: BM/QT.22/TCTC/01
BM: Biéu mau

QT.22: Quy trinh s 22 trong danh myc quy trinh ctia Truong Cao dang K thuat Cong
ngh¢ Nha Trang ban hanh.

TCTC: Tén Phong T chirc - Tai chinh bién soan quy trinh.
01: SO thirc ty biéu mau.
3. Luu do:
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QUY TRINH QUAN LY HO SO CAN BQ, VIEN CHUC VA NGUOI LAO PONG

1

1.

THONG KE THANH PHAN HO SO

2.

THU'C HIEN BO SUNG VA TIEP NHAN HO SO

3. LUUHO SO
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Bé sung
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:E = A4 4. Thong béo bd sung 8. Ti€p nhan va kiém tra
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e £ 2. Thong ké thanh ho so ca nhan dén cac ho so cua cac don vi 10. Luu trit ho so
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BAN GIAM HIEU
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3. Trinh Hiéu trudng ky

duyét

X

9. Hiéu
truong duyét




4. Dac ta:

PAC TA CHI TIET QUY TRINH QUAN LY HO SO CAN BQ, VIEN CHUC, NGUOI LAO PONG

BQ PHAN/ BO - 2
R , : ’ A" KET QUA HAN
str| VEN BUOC PAC TA DON VI | PHAN/DON PAT HOAN BIEU MAU
CONG VIEC THUC VI PHOI PUGC THANH
HIEN HQP ’
Can cu Thong tu
i s0 07/2019/TT-BNV ngay Tap hop hd ‘
1 | HO so cd nhan 01/6/2019 cua B6 Noi vu vé | P.TCTC bV SR 02 ngay | X4c dinh yéu cau
PN N so ca nhan
ché d bao cao thong ké va
quan ly ho so vién chuc
Théne ké thanh Lap ké hoach b6 sung ho so -BM/QT.22/TCTC/01
2 hin i 3 so hang nam theo quy dinh; P.TCTC bV Ké hoach 05 ngay |-BM/QT.22/TCTC/02
P chuén bj cc biéu mau -BM/QT.22/TCTC/03
Phé duyét ké Trinh Hiéu trudng xem xét . .
3 hoach va phé duyét ké hoach HT Kéhoach 02 ngdy
Théng bao bd , X A . Noi dung
) ; H k : N
4 | sunghd sodén | uongdancicnbidungkeé | ope PV huéng din, | 01 ngay
, ) khai, b6 sung ho so 2 ° %
cac don vi biéu mau
, ; i tiép nhan ké :
angios | S
5 | sunghdsodén | Oach KE KHAl O SUNS Ao PV P.TCTC | hudngddn, | 01 ngay
N va thuc hién trién khai dén 2 x
cac cd nhan biéu mau

cac cac nhan



https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-07-2019-TT-BNV-quy-dinh-ve-che-do-bao-cao-thong-ke-va-quan-ly-ho-so-vien-chuc-416160.aspx

6 Bc.)Asun‘Ag va hoan | Ca nhail tu ké khai vao ho so CBVC.NLD DV quzn tha;nh 15 ngay
thién ho so theo mau bi€éu mau
Tido nhin vi Céac don vi td chirc hop danh
i érlzl tra. 13 so gia tung thanh vién; Nhan Téne hop hd
7 . ) xét vao hd so cua ca nhan va ™DV CBVC-NLDb g hop 02 ngay
ca nhan tai don R 2 1 SO
vi : chuyén vé phong To chtic -
i Tai chinh tong hop
Tiép nhan va Téng hop ho so tir cac don vi Phan loai
8 | kiém tra ho so R & op v P.TCTC bV N o 05 ngay
cua cac don vi phan logi tong hop
Khi c6 bién dong thong tin
9 HiélAl truong 01;1a ca} nhxén hroaflckkhi Ac() yéﬂu PTCTC DV Hb sc‘r hoan 02 ngay
duyét cau cua to chirc can cap nhat thanh
hd so
Luu trit hd so | Phong Té chirc - Tai chinh .
10 P.TCTC Luu ho so

ca nhan




5. Cac cong cu/biéu miu/hwéng din

Stt | Tén cong cu/biéu miu/hwéng dian M3 hoa
1 Ly lich cén bg, vién chure, nguodi lao dong BM/QT.22/TCTC/01
2 So yéu li lich BM/QT.22/TCTC/02
Phiéu bd sung 1y lich can b, vién chirc, nguoi
3 lao dong BM/QT.22/TCTC/03
TAI LIEU THAM KHAO

- Luat Vién chirc s6 58/2010/QH12 ngay 15/11/2010;

- Luat stra d6i, bod sung mot s6 diéu cua ludt can bo, cong chirc va luat vién chic sb
52/2019/QH14;

- Nghi dinh s6 29/2012/ND-CP ngay 12/4 /2012 cua Chinh phu quy dinh vé tuyén dung, six
dung va quan ly vién chuc;

- Thong tu 6 07/2019/TT-BNV ngay 01/6/2019 ctia BO Noi vu quy dinh vé ché df béo cdo
thong ké va quan 1y ho so vién chiic


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-vien-chuc-2010-115271.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-vien-chuc-2010-115271.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-vien-chuc-2010-115271.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Nghi-dinh-29-2012-ND-CP-tuyen-dung-su-dung-va-quan-ly-vien-chuc-137919.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-07-2019-TT-BNV-quy-dinh-ve-che-do-bao-cao-thong-ke-va-quan-ly-ho-so-vien-chuc-416160.aspx

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

LY LICH

CAN BOQ, VIEN CHUC, NGUOI LAO PONG

Co quan, don vi quan 1y VIEN ChUIC: ........ccueiiiiiiiiiiie e

Don vi st dung VIEN ChUC: .......ooiiiiiiiiieee e e e e

SO hiéu vién chliC: ......vvvveeeeiiiiiiiiiiieeeee.
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H BM/QT.22/TCTC/01
I. SOLUQC LY LICH
1) Ho va tén khai sinh (viét chit in hoa):........coovvveveeeeeeeeeeeeeeeeeeeee e,
2) TEN GOT KNAC: .. cciiiieiiie ettt et ree e e e nenee s
Anh mau ) .y
3) Sinh ngay ........... thang ............ nam ............ , Gidi tinh (nam, niY)..................
(4x 6 cm)
4) Noi sinh: Xa/Phuong ............... , Huyén/Quan .............. Tinh/Thanh ph .........
5) Qué quan: Xa/Phuong ............... , Huyén/Quan................. Tinh/Thanh phb ......
6) DAN tOC: .. ccciieeeiie et 5 7) TON ZIAO:...iiiiiiiieeieeee e
8) Noi dang ky h khau thuong tri:.......... RS e
(SO nha, duong pho, thanh pho; x6m, thon, xa, huyén, tinh)
9) Noi ¢ hién nay:............. TP SO s
(SO nha, duong pho, thanh pho; x6m, thon, xa, huyén, tinh)
10) Nghé nghi8p Khi QU tUYEN AUNE: ... e
11) Ngay tuyén dung:........... oveernans oveeueeennans , CO qUAN tuYEN dUNE: .....o.veeeeeeeeeeeeeeeeeee e
12.1 Chtrc danh (chirc V) hi€N @11 ..eoouiiiiiiieiiieecie ettt e e seaeeesreeennee s
(V& chinh quyén hodc Pang, doan thé)
12.2 Chure danh (chire vu) Ki€m nhi@m: .....oooiiiiiiiiiiiiiicie et
(V& chinh quyén hodc Pang, doan thé)
13) COng viEc Chinh AUOC ZIA0: ..uiiiiiiieiiieeiie ettt e et eetaeeentaeeenaaeeessaeesnseeesnseeennnes
14) Chirc danh nghé nghip VI8N ChtC: ..........o.eveveeeeeeeeeeeeeeee e , M2 SO e
Bac luong:........ hé sb......... , Ngay hudng....../........ oveveeeaans , Phu cép chiic vu: ........... , Phu cap khac...
15.1- Trinh d6 gido duc phd thong (d tot nghiép 16p may/ thudc hé NA0?):.......veeveeeeeeeeeeeeeeeeeeenes
15.2 - Trinh @6 chuy&n MON CA0 MDAt ............ovueeeeeeeeeeeeeeeeeee et eee e
(TSKH, TS, THs, cir nhan, k¥ su, cao dang, trung cap, so cip; chuyén nganh)
15.3- Ly ludn chinh triz......ccoooeiiiiiiiieee , 15.4- Quéan 1y nhd nudc:.....oooevvviieiiiieeeee,
(Ctr nhan, cao cép, trung cip, so cap) (Chuyén vién cao cip, chuyén vién chinh, chuyén vién, can su....)
15.5- Trinh d0 nghi€p vu theo chuy€n ngaAnh: ..........cccooiiiiiiiiii e s
15.6- Ng0oai NZW:..ccveeeiieeiieiieeieeie e s 15 7-TIN ROC . it

(Tén ngoai ngit + Trinh d6: TS, Ths, PH, Béc 1 dén béc 6) (Trinh d6: TS, Ths, BPH, Ky nang 01 dén k¥ nang 15)



16) Ngay vao bBang cong san Viét Nam......... S [oeeereeaannn , Ngay chinh thuc: .......... [oveennn. oeeeeeeeeineaans
17) Ngay tham gia t& chirc Chinh tri-X8 DOT.......v.veeveeeeeeeeeeeeeeeeeee e
(Ngay tham gia t& chtrc: Poan, Hi, ... va lam viéc gi trong t6 chirc d6)

18)Ngay nhap ngii:....... .cccc./ueeeerennnnn , Ngay xudt ngii:....../......... oveeveeeernann, , Quan ham cao nhét:............

19.1- Danh hiéu dugc Phong tANg CA0 MNAL:............oveeeeeeeeeeeeeeeeeee e ee e
(Anh hiing lao dong, anh hung luc lwgng vii trang; nha gido, thay thudc, nghé sinhan dan, wu ta,....)

19.2- Hoc ham dugc phong (G140 su, PhO GIA0 SU): c..eeevieiiiiiiieiieiie ettt ettt

20) SO IHONZ COME TAC ... veeeurreeeirieeetieeitteeeteeeitteestaeeseteessseeessseeeasseeassseesssseasssesessseesssseasssesessseessseesssesessseesans

21) Tinh trang surc khoe:..........ccoceeveieeennn. , Chiéu cao:........... , Can nang: ........... kg, Nhdm mau............

22) La thuong binh hang:.......... oveeeaanan , La con gia dinh chinh s4ch ():....ccooiiiiiiiiiii e,
(Con thuong binh, con liét si, nguoi nhiém chat doc da cam Dioxin)

23) S ching minh nhan dan:............coccoiiiiii e Ngay cap: ........ Joveeennn. [oieeveeeenan

24) SO BHXH: ..ottt ettt

I1. QUA TRINH PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY
LUAN CHINH TRI, NGOAI NGU, TIN HQC

Tén truong hodc co s& Chuyén nganh Tu thang, nam | Hinh thirc dao | Van bang,
dao tao, boi dudng dao tao, boi dudng Dén thang, nam| tao, boi dudng | ching chi
Ghi chu:
1. Hinh thirc dao tao, bdi dudng bao gdm: Chinh qui, tai chtrc, chuyén tu, tir xa, lién thong. .....

2. Van bang, chung chi bao gom: Tién si kho hoc, tién si, thac si, cir nhan, ky su, cao dang, trung cap,

so cap,...



II1. PAC PIEM LICH SU BAN THAN

T ngay thang nam

) Dic diém lich sir
dén ngay thang nam

Ghi chu:

1. Pbi voi thoi gian trude khi dugc tuyén dung, ghi: Qué trinh di hoc va tét nghiép nhimg truong
nao, & ddu hodc 1am nhitng cong viée gi (ké ca hop dong lao dong) trong co quan, don vi, to chirc nao, &
dau ? (ké khai nhiing thanh tich ndi bat trong hoc tap, lao dong). Truong hop bi bat, bi ti (thoi gian nao, &
dau, ai biét)

2. Béi véi thoi gian duoc tuyén dung, ghi: Thoi gian vao Poan thanh nién CS HCM; tham gia hoat
dong trong t chirc chinh tri - x3 hoi, to chirc chinh trj - x4 hoi - nghé nghiép, t6 chirc x3 hoi, to chirc xa
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hoi - nghé nghi¢p khac (trong va ngoai nudc), bao gom: tén to churc, tén hoi, tru s¢ ¢ dau, da gitt chue vu
hodc churc danh gi trong cac to chirc nay.
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IV. KHEN THUONG

Ngay, thang,

Noi dung va hinh thirc khen thuwéng

Cip quyét

nam dinh
V.KY LUAT
Nedy, thang, Ly do va hinh thire ky lujt Cap quyet
nam dinh
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VI. QUAN HE GIA PINH

1) V& ban than: Cha, Me, Vo (hoac chéng), cac con va anh chi em rudt

Mbi | Ho tén, niim sinh, qué quan, nghé nghiép, dic diém lich sit (c6 bi bat, bi tii, 1am viéc
quan | trong ché dd cii, nguy quin, nguy quyén khéng ); hién dang 1am gi (ghi ré chirc vu
hé hoic chirc danh néu cé, tén va dia chi co' quan, don vi cong tac ¢ trong hoiic ngoai

2) Vé bén Vo hoic Chéng: Cha, M¢ va anh chi em ruot

Mbi Ho tén, nim sinh, qué quan, nghé nghiép, dic diém lich sir (cé bi bat, bi tu, lam viéc
quan h¢ | trong ché dd cii, nguy quén, nguy quyén khong ); hién dang lam gi (ghi 6 chirc vu
hoic chirc danh néu cé, tén va dia chi co' quan, don vi cong tic ¢ trong hoic ngoai
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VIIL. TU NHAN XET, PANH GIA

(V& pham chit chinh tri, dao dirc, 161 séng, ¥ thic ky luat, nang lyc va sé trudng cong tac...)

Ngwoi khai Xac nhan cua don vi
T61 xin cam doan v€ nhirng 101 khai trong Ban 1y lich nay do vién chirc:
quyén ly lich nay la dang sy that va chiu trach
nhi¢m truée php luat vé nhimg 101 khai do. (HO tN) 1.eovieeeveicieieicee e
tukhaital ...,

Don vi x4c nhan 1a ding su that.

_________________________ , Ng@y...... thang .. nim 20... vreerrreeenseeeannnnees, NGQY...... thang .... nam 20...
(Ky tén, ghi 1o ho tén) Tha truédng don vi sir dung vién chire
’ ' (Ky tén, dong dau)

Ghi chu: Quyén Iy lich nay sau khi can bg, cong chirc ké khai duwoc xac minh va xdac nhdn cia co quan, don vi quan Iy va sir dung can bg,
cong chire; dong thoi phai dong dau gidp lai ¢ tat cd cdc trang.
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BM/QT.22/TCTC/02

Co quan quan 1y Vi€n ChliiC. . ....ccvviieee e S6 hiéu vién chlic.......cccvveeeennnnnn.

Pon vi sl dUNG VIEN ChUIC ... e et et e e

Anh mau 3) Sinh ngay:......... thang...........ndm......... . G161 tinh (nam, ni):.................

(4 x 6 cm) 4) Noi sinh: Xa/Phuong........... Huyén/Quan.......... Tinh/Thanh phé. ........cooceveeeeeen...

(TSKH, TS, Th.s, cir nhdn, ky su, cao dding, trung cdp, so cap, chuyén nganh)
15.3-Ly luan chinh tri:....................ocel 15.4-Quan ly nha nudc: ..oovvviiii i,

(Ci nhdn, cao cdp, trung cdp, so cap) (Chuyén vién cao cdp, chuyén vién chinh, chuyén vién, cdn si.)

15.6- Ngoai ngil:.....ovvvvriiiiiiiiiee e 15.7-TINhQC: «.viei e
(Tén ngoai ngir + Trinh d@3: TS, Ths, PH, Bdc 1 dén bdc 6) (Trinh dé: TS, Ths, PH, K¥ ndng 01 dén Ky ndng 15)
16) Ngay vao Pang Cong san Viét Nam: .......... [viininn, foviiiiiiinn, Ngay chinh thtrc:......... loi... [oviiiininn,
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19.1- Danh hiéu dugc phong tAng ca0 MNAL: . .........ooumm e,
(Anh himg lao dong, anh hing lyc hrong vii trang: nha gido, thay thudc, nghé st nhdn déan wu ti, ...)
19.2- Hoc ham duoc phong (Gido su, Pho gico si)i..o.ovuieeinniineinennns. Nam duoc phong:...........ocvvveennnnt.
20) SO tTUONE COME TAC ...t ttetentet et etet et et et et et et et e te e et et e e eaeen e e e e seaeeenesnenneaneaneaneaneanenes
21) Khenthudng:..........ccoovviiiiiiiiiieens 22) Ky TUAt © oo
(Hinh thite cao nhdt, ndm ndo?) (vé ddng, chinh quyén, doan thé hinh thitc cao nhdt, ndm ndo?)
23) Tinh trang sttc khoé:...............c.ooil. Chiéu cao:........ , Can nang:......... kg, Nhom mau:..........
24) La thuong binh hang:...... /T , Lacon gia dinh chinh s&ch:................o
(Con thwong binh, con liét si, nguo nhiém chat doc da cam, Dioxin)
25) S6 chtng minh nhan dan:..................... Ngay cip:...... N I 26) SO BHXH: ..o,
27) PAO TAO, BOI DUONG VE CHUYEN MON NGHIEP VU, LY LUAN CHINH TRI, NGOAINGU, TINHOC
A \ A \ \ PR Tt thang, nam Hinh thtc Vin bing,
Tén truong Chuyén nganh dao tao, bdi dudng dén thing, nam dio tao chimg chi
Ghi chu:

- Hinh thirc dao tao: Chinh quy, tai chite, chuyén tu, tir xa, lién théng, béi dwdng.
- Van bcfng, chung chi: TSKH, TS, chuyén khoa II, Ths, chuyén khoa I, dai hoc, cao dcfng, trung

cdp, so cap, chieng chi,...

28) TOM TAT QUA TRINH CONG TAC

Tir thang, ndm | Chrc danh, chirc vu, don vi cOng tac (dang, chinh quyén, doan thé, 16 chirc xa hoi) ké cé thoi

dén thang, nam | gian dugc dao tao, boi dudng vé chuyén mon, nghiép vy, ...
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29) PAC PIEM LICH SU BAN THAN

- Khai rd: bi bat, bi tu (tr ngay thang nam nao dén ngay thang nam nao, o dau?), da khai béo cho
ai, nhiing van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia diém, chirc danh, chirc
vu, thoi gian lam viéc...):

- Tham gia hodc c6 quan h¢ véi céc to chirc chinh tri, kinh té, xa hdi nao & nudc ngoai (lam gi, to
chirc nao, dat tru so o dau ..?):
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30) QUAN HE GIA PINH

a) Vé ban than: Cha, Me, Vg (hodc chéng), cac con, anh chi em rudt

Qué quan, nghé nghiép, chirc danh, chirc vu, don vi cong tac,
hoc tap, noi ¢ (trong, ngoai nudc); thanh vién cac to chirc chinh
tri - xd hoi ...?)

Moi A Nam
R Ho va tén .
quan h¢ sinh

b) Vé bén vo (hodc chéng): Cha, Mg, anh chi em rudt

Méi N3 Qué quan, nghé nghiép, chirc danh, chirc vy, don vi cong tac,
01 A am n ., .. . N N ;LA , 3

R Ho va tén . hoc tap, noi ¢ (trong, ngoai nudc); thanh vién cac to chirc chinh
quan hé sinh | 7 .7
tri - xa hoi ...?)
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31) DIEN BIEN QUA TRINH LUONG CUA VIEN CHUC

Thang/nam

Ma so

Bac luong

H¢ s0 luong

32) NHAN XET, PANH GIA CUA PON VI SU DUNG VIEN CHUC

Ngwoikhai Ngay....... thang...... ... nam 20......
T61 xin cam doan nhitng 161 Thu trwéng don vi sit dung vién chirc
khai trén day la dang su that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)



20 BM/QT.22/TCTC/03

PHIEU BO SUNG LY LICH

(Ttr thang/ nam ...............cccoeeeveneen... dén thang/ nam ...............ccocoeeven., )
1) Ho va tén khai sinh (VI8t Chit i H0A): ....vvoveeeeeceeeeeeeeeeeee e
2) Ngay thang ndm sinh:.........ccccooviiiiiiiniiniceccee Gi61 tinh (Nam/ni)......coceevveviennennee.
3) INOT O NIEN TA1: .eviiiiiiieiie ettt et e et e e et e e e ab e e e aaee e abeeesseeessaeeensaeeasssaaassaeeassaeesseeensseeennseeennes
4.1- Chirc danh (chlrc Vi) cONG tAC NN LA11 ...eeiuiiiiiieiiiiiieiiecie ettt e aee et e teeebeesnaeeasaens

(Vé chinh quyén hodc Pdng, doan thé)

4.2- Chure danh (chtrc vu) ki€m nhiém:.

5) Chirc danh nghé nghiép vién chirc:...............ccoveeieeeeeeeee, ME SO oo,
6) Bac luong:....... H& s6:...... Ngay huong: .../...../.......... Phu cip chirc danh:. ... Phu cdp khac:......
7) Ngay vao Pang cong san Viét Nam: ........ I /e , Ngay chinh thuc: ........ [viuae. [oveeeeeeeirennns

I. THAY POI VE CHU'C DANH, CHUC VU, PON VI CONG TAC

(chi ké khai nhitng thay déi hodc bé sung vé chirc danh, chirc vu, don vi cong tac so voi thoi diém triedc)

Tu thang, Chure danh, chuc vu dugce b6 nhiém, bau ctr, dieu dong, mién nhiém (trong dang,
nam chinh quyén, doan thé, t6 chirc cua nudc ngoai hodc lién doanh vdi nudce ngoai),

dén thang, thay ddi vé noi dung cong viéc, don vi cong tac, danh hi¢u dugc phong tang...
nam
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II. PAO TAO, BOI DUONG NANG CAO TRiNH PQ CHUYEN MON

(chi khai b6 sung sau khi da két thiic khéa dao tao, boi dwdng)

Tén truong Chuyén nganh dao tao, boi dudng (;12; ttllll?;gg, rlllzr; Hinh 211:)10 dao Z}?gnbga?k%i’
Ghi chu:

- Hinh thirc dao tao: Chinh quy, tai chitc, chuyén tu, tir xa, lién thong, boi duong. i
- Van bang, ching chi: TSKH, TS, chuyén khoa I, Ths, chuyén khoa I, dai hoc, cao dang, trung
cdp, so cap, chieng chi,...

IL. KHEN THUONG (chi khai nhitng phat Sinh MoT)............cooveeveeeeeeeeeeeeseseseeeeeeesseseesessessssess s
IV. KY LUAT (chi khai RRGERG PRAE STHR MUGT)........cooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
V. PI NUOC NGOAI

(Twr 6 thang tro lén, tinh tir ngay ....../....../........ dén ngay .../ ../....... . di nuoc nao? PBa lam viéc ¢ co

quan, to chirc nao? Noi dung cong viéc)
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VIL VE KINH TE BAN THAN (nha 6, ddt ¢ (tw lam, mua, dwoc cdp, thira ké) va tdi san cé gid tri lon
khdc theo quy dinh ciia phdp ludt - chi khai nhitng phdt sinh so véi thoi diém truée do):

VIIL. VE GIA PINH (ké khai nhitng phdt sinh méi vé sé liwong va hodn canh kinh té, chinh tri ciia cdc
thanh vién trong gia dinh (bé me, vo, chong, cdc con, anh chi em rudt ... )

..................... , ngay....... thang...... nam 20..... creerreeeninnennnneen, NZAY ... thdng ...... nam 20.....
Nguoi khai bo sung Thii trueéng don vi sir dung vién chirc

(Ky tén, ghi ro ho tén) (Ky tén, dong dau)
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