UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIiA VIET NAM

TRUONG CAO PANG KY THUAT Péc lap- Tu do — Hanh phuic
CONG NGHE NHA TRANG
S6: 538/QD-CPKTCN Khanh Hoa, ngay 22 thang 12 nam 2025
QUYET PINH

Ban hanh quy trinh Quén ly hgc sinh, sinh vién & Ky tuc xa

HIEU TRUONG
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cir Quyét dinh s6 126/0D-CPKTCN ngay 18/8/2025 ciia Hiéu trudng vé viéc Ban
hanh Quy ché té chirc va hoat dong ciia Trieong Cao diang Ky thudt Cong nghé Nha Trang;

Can cir Théng tw sé6 28/2017/TT-BLDTBXH ngay 15/12/2017 ciia BS truéng Bo
LDTB&XH Quy dinh hé théng bao dam chait leong ciia co sé gido duc nghé nghiép;

Can cir Théng bdo s6 187 /TB-CPKTCN 07/8/2025 ciia Hiéu trucng truong Cao dang Ky
thudt Cong nghé Nha Trang vé viéc xdy duwng, ra soat, diéu chinh quy ché, quy dinh, quy trinh;

Theo dé nghi ciia Truéng phong Qudn tri chat lwong - Hoc sinh, sinh vién, Trudng
phong T6 chirc - Tai chinh.

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a quy trinh Quan 1y hoc sinh, sinh vién 6 Ky

tuc xa.
( Quy trinh kem theo)

Piéu 2. Quy trinh kém theo Quyét dinh nay dugc thay thé cho quy trinh da ban hanh
trude day va co hiéu luc tr ngay ky.

Piéu 3. Truong phong Quan tri chat luong - Hoc sinh, sinh vién, truéng phong T6 chirc
- Tai chinh, truédng cac don vi, ca nhan li€n quan va hoc sinh, sinh vién chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhdn:
- Nhu diéu 3;
- Cong thong tin dién tu truong;

- Cong thong tin HSSV;
- Luu VT, QTCL-HSSV.

. Nguyén Viin Luc



~ UY BAN NHAN DAN TINH KHANH HOA
TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Dia chi: Dudng N1, Khu trudng hoc déo tao va day nghé Béc Hon
Ong, phudng Nam Nha Trang, tinh Khanh Hoa

DBién thoai: 0258.3881139
Fax: 0258.3881139

Email: cdkten@khanhhoa.gov.vn
Website: http://cdkicnnt.edu.vn

QUY TRINH

QUAN LY HOC SINH SINH VIEN O KY TUC XA

M3 hiéu
Ban hanh lan
Hiéu luc tir ngay

: QT.36
 Thir ba
- ..22./12/ 2025

/

NGUOI SOAN THAO

TRUONG BON VI
PHU TRACH

HIEU TRUﬁN/G,/

Nguyén Thi Tti}-’ét Nhung

Mai Van Ha

Nguyén Viin Lie
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1. Muc dich, pham vi ap dung

a. Muc dich:

? Quy dinh trach nhi€ém va phuong phap quan ly HSSV ¢ Ky tic x4 cua truong Cao
dang K¥ thuat Cong nghé Nha Trang.

b. Pham vi ap dung

Quy trinh nay duqs: ap dung trong pham vi Quan 1y Ky tac x4 cua Phong T6 chirc —

Tai chinh, truong Cao ding Ky thuat Cong nghé Nha Trang.
2. Pinh nghia va tir viét tat

a. Dinh nghia

Quan ly hoc sinh, sinh vién ndi tra Ky tic x4, 1a quan 1y toan bo sb hoc sinh, sinh
vién xin vao noi tra tir khi vao & noi tri dén khi két thiic hop dong & Ky tic xa. Bao gom:
quyén va nghia vu ctia Hoc sinh, Sinh vién khi ndi tra; ndi dung cong tac ndi tra; hé¢ théng
t6 churc, quan 1y KTX.

b. Tir viét tit

QL KTX Quan ly Ky tic xa

BV KTX Béao vé Ky tic xa

NVP Nhan vién Phong T6 chire — Tai chinh
TP Truéng phong To chitc — Tai chinh
KTX Ky tac xa

HSSV Hoc sinh, Sinh vién

P.TCTC Phong T6 chiic — Tai chinh

3. Luu dd: Xem noi dung trang 2
4. Pac ta: Xem ndi dung trang 3,4,5,6,7,8

5. Cac cong cu/biéu miu/hwéng din: Xem ndi dung trang 9
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QUY TRINH QUAN LY HQC SINH SINH VIEN KY TUC XA

Chuan bi Thuc hién Bao ciao Luu ho so
HSSV 4. Pang ky noi 9. B6 tri nhan
tra KTX phong & KTX
A
]
3. Thf)’ngﬂt‘)éor 5. Tiép 6. Xét duyét %gsl?\? }11121:
P.TCTC danglléyT;ol " nhan ho so ho so tri KTX
A
QL 1. Xem xé 5 & . 14.
. Xem xét 2.Xay dung ke I = 13. Tong hop
KTX tinh trang hoach t6 chtrc va lgin{lohi)gltm 11. Kl%,m —  baocdo L‘Auu
CSVC KTX hoat dong KTX : tra nhac ho so
nhd
v
TP 7. Phé

duyét hé so
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PAC TA QUY TRINH QUAN LY HOC SINH, SINH VIEN O KY TUC XA

B¢ phan / Bo phan /
Tén buédc v P oi phbi . 3 : ox 3
A » Noi dung nguoi nfumtll: hoi Keét qua dat dwoc H?ll: ‘h(;lan Biéu mau / ho so
cong viéc thue hién Q'I[I)iénl,rc an

- Can ctr diéu kién co s& vat chat va
Xem xét tinh s0 lugng thuc t€ phong & KTX dam

trang co s& VAt bao HSSV duoc bo tri cho 6. OLKTX | PICTC 1 thang trude

chit, trang thiét | - Ra soat, kiém tra va dé xuét sira khi nhap hoc
bi cta KTX chf;a trang thiét bi’ dam bao trang
thiét bi hoat dong tot.
Xy d;ung’ke | K& hoach t6 chtrc va hoat dong ky N
hoach t6 chirc va tc x4 ndm hoc QL KTX P.TCTC Pau nam hoc
hoat dong KTX
Thong bao cua PTCTC:
- Dia diém ndi trG ctia HSSV
truong;
Thong bao dang ru’(’mg, N .
k}', & n@i tra -So6 lu:(;ng cho O, phong; QL KTX P.TCTC Thu’({ng
KTX - Béi tugng uu tién tiép nhan; xuyen

- Thoi gian tiép nhan;

- Thu tuc, hd so tiép nhan.




HSSV hoan thién thu tuc hd so

Thu tuc dang ky gom:

Dang ky ngitrd | 1o o ky noi tra KTX. Pang ky ngi | HSSV | P.TCTC |~ DomXin 0 KTX; Thuong
KTX tril KTX tai phong TC-TC. - Giay bdo nhép hoc; xuyén
i - Ban photo CCCD.
NVP TCTC phu trach KTX tiép
nhén, kiém tra xem xét tinh dﬁy dua N N
va chinh x4c cua cic loai hd so. Ho S(.T g?m: BM/QT36/TCTC —
. ) Truong hop hd so khéné dat yéu - bon o ORIX; _ LHSSVKTX/01
Tiép nhan ho so cau (thiéu' khong dung mﬁil quy NVP QL KTX _qu dong 6 KTX; QBM/ T36/TCTC
0 KTX dinh,...) NVP TCTC ¢ trich - Gidy bdonhap hoc; | Saukhira | ) B
nn,....) - i frach - Ban photo CCCD thong bao | QLHSSVKTX/02
1‘11”11@1’1’1 hudéng dan bd sung va cl}l _3 anh 3x4.
tiép nhan sau khi HSSV hoan tat
cac ho so ding quy dinh.
- NVP TCTC phuy trach KTX c¢6
trach nhiém xem xét tiép nhan ho
, N so xin noi tra theo thir tu vu tién; NVP OL KTX , 5 ‘
Ret (;ul?;t)}g 050 Lap danh sach hoc sinh, sinh vién E;I(;hl(sfll“;l. HSSV ding 10 ngdy

dang ky noi tra KTX va trinh TP
TCTC phé duyét.




Phé duyét hd so

- TP TCTC xem xét va phé duyét
hd so theo tiéu chi wu tién (yéu cau
nhan vién tiép nhan ho so giai trinh
cac truong hop khong thich hop

QL KTX;

- Danh sach dang ky &
KTX duoc xét duyét;

5 KTX treGe k}qli ph‘é duyét); TP NVP - Danh sach dang ky & 3 ngay
- Chuyén ho so da dugc phé duyét KTX khong dugc xét
cho QL KTX cong bd danh sach duyét.
ndi tru KTX da dugc phé duyét tai
bang tin cua P TCTC va KTX.
NVP TCTC déi chiéu danh sach
Tiép nhan HSSV ?iéng ké]'é nf5i tt)ru KTi o hXét - Bien Jaykioa don thu BM/QT36/TCTC
i€p nhan uyét. Sap x€p bo tri phong & hop hi noéi tra KTX: . - —
. NVP HSSV | Phing ;
ndi tra KTX | 1y va cép thé ra vao KTX sau khi v 55 L 3ngdy | QLHSSVKTX/03
o - Thé ra vao KTX.
HSSV da ndp 1€ phi noi tra cho phu
trach ké toan phong TC -TC.
L KTX ban giao va huéng da
T Q . DAl glao va ATong dan Bién ban giao nhan tai
B0 tri nhan sir dung tai san, trang thiét bi trong HSSV BV KTX; Gin  trane  thiét  bi 3 13 - BM/QT36/TCTC —
phong & KTX | phong. Dai dién phong ky nhan vao QL KTX phi;ng o KZ(':’TX ' neay QLHSSVKTX/04

bién ban ban giao tai san.




T6 chirc sinh

- QL KTX két hop BV t6 chirc hop
KTX phd bién ndi quy, gio giic
sinh hoat; cong tic PCCC ¢ KTX;
khung xu 1y vi pham noi quy KTX
cho HSSV;

- Lap danh sach céan sy phong;

- Pinh ky hop HSSV & KTX dé

- N6i quy KTX;

- Khung xur 1y vi pham
noi quy KTX;

10 trién khai cac van dé vé an 0, vé - Danh sach can su | Thuong
hoat sinh, an toan PCCC va chap hanh phong; xuyén _ BM/QT36/TCTC-
cac noi quy, quy dinh cia KTX; | QLKTX | BVKTX |- Bién ban sinh hoat QLHSSVKTX/05
phé binh nhac nho cac truong hop dinh ky HSSV & KTX;
khong chip hanh cic ni quy, qu ‘ ) ’
~ .g (op IR S 1Y AW, LY - Bao céo si so HSSV - BM/QT36/TCTC -
dinh; dam bao cong tic PCCC ‘ QLHSSVKTX/06
thudng xuyén; tai KTX.
- Dinh ky va dot xudt Bao vé¢ KTX
kiém tra s s60 HSSV turng phong.
Dinh ky va d6t xuit Bao vé KTX,
QL KTX dén timg phong ¢ kiém
" Kiém tra} nhic tri, nhéf nh‘(”y, dérih gia, nhan .xét OLKTX | BVKTX BAién ban kiém tra hoat Thuong | - BM/QT36/TCTC -
nho viéc chap hanh ndi quy, quy dinh dong KTX. xuyén QLHSSVKTX/07

KTX cua HSSV.




- BM/QT36/TCTC —
LHSSVKTX/08
- Bién ban vi pham noi Q
‘ o 7 ' quy; - BM/QT36/TCTC —
Tuy muc d vi pham cia HSSV tai ) . . QLHSSVKTX/09
KTX, HSSV vi pham viét bang - Bang tuong trinh; BM/QT36/TCTC
. turc trinh / k.;\ &'7‘ 5p BV BV KTX: | - Bél’lg tu klél’l’l dlél’l’l s
12 | Xirlyvipham | 08 ST EER DS L QLKTX " | c4 nhan; Thutng | QLHSSVETX/I0
KTX. QL KTX s€ c6 hudéng giai TP ’ ) xuyen _BM/QT3/TCTC —
quyét theo khung xtr 1y ky luat - Bang cam ket; QLHSSVKTX/11
HSSV vi pham néi quy KTX. - Dé nghi ky luat; - BM/QT36/TCTC —
- Quyét dinh ky luat. QLHSSVKTX/12
- BM/QT36/TCTC —
QLHSSVKTX/13
- Bao cdo tinh hinh quan 1y HSSV -Pinh
q n(f)iA t‘[1'1’1 KTX theo dinh ky hodc dot OLKTX | BVKTX k¥ /Eét xuit
5 5 xuat. .
13 Tong hop bdo q ’ -Két thuc
cao - Bao cao tong két hoat dong va nim hoc
phuong hudng nhiém vy KTX ndm )
hoc.
Luu trit toan bo hd so, dit lidu Toan bo ho so, dit ligw | ,
14 Luuhdso | HSSV néi tra KTX theo timg ndm | QLKTX | BV KTX | lién quan dén HSSV ¢ |[K€t thic ndm

hoc.

ndi tra KTX

hoc




5. Cac cong cu / biéu miu / hwéng din

STT Tén cong cu / biéu mau / hwéng din Ma hoa
o BM/QT36/TCTC-
1 | Pon xin vao & KTX QLHSSVKTX/01
: BM/QT36/TCTC-
2 | Hop dong ¢ KTX
op dong o QLHSSVKTX/02
BM/QT36/TCTC-
Thé a0 KTX
3 ¢ ra vao QLHSSVKTX/03
A Bién ban ban giao tai san, trang thiét bi phong & BM/QT36/TCTC-
KTX QLHSSVKTX/04
BM/QT36/TCTC-
5 | Bién ban sinh hoat dinh ky QLI{IQS S?\’761/(T():(/((): 5
] BM/QT36/TCTC-
B4o cio siso H 5 KTX
6 40 cao si sO HSSV ¢ QLHSSVKTX/06
q BM/QT36/TCTC-
7 | Bién ban kiém tra hoat dong KTX QLﬁI%SVIgT(;( /(?7
_ . o BM/QT36/TCTC-
8 | Bién b3 h 0 KTX
ién ban vi pham noi qui QLHSSVKTX/08
BM/QT36/TCTC-
Béng tudng trin
9 | Bang tuong trin QLHSSVKTX/09
9 o . BM/QT36/TCTC-
10 | Bang tu kiém di€ém ca nhan QLHSSVKTX/10
] BM/QT36/TCTC-
11 |Ba ket
ang cam Ke QLHSSVKTX/11
|, | Bién bin d& nghi xir1y ky ludt HSSV vi pham ndi | BM/QT36/TCTC-
quy KTX QLHSSVKTX/12
o T BM/QT36/TCTC -
13| Quyét dinh ky luét QLHSSVKTX/13
Luu y:

Ki hiéu ma hiéu ctia biéu miu dugc ma hoa linh dong voi muc dich dé nhan dang, dé
str dung, c6 duong dan cho biét biéu mau thudc quy trinh nao.
Vi du: BM/QT36/TCTC-QLHSSVKTX/01, trong do:
- BM: Chit viét tat cia biéu mau.
- QT36: Mi s6 cua quy trinh trong tmg (Quy trinh sb 36 trong danh muc quy trinh cta
nha truong).
- TCTC-QLHSSVKTX: Pon vi bién soan quy trinh, phong T6 chirc — Tai chinh.
- 01: S6 thir ty biéu mau tir 01.

* Ghi chii: Vi tri ma hiéu cta biéu mau duoc thé hién tai goc phai bén phai trang gidy.
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TAI LIEU THAM KHAO
L
e
B ]

(Néu c6 tham khdo tai liéu thi ghi phan nay theo quy dinh).



BM/QT36/TCTC-QLHSSVKTX/01

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tuw do — Hanh phic

PON XIN O NOI TRU KY TUC XA

Kinh giri: Phong T6 chirc — Tai chinh
Trudng Cao dang K¥ thuat Cong nghé Nha Trang.

Anh 3x4 cm

Torten la: ..o, Nam/nit:................
INEAY SINNI...eiiiiiiieee e et et e e e e e e enbeeeens
Dantoc: ...ooviviiiiiiiee e TON ZLAO. i
L6p nghé: oo, Lop van hoa.............Khoa. .......ccoeunennnne. Khoa............
HO KNAU tHUONE T
Poan vién: bang vién:
SO AHBN th0AT DA tHAN ..ottt et et e et etees e eeeteseeenens eee

DO1 tIONE WU BN (NEU COY:rveeeeeeeeeeeeee et
Hovaténcha: ......ccocovviieiiiiiiieeeee Nghé nghiBP: .o
Ho vatén me: ....coocovvviviiiieiieiieeeeeee, Nghé nghiép: ...oovveeeeeeeeeeeeeeeeee.
S4 dién thoai gia dinh (hofic NEUWOT thAN): .. ......veeeeeeeeeeeeeeeee e,

(Yéu cau thong bao kip thoi cho quan Iy Ky tic x4 s6 dién thoai méi, néu thay doi)

Nay t6i lam don nay kinh d& nghi Phong xem xét cho t6i duoc vao & Ky tic
x4. Néu duge giai quyét, t61 cam két thuc hién tdt Quy dinh t6 chirc va hoat dong cua
Ky tac xa, Noi quy Ky tuc x4 cua Nha trudng. Néu co sai pham t6i xin hoan toan
chiu trach nhi¢m trudc Phéap ludt va nha truong.

To61 xin chan thanh cam on!

Khanh Hoa, ngay....... thang .... .. nam 20...
XAC NHAN CUA P.TC-TC PHU HUYNH HSSV Nguoi lam don
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

Luu y: Xin givi kém theo 3 tdm dnh 3x4, 1 CCCD photo



BM/QT36/TCTC-QLHSSVKTX/02

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Doc 14p — Tw do — Hanh phiic
PHONG TO CHUC — TAI CHiNH

HQP PONG O KY TUC XA

Can cu don xin vao & KTX ngay.............. thang ........... nam 20_... cia HSSV
.................................................. dugc Phong T6 chirc — Tai chinh phé duyét.
Hom nay, ngay........... thang......... nam 20............. tai Truong Cao dang K§j

thuat Cong nghé Nha Trang, chung toi gdm co:

PHONG TO CHUC - TAI CHINH TRUONG CAO PANG KY THUAT CONG
NGHE NHA TRANG (BEN A)

Dia chi: Duong N1, Khu truong hoc dao tao va day nghé Biac Hon Ong, x4
Phuéc Bong, thanh phé Nha Trang, tinh Khanh Hoa
HOQC SINH, SINH VIEN (BEN B)
HO VA T8N ..o Nam, N ..o,
HO KNAU thUONE T e seeeeeees s

S6 dién thoai lién hé gia dinh (hodc NEUOT thAN): .........eeevveeeeeeeeeeeeeeeeeeeeecesseeeeee
Théng nhat ky két hop dong véi cac diéu, khoan sau day:
Piéu 1. Bén A dong ¥ cho bén B thué chd & tai KTX:
Phong s6: ...............
Thoi gian ¢: 10 thang.
HKI Bit dau tir ngay 01 thang 09 nim 2025 dén hét ngay 31 thang 01 ndm 2026
HKII Bat dau tir ngdy 01 thang 02 ndm 2026 dén hét ngay 30 thang 06 nam 2026
Pidu 2. Bén B phai dong cac khoan 1€ phi sau day:
- Tién thé chép tai san: 100.000d/ nim
- Tién 1é phi & mdt hoc ky (05 thang) bao gdm:
Tiénléphid  : 95.000 dong/thang x 05 thang = 475.000 dong
Tién phi vé sinh : 15.000 dong/thang x 05 thang = 75.000 dong

TONG CONG = 650.000 dong
- Tién dién va tién nudc sinh hoat sé& thu theo thuc té sir dung moi thang,
theo ting phong 6. Muc gia theo quy dinh hién hanh.



BM/QT36/TCTC-QLHSSVKTX/02

Piéu 3. Thoi gian thanh toan:

Sau khi ky hop dong Bén B phai nop trudc sb tién hoc ky I, tién thé chap tai
san, tong cong 650.000 ddng (Sdu tram ndam mueoi ngan dong). S6 tién hoc ky II 1a
550.000 dong phai nop trude khi két thuc hoc ky L.

Piéu 4. Bén B can nghién ctru k¥ trude khi ky hop dong, dong tién 1& phi.
Néu sau khi ky hop ddng va ndp tién ma hoc sinh, sinh vién khong c¢6 nhu cau &
ndi tra nira, khong duoc rat lai tién 1& phi &. Mot sb truong hop dic biét, Truong
phong T6 chic — Tai chinh xem xét quyét dinh.

Piéu 5. Bén B cam két thuc hién day du quyén va nghia vu ctia HSSV ¢6
trong quy dinh t6 chtrc va hoat dong KTX, Noi quy ciia KTX.

Piéu 6. Cham dit hop dong:

a/ Cham dart hop dong duoc hoan lai tién thé chap tai san:

- Hét han hop dong.

- HSSV khéng duge phép ¢ trong KTX theo két luan ciia co quan y té vé
suc khoé, bénh 1y.

- HSSV dé nghi cham dut hop dong trude thoi han.

- KTX bi phé d& theo Quyét dinh ctia co quan c6 thAm quyén.

Moi truong hop néu trén HSSV phai cAm phiéu thu dén truc tiép tai Phong
T chirc — Tai chinh dé thuc hién thi tuc rat tién thé chap tai san (khong giai quyét
cac truong hop it tién ho).

b/ Cham dit hop dong khong hoan lai tién 18 phi ¢, tién thé chap tai san:

- HSSV vi pham ndi quy, quy ché cta nha truong; HSSV vi pham céc
diéu khoan trong hop dong, quy dinh to chitc va hoat dong KTX, ndi quy KTX.

- HSSV hién khong con 13 HSSV cua truong: da tot nghiép ra truong,
dinh chi hoc tap, b1 budc thoi hoc va thoi hoc.

- HSSV khéng dén nhan phong sau 15 ngay ké tir ngay ky hop dong (néu
khong co6 1y do chinh dang).

- HSSV tu ¥ ro1 khoi KTX trong 3 ngay khong 1y do, khong thong bao
Quan 1y KTX.

Hop déng duoc 1ap thanh 2 ban, mdi bén giit mot ban va co hiéu lyc tir ngay
ky./.

DPAI DIEN BEN A BEN B
HQC SINH - SINH VIEN



BM/QT36/CTHSSV-QLHSSVKTX/03

TRUONG CAO PANG KY THUAT

CONG NGHE NHA TRANG
THE KY TUC XA
HOQC KY....NAM HQC...........
HO TEN foooe e,
LOP: e,




BM/QT36/TCTC-QLHSSVKTX/04

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG DPéc lap - Tw do - Hanh phiic
PHONG TO CHUC — TAI CHiNH

BIEN BAN
Ban giao tai san, trang thiet bi phong & Ky tic xa.

Vaoluc ...... gio...... ngay...... thang....... nam 20

Tai phong sb:....... Ky tic x4, truong Cao dang K¥ thuit Cong nghé Nha Trang,

Chung toi gdm co:

ONE/BAT Quan 1y Ky tuc xa

—ONE/BAT T6 bao vé

SHSSV i, Pai dién tap thé¢ HSSV & phong s6....... KTX

Tién hanh ban giao phong & va trang thiét bi cu thé nhw sau:

Stt Trang thiét bi m?ﬁlg Dt‘;’:hvi Hién trang Ghi chi
Bién ban két thuc vao lic......... cung ngay, doc lai cho mo1 nguoi cung nghe, khong co6

¥y nao khac va nhat tri ky tén.

Bén nhan Bén giao



BM/QT36/PTCTC-

QLHSSVKTX/05
TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Péc lap - Tu do - Hanh phiic

PHONG TO CHUC — TAI CHINH

BIEN BAN HQOP
BAN QUAN LY VA TO BAO VE KY TUC XA

I. Thoi gian, dia diém, thanh phén:
1. Thot gian: Luc .......... gio......... phut, ngay.......... thang ......... 112111 EUSRR
2 A GIEIN: oottt r e e e e eeeeens
3. Thanh phan tham du:
L O] 1 1L I 1 5 S PP OO PO U P OO PP PPPPRPPRRPPRRRRRRPRPRRRRORt
e U 110 0 ST USTRRRRPPP
I1. N§i dung:

Bién ban két thuc vao lic...... gi0..... phut cung ngay./.
Chu tri Thuw ky
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

To bao vé



BM/QT36/TCTC-QLHSSVKTX/06

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG DPéc lap - Tw do - Hanh phiic
PHONG TO CHUC — TAI CHiNH

BAO CAO S SO HQC SINH SINH VIEN KY TUC XA

THANG...... [eeenesananns
NqAY STT HO VA TEN LY DO PHONG
THANG VAO RA
VAO
TONG
RA
XIN RA
TRONG
PO TU RA
KY LUAT
TGNG’ NAM
HSSV CO
MAT NU
TQNG NAM
PHONG
TRONG NU

Khanh Hoa, ngay  thing nam
QUAN LY KTX
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TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG DPoc 1ap - Tw do - Hanh phuc

PHONG TO CHUC - TAI CHINH

BIEN BAN
Kiém tra hoat djong Ky tic xa

Vaoluc... gio ...ngay... thang ...nam 20......,
Tai Ky tic x4, truong Cao dang K¥ thuit Cong nghé Nha Trang, chiing t6i gdm c6:
Tién hanh lap bién ban kiém tra véi cac ndi dung sau:

1. Cong tac bao vé:

Bién ban két thic vao lic......... cung ngay, dugc doc lai cho moi nguoi cung nghe,
khong ¢6 ¥ nao khac va nhat tri ky tén.

T6 béo vé Nguoi lap
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TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Poc 1ap - Ty do - Hanh phic

PHONG TO CHUC - TAI CHINH

BIEN BAN
Vi pham ni qui Ky tic xa

Vaoluc ... gio ... ngay ... thang... nam 20....,

Tat:....ooooiei. Ky tac x4, truong Cao dang K¥ thuat Cong nghé Nha Trang,
Chung toi gdm co:

S ON G B e
S ON g B e
S ON G/ B e

Bién ban két thic vao lac......... cung ngay, doc lai cho moi nguoi cung nghe, khong cé
¥ nao khac va nhat tri ky tén.

Nguwoi vi pham Nguwoi lap
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

BAN TUONG TRINH

EmM €0 Ja: oot enaaeas
Lop: e do Nha 1407 ..ooceiiieeiiieecceeeee e, chti nhiém
ThUGC KNOA: .o e e e e e e e e n e eaneeas
Dang ¢ tai phong sb-....... , Ky tic x4 Truong Cao dang K¥ thuat Céng nghé Nha Trang.
Theo yéu ciu cta Quan 1y Ky tic x4, em xin tuong trinh sy viéc nhu sau:

Vao luc: ....... gio ...... ngay ........ thang ........ NAM 20.....coiiiiiieeiieeeieeeeeee e .
Ly do

Khanh Hoa, ngay  thiang  nam 20

Bdo vé Nguoi viét twong trinh
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

Y kién Quan Ly KTX
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

_ BANTU KIEM DIEM
Lan thir .... ndm hoc 20.... - 20....

- Phong Tb chirc — Tai chinh;
- Quan ly Ky tac xa.

Trong thoi gian tlr: .....ceeeeeeriieiieeeeee AN e,

Em d3 vi pham noi quy, quy dinh cta Ky tic x4 Trudng Cao ding K¥ thuat Cong nghé
Nha Trang, nhitng 16i nhu sau:

Nay em xin nhan hinh thtc ky luat: (khién trach, cinh cdo truwée KTX; phat lao dong
cong ich tai KTX, budc thoi 0 KTX):.............cccooiiiiiiiiiiiiiiee et

Em xin cam két tir nay vé sau s& khong vi pham nhiing khuyét diém trén va s& hoc tap
nghiém tuc, chép hanh tot ndi qui, qui dinh cua KTX. Néu con tiép tuc vi pham, em xin chiu
moi hinh thtrc ky luét cua Quan ly KTX.

Kinh mong Quan ly KTX xem xét va gitp do.

Em xin chan thanh cdm on./.

Khanh Hoa, ngay ..... thang ..... nam 20.....
Nguwoi viet kiem diem
(ky, ghi 1o ho tén)
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

‘ BAN CAM KET
Lan thir .... nam hoc 20.... -20....

Kinh giri: - Truong Phong T6 chirc — Tai chinh;
- Quan ly Ky tac xa.

Do Nha gido: ....covviiiiiii chu nhiém

Pang ¢ tai phong so:... ... KTX

Ly do em viét ban cam két nay xin dugc trinh bay nhu sau: Trong qué trinh sinh
hoat, hoc tap tir dau hoc ky ... cua nam hoc 20.... - 20.... dén nay ban than em da khong
chap hanh ndi quy, quy dinh cua KTX truong Cao dang Ky thuat Cong nghé Nha Trang,
cu the:

Vi vay, trudc tap thé HSSV KTX, em xin htra s& khong vi pham noi quy, quy dinh
KTX nita, em xin Quan 1y KTX tha thar, cho phép em duoc & lai KTX. Néu sau ndy van
tiép tuc vi pham, em xin chiu hinh thirc ky luat cao nhat 1a budc thoi 6 KTX.

Em va gia dinh xin chan thanh cam on./.

Khanh Hoa, ngay ...... thang ..... nam 20.....
Phu huynh HSSV Ngudi viét cam két
(ky, ghi ro ho tén) (ky, ghi ro ho tén)
Y kién Phong T6 chirc- - Tai chinh Y kién Quin ly KTX

(ky, ghi r6 ho tén) (Cho ¥ kién, ky va ghi 16 ho tén)



BM/QT36/PTCTC-

QLHSSVKTX/12
TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG DPéc 1ap - Tw do - Hanh phiic

PHONG TO CHUC — TAI CHINH

BIEN BAN HQOP
Dé nghi xir ly ky luat HSSV vi pham ngi quy Ky tuc xa

Vao luc...... gio..... ngay...... thang... nam 20...

Tai: Phong bao vé Ky tuc x4, truong Cao dang K¥ thuat Cong nghé Nha Trang,
Chung toi gdm co:

Ong/Ba oo Quan ly Ky tic xa

Ong/Ba: oo T bao vé

Tién hanh 14p bién ban véi ndi dung sau:

¥ nao khac va nhat tri ky tén.

T6 bao vé Quan ly KTX
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TRUGONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
'CONG NHE NHA TRANG DPéc 1ap — Tu do — Hanh phic
PHONG TO CHUC — TAI CHiNH
Sb: /QD-TCTC Khanh Hoa, ngay  thdng  nam
QUYET PINH

Ve viéc cho thoéi ¢ Ky tic xa

TRUONG PHONG TO CHUC — TAI CHINH

Can cir Quyét dinh s6 126/0P-CDKTCN ngay 18 thang 8 ndm 2025 ciia Hiéu trudng
trwong Cao dang Ky thudt Cong nghé Nha Trang ban hanh Quy ché té chirc va hoat déng
ciia truong Cao dang Ky thudt Cong nghé Nha Trang.

Can cit Quyét dinh sé 1795/0P-CDKTCN ngdy 14 thing 12 ndm 2021 cia Hiéu
trweng truong Cao dang Ky thudt Cong nghé Nha Trang ban hanh Quy ché céng tic HSSV
trong trwong Cao ddng Ky thudt Cong nghé Nha Trang.

Can cir Quyét dinh s6 213/0P-CPKTCN ngay 15 thang 9 ndam 2025 cia Hiéu truong
trwong Cao dang Ky thudt Cong nghé Nha Trang ban hanh Quy dinh té chirc va hoat déng
ciia Ky tic xd truong Cao dang Ky thudt Céng nghé Nha Trang.

Cdn cik bién ban dé nghi xir Iy ky ludt HSSV vi pham néi quy Ky tic xd ciia Quan 1y
KTX ngay ...... foviii e -

Theo dé nghi ky ludt ciia Ban qudn 1y Ky tiic xd.

QUYET PINH:

Piéu 1. Nay cho thoi & Ky tuc x4 d6i véi HSSVco tén sau :

STT HQ VA TEN LOP PHONG LY DO
01 Vi pham ndi quy KTX:
02

Diéu 2. Trong thoi han 3 ngay ké tir ngdy cong bd Quyét dinh, HSSV c6 tén trén phai
01 khoi Ky tac xa.
Piéu 3. Quan Iy KTX, t6 bao vé va HSSV ¢6 tén tai diéu 1 chiu trach nhiém thi hanh
quyét dinh nay ké tir ngay ky./.
Noi nhn: TRUONG PHONG
- Nhu diéu 3;
- Phong QTCL-HSSV

- NGCN; Khoa;
- Luu: VT, TC-TC.
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